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PART I:  FECFile Basics 

 Geƫng started with FECFile 

 Seƫng up your database 

 CreaƟng individual reports 
 
PART II:  FEC Form 1 (Statement of Organiza on) 

 Treasurer designaƟon 

 Affiliated commiƩees 

 Joint fundraisers 

 Bank depositories 

 MulƟple email addresses 

 Changing commiƩee address 

 ReporƟng changes / amendments 
 
PART III:  Repor ng Receipts 

 Types of receipts reported on Schedule A 

 ItemizaƟon thresholds 

 Individual and candidate contribuƟons 

 CreaƟng new contact v. exisƟng contact 

 Partnership contribuƟons (introducƟon  
to transacƟon splits) 

 In-kind contribuƟons 

 PAC and poliƟcal commiƩee contribuƟons 

 Using PAC look-up funcƟon 

PART IV:  Repor ng Disbursements 

 Types of disbursements reported on  
Schedule B 

 OperaƟng Expenditures 

 Staff reimbursements / credit card payments 

 ContribuƟons to other federal candidate  
commiƩees 

 Refunds of individual contribuƟons 

 Nonfederal contribuƟons 
 
PART V:  Providing Addi onal Informa on 

 Miscellaneous Electronic Submission  
(Form 99) 

 Memo text on report 

 Memo text v. memo item 
 
PART VI:  Filing Reports 

 Close / validate / save / upload 

 How to amend report 
 
HELPFUL LINKS 

 Electronic filing resources 

 FECFile video tutorials 

 ReporƟng and  
addiƟonal resources 
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