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REPORTING BASICS

I. Filing Schedule and Report Deadlines

Reporting Basics

House and Senate campaigns file on FEC Form 3;
Presidential campaigns file on FEC Form 3P

Reports due quarterly*

All campaign committees file with the FEC
» Over $50,000 required to file electronically

* Presidential campaigns that raise/spend >$100k file monthly in election year.

A. Filing frequency

1. House/Senate campaign committees
Quarterly filing is mandatory for authorized campaign committees
in all calendar years.

2. Presidential campaign committees
In the election year, Presidential campaign committees that raise/spend
more than $100,000 must file monthly; other presidential committees
may file monthly or quarterly.
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2025 Filing Schedule

Report Type Coverage and Due Dates

July Quarterly Covers 4/1 - 6/30/25; Due 7/15/25

Year-End Covers 10/1 - 12/31/25; Due 1/31/26

Non-election (odd) year (2025)
1. Quarterly reports due April 15, July 15, October 15 and January 31.
2. Year-End Report coverage period: 10/1/2025 — 12/31/2025.

More: Reporting dates - www.fec.gov/help-candidates-and-committees/dates-
and-deadlines/
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Report Type Coverage and Due Dates
Looking [T

Ahead amm Pre-Primary and Pre-Runoff reports - see next slide

2 0 2 6 October Quarterly Covers 7/1 - 9/30/26; Due 10/15/26

Filing

Due 30 days after election
Schedule Post-General (30G) 34 i vers 10715 - 11/23/26; Due 12/3/26

Year-End .
(candidate ot in General) Covers 10/1 - 12/31/26; Due 1/31/27

C. Election (even) year (2026)
1. Quarterly reports: Due April 15, July 15, October 15 and January 31.

Looking Ahead to 2026

Pre-Election Reports

= Due 12 days before candidate’s election — includes primary,
general and/or runoff (if applicable)

= Covers period from close of books on last report through
20 days before the election

48-Hour Notices

= Reports of “last minute” contributions and/or loans of $1,000
or more received < 20 days but > 48 hours before election

= Due within 48 hours of receipt of $

2. Pre-election reports in election years

a) File Pre-Primary (or Pre-Convention/Runoff if applicable) Report,
due 12 days before election.

b) If participating in general election, file Pre-General Report, due
12 days before general.

4
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w

File Post-General Report, due 30 days after general

4. 48-Hour Notices

a) Principal campaign committees must file for contributions of
$1,000 or more received less than 20 days but more than 48 hours
before 12:01am of the day of any election in which the candidate is
running (even if candidate is unopposed in the election).

b) The expedited disclosure requirements apply to all types of
contributions received — individuals, party committees, political
committees, joint fundraising and earmarked contributions,
personal funds from the candidate, in-kind gifts or advances of
goods or services, loans from the candidate or other non-bank
sources, and guarantees or endorsements of bank loans to the
candidate or committee.

C) The notices must reach the FEC within 48 hours of the
committee’s receipt of the contribution(s). Committees filing
electronically must file their 48-Hour Notices electronically.
Committees filing paper forms may fax the notice to the FEC;
campaigns may also file online using the FEC website.

Note: Last-minute contribution must also be itemized on the
committee’s next scheduled report.

d) More information on FEC website: www.fec.gov/help-candidates-
and-committees/filing-reports/48-hour-notices/

48-Hour Notices

www.fec.gov/help-candidates-and-committees/dates-and-deadlines/

State-by-state chart of 48-Hour Notice periods: /ps.//www.fec.gov/help-candidates-
and-committees/dates-and-deadlines/2026-reporting-dates/congressional-pre-election-
reporting-dates-2026/
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Filing on Time

No Extensions -
= Filing dates not extended for weekends or holidays
= Must be received on business day preceding filing date -

Registered/Certified vs. Overnight Mail
= [If using USPS registered/certified mail, keep receipt

-

= QOvernight mail means next-day express or priority mail with delivery
confirmation or overnight service with online tracking system.
Same terms as registered/certified. Keep receipt/tracking number

D. Filing on time
1. Paper filers — other reporting considerations
a) Statute prohibits extensions (applicable to paper
electronic filers).
b) Weekends and holidays

and

Filing dates not extended for weekends or holidays. Must be
filed on or before business day preceding filing date.

c) Registered/certified vs. first class mail

(1) If filing using USPS registered/certified mail, report is
considered filed on the date of the U.S. postmark; keep
your receipt in the event of a delivery failure.

2) Reports filed via priority or overnight mail

with a delivery

confirmation or an online tracking system will be
considered timely filed if the report is postmarked on or

before the mailing deadline.

3) If using first class mail or hand delivery, report is
considered timely filed when it is received by the
Commission; risk of timely delivery is on the filer.
2. Electronic filers — filed when received/validated by Commission
Electronic reports considered “filed” when it is received and validation
by the Commission’s computer system on or before 11:59 p.m.

(Eastern Time) on the filing date.
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How to File FEC Reports

On Paper Electronically

Mandatory Electronic Filing

If your committee

raises or spends

more than $50,000 Mandato
during a calendar ‘ YES — Electronic I-Il;’ing
year, or expects to

doso...

If your committee Paper Filing
raises or spends

$50,000 or less

during a calendar ‘

r, and does not .
fm e u—— \ Voluntarv_EIer:tmmc
that threshold . . . Filing

E. Electronic vs. paper filing

1. Who must e-file?
All campaign committees that raise or spend more than $50,000 in a
calendar year, or that have reason to expect to do so.

2. Who is exempt from mandatory e-filing?
Campaign committees that do not meet the $50,000 threshold above.
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F. Electronic filing
1. Passwords required
You cannot file without one.
2. How do you get a password?
a) Most committees may obtain or change their password online at
webforms.fec.gov/psa/newrequest.htm
b) Existing committees that have not previously used the online
system should contact the Electronic Filing Office for
assistance at 202-694-1307.

3. How long does it take?
a) Passwords can now be obtained in just a few minutes online.
b) We recommend you request your password as early in the

process as possible in case any issues arise.

Federal Election Commission
UKITED STATES =af= AMERICA

Calendar [0 Glossary

E Iectro n ic Fi I i n g FECFile: the FEC's free software
Software S —————

answer filers’ questions about the system, Electronic filing overview

FECFile only works on PG computer systems that meet the following re DL EOftwe OpLIONE

= Microsolt Windows 11, 10, or 8 operating system (no other operating system is Fapor filing
supported)
X Download FECFile
+ B5MB of available hard disk space

* 1GB of available RAM Electronic ing passwords

www.fec.gov/help-candidates-and-committees/filing-reports/electronic-filing/
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Ern f;omkn:i?afit:l! Calends: o Glossary

Electronic Filing Password Assignment
System

Electronic Filing

Who can get a password?

For a regisuered commiuee, only the odficial email addresses lised on the Stement of
Organizstion (FEC Form 13 can obeain an electronie filing pissword.
An entity or person{s) other than a political committee may akso oblain a password for

electronic filing

How do [ get a password?

Registered Committees, entity{s}ar person(s), can enroll inta the Electronic Filing

Password Assigniment System lor creating, retrieving and changing, passwords using 29

digit FEC Committee I number (e, COM401234, CIS123456, CROO12HS,

CEO012345 et ). Yiou can find step by step insructions in the help section

webforms.fec.gov/psa/index.htm
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II. Using Best Efforts/Timely Filing

Committee prevented from filing -

report on time by reasonably I /
unforeseen circumstances LI! /
Best Efforts to beyond its control —

File on Time

Filed the report no later
than 24 hours after end
of those circumstances

A. Best efforts defense
Not the same as “best efforts” for obtaining contributor information

1. Reports required on time
No extensions.
2. If report not filed on time

Committees may use “best efforts” defense if committee took normal
precautions and trained staff, but failure to report was due to
circumstances beyond committee’s control and the late report was
filed within 24 hours after those circumstances ended (pursuant to
April 2007 revisions to AFP regulations). 11 CFR 111.35(b)(3)

10
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Committee may use best efforts
defense if late filing is due to:

= Severe weather or other disaster-
related event

Best Efforts to

= FEC computer/software failure that

tech support cannot resolve File on Time

= Widespread disruption of internet
transmissions

3. When can best efforts defense be used
a) Committee may use best efforts defense if failure to report is due
to “reasonably unforeseen circumstances beyond the committee's
control,” such as the failure of Commission computers or software,
despite receiving Commission technical assistance; widespread
disruption of information transmissions over the internet; or severe
weather or other disaster-related event. 11 CFR 111.35(c).

11
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Committee prevented from filing report
on time by other factors, including:

= Jliness, inexperience or unavailability
of treasurer or committee staff

Not Considered

= Committee computer, software or
ISP failures Best Efforts

= Delays caused by committee
vendors/contractors

= Failure to use filing software properly

b) Committee may not use best efforts defense if failure to report is
due to unavailability; inexperience or negligence of staff, counsel
or organization; failure of committee’s computer system; delays
caused by vendors; failure to understand or know the law; or
failure to use filing software properly. See 11 CFR 111.35(d).

4. For more information, review:

www.fec.gov/law/cfr/ej compilation/2007/notice_2007-7.pdf (rules)

and

www.fec.gov/law/cfr/ej compilation/2007/notice_2007-13.pdf (policy

statement) and the May and July 2007 Record issues.

12
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Best Practices: Filing

v" Ensure your staff and vendors

understand filing rules and deadlines 3 —
v Update software regularly U ~—
v Have a current email address on [ O~
FEC Form 1 to receive courtesy 0
. . —
email reminders
v" Filers can add two email addresses
B. Best practices for filing reports
1. Ensure your staff and vendors understand filing rules and deadlines.
2. E-filers: update your software regularly.
3. Have a current email address on the Statement of Organization

(FEC Form 1) to electronically receive Requests for Additional
Information (RFAIs) and courtesy reminders about reports due.
Up to two email addresses can be provided on a FEC Form 1 for
receiving FEC communications.

4. Notify the Commission of address, email and treasurer changes by
filing an amended FEC Form 1.
5. Provide timely and adequate responses to RFAISs.
13
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REPORTS ANALYSIS DIVISION (RAD) REVIEW PROCESS AND
REQUESTS FOR ADDITIONAL INFORMATION (RFAIs)

L. RAD Review of Reports & RFAIs

30 categories of review:

= Mathematical discrepancies
= Failure to provide supporting

Review and schedules
_ = Failure to properly itemize
Referral Pollcy contributions from individuals

= Prohibited excessive and
impermissible contributions

= Improper itemization of
disbursements

A. RAD review and referral policy
Policy is reassessed every election cycle and revisions/changes made based on
input from RAD and other offices, such as the Office of General Counsel
(OGC) and Commissioners. A redacted version of the RAD review and
referral policy can be found on the FEC website.

B. Categories of review
1. Internal policy contains categories of review the Analyst checks.
2. Policy has established thresholds for making determinations on
whether to send a RFAI
3. Thresholds are confidential.

14
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RFAI Thresholds

Thresholds are confidential;
Policy is approved by Commission

-
REPORTS ANALYSIS DIVISION ReVI ew a n d
REVIEW AND REFERRAL
PROCEDURES
for e —
2025-2026 ELECTION CYCLE e e r ra o I cy

UNAUTHORIZED COMMITTEES,
TITLE 32 AUTHORIZED
COMMITTEES a0
TITLE 26 AUTHORIZED COMMITTEES

https://www.fec.gov/resources/cms-content/documents/Final-Redacted-2025-2026-RAD-Review-
Referral-Procedures.pdf

Review of Reports

Thresholds applied on per report basis

= If a reporting issue appears on multiple
reports, committee may receive multiple
RFAIs on same issue

= Analyst does not consider previous
responses to RFAIs, except:

» Best efforts procedures; and
» Foreign address safe harbor guidelines

It's possible to see an issue questioned
on one report, but not on another

15
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C. Review is conducted, and thresholds are applied, on a per report basis,

meaning the thresholds are applied to each report reviewed.

1. This means a committee may receive a RFAI identifying the same issue
already addressed in response to a RFAI referencing a different report.

2. Exceptions include outlining best efforts procedures which would
apply to the two-year cycle, and responses relating to foreign address
inquiries that indicate safe harbor guidelines are followed for all
contributions apply for the two-year election cycle.

3. There may be several issues that are aggregated together to meet a
single threshold, so it’s possible to see an issue questioned on one
report that isn’t included in an RFAI on for another report.

Request for
Additional Info

If internal thresholds are met:

= Analyst sends RFAI with response
due date in upper right corner

No extensions

Responses assessed by analysts and
team leaders

Analysts do not reply to committee
responses

D. Request for Additional Information (RFAI)
1. If internal thresholds are met, an RFAI is sent with a “Response
Due Date” in the upper right hand corner of the letter, extensions are
not granted. The committee Analyst’s name and contact telephone
number are also provided in the letter.

Tip: You can find out who your Analyst is by visiting: www.fec.gov/help-candidates-
and-committees/question-rad/

16
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RFAIs sent

by email RAD emails RFAIs to address(es) listed
on Statement of Organization (FEC

ORGANIZATION

STATEMENT OF Form 1 )

List up to two email addresses on
FEC Form 1

Ensure current contact information
appears on FEC Form 1

2. Committees should ensure that they have provided the most current
mailing address, email address and phone numbers on their
Statement of Organization (FEC Form 1). Often RFAIs are returned
by the Post Office due to an incorrect mailing address.

3. RAD sends RFAIs via email to the committee’s official email
address, as disclosed on the FEC Form 1. Up to two email addresses
can be provided (both will be used for emailing RFAIs).
Committees will have the option to continue to receive RFAIs on
paper through the mail.

17

Prepared by the Federal Election Commission



2025 Year-End Reporting Webinar
Candidate Committees

Apnil 16, 2023
GREG SCOTT FOR PRESIDENT
1030 FIRST STREET, NE

- WRSHRICE DM Response Due Date
e m a I IDENTIFICATION NUMBER: CO00000
5/21/2023

REFERENCE: YEAR-END REPORT

Deeas Treasures
Thés letier is prompied by the Commission's preliminary rview of e rport referenced
m\rmmgmmmmmmmﬂ,mm
election canmpaige fmnces Fallure fo adequately respond by the respemsr

STATEMENT OF

dace noted above could resslt in an sudit or exforcement stom Addmonal
informance
ORGANIZATION

5 needed for the following 1 isem({s)

Line 16 of the Detailed Summary Page of youw report discloses 3 total of
&‘012‘485‘5 in Refmds of Conmibutions Made to Fedend Casddwes and
Orher Polincal Comumimees The mmn of the enmes itomused on Schedale A,
boweves, indicates the total to be 519,143 46538 Please amend yow report to
clarify the discrepamcy, (52 U S.C. $30104(b) and 11 CFR §104.3)

Please sote, you will not receive an addiiesal setice frem the Commission on this

matter. Adequite reponses must be yecenved by the Commssoe on of befoce the due

dase noted above fo be taken into comsideration in determining whether andit action will
be initisted rmemmnphmammmmnrnmmusap.g.kmm
eforcement wetice agimst the commities Any reponse sbesited by yow commitiee

..... v - Mllh#b«dwhp‘lhlkWdﬂu\llbowwh(wumu

whing enforcement acticn Requests for extemsions of time in which to

T o o f e Dot e e (337

www. fec. gov/help-candigates-and- i T Iditional-i Should you
have any questions rcfieling this matter or \\lsh to venfy the adequacy of your
ur toll-free number (800) 424-9530 (at the prompt press 5 to
1) or mey local number(202) 694-1172,

Sincerely,

/rx"’» et

JMLl\ Baisden
Sr. Campaign Finance & Reviewing Analyst

Responding to RFAIs

Analysts do not always contact committees | st
when a response is insufficient

Committee should contact its analyst before and/or
after filing a response

18
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Responding to RFAIs

Analysts do not make legal conclusions
Analysts cannot categorize your activity

In some cases, RAD consults OGC before sending an
RFAI and when assessing a committee’s response

4. Responses are assessed by the Analysts and in some cases, team leaders
a) Analysts do not reply to responses.
b) Contact is not made with committees in every case when a
response is not sufficient. Further explanation below.
c) Committees are encouraged to contact their assigned Analyst

prior to responding if unsure about how to respond or after a
response is filed to ensure an adequate response is received.

d) Keep in mind that Analysts can’t make legal conclusions or
give guidance on a legal conclusion being made by a
committee. In addition, they cannot determine what category
your activity falls under (i.e., independent expenditures or
coordinated party expenditures).

e) In some cases, RAD consults with OGC before sending a RFAI
and when making a response assessment.

19
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IS THIS NEW AMENDED
REPORT (N) OR X (A)

FEDERAL ELECTION COMMISSION

Responding to

RFAIs

Miscellaneous Report To FEC (Form 99)

Sign-In For Registered Committees
(Requires Committee ID and Electronic Filing Password)
* Indicates required felds
Committtee (D) | COODDOOOO |+
Fazsword, sssssssssss
E-mall: |lreasurer@pac.com|

A receipt will be emailed to this address)

LOGIN CLFAR HELP

S. Must amend report when changing information that affects entries
on a report
This would include additions, changes or deletions.

6. Miscellaneous text submission (Form 99)

Used for narrative responses that do not affect actual entries within a
report. (For example, when outlining procedures for “best efforts” in
obtaining contributor information.)

20
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Audit Consideration Factors

Level of financial activity

. g S
Election results

Responses to RFAIs
v Late or no response
v Inadequate response

E. Referrals to the Audit Division

1. Factors for making referrals to the Audit Division
a) Level of financial activity
b) Election results

C) Responses to RFAIs:
e Late or no response
e Inadequate response
The number of amendments filed is not a factor
3. The number of RFAISs is not a factor if responded to adequately
and on time.

N

21
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OGC & ADRO Referrals

Policy includes referral thresholds

RAD calls committee before
referring matter to explain RFAI
and request response

Committee’s adequate and timely
response may prevent referral

F. Referrals to OGC and Alternative Dispute Resolution Office (ADRO)

I. Internal policy includes thresholds for determining whether a matter
should be referred to OGC or ADRO.

2. Committee will receive a phone call from RAD prior to a referral to
ADRO or OGC to explain RFAI and request a response.

3. An adequate response is required by the timeframe given to prevent

the matter from being referred.

22
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Action initiated by:
= FEC Audit and review

= Sworn and notarized complaint
= Referral from another office

Agency actions:
= Administrative Fines

= Alternative Dispute Resolution
= Matters Under Review (MURSs)

Internal Controls

A process designed to ensure:

Effective and efficient operations
Reliable financial reporting
Compliance with laws and regulations
Protection of the organization’s assets

Formalize in writing
Educate committee staff

Verify that professional compliance firms use internal controls
and best practices

23
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Minimum
Safeguards:

Most banks offer fraud prevention services

Check and ACH debit Positive Pay

= Verify that checks and ACH debits Fraud Controls
presented to the bank are authorized

committee expenses

Contact your bank for more information on
Positive Pay programs

= Some banks may charge a fee for these
services, but others offer them for free

G. Fraud controls
1. Most banks offer services to prevent check and ACH fraud.
2. Fraud prevention programs (often referred to as Positive Pay

systems) allow your bank to work more closely with your committee
to verify that:

a) The checks presented to the bank for payment on your
account are authorized; and
b) The ACH debits made against your committee’s account are
approved committee expenses.
3. Some banks may charge a fee for these services, but others offer
them for free. Contact your financial institution for more
information.

More: Internal controls resources - www.fec.cov/help-candidates-and-
committees/keeping-records/misappropriated-funds/

24
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FEC REPORTING FORMS, SCHEDULES & REPORTING FINANCIAL ACTIVITY

I. Candidate and Committee Registration

Candidate Registration Process

FEC FORM 2 \
STATEMENT OF CANDIDACY r =
3 (] Narma of Carcicate G al) FEC STATEMENT OF
T FORM 1 ORGANIZATION
[} Cty. State_ and ZIP Code Y NAME OF pr— Frw— —— Oce Use Onby
N7 T COMMITTEE (n ful) is changed) aver the Ines.
|
DESIGMAT| |
i e tohowing named POREY o e anawen L U100 el
NOTE: Thisl designation st be fikied with i (Check il addwes
%) Nama of Commities (n ill) * s changed) (I IR S S T T O 0
| | |
: crva I ls'r.l\'TE‘ ZIP CODEA

B Adress (rumiber and street)
COMMITTEE'S E-MAIL ADDRESS

Cpsional Second E-Mail Addrss
|

(€} City. Stabe. and ZIP Code - (Check H addeoss
is changed)

DESIGNAT

COMMITTEE'S WEB PAGE ADDRESS (URL)

B | harsty authorize the folowng rarmed comimity € ¥ addeaes
candidacy, ¥ is changed) [
NOTE: Tris dasignation Shauic b il wen B

Candidate Registration

FEC FORM 2
STATEMENT OF CANDIDACY

Filed by candidate within
15 days of reaching
$5,000 threshold

Candidate designates
principal campaign committee

Incumbents seeking re-election

e Pty Ay MMITTEES file amended FEC Form 2 each cycle
8. 1 hrelry Buthor ize the . NOT my principal campaig 0 receive and sxpend funds on benall of my
candidacy.
NOTE: This
25
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A. Candidate registration (11 CFR 101.1)
1. Individual files the Statement of Candidacy (FEC Form 2) within 15 days
of triggering candidacy (i.e., raise/spend over $5,000).
2. Incumbent seeking re-election amends existing FEC Form 2 each
election cycle.

Committee Registration

S STATEMENT OF 1
FORM 1 ORGANIZATION
TEEew [ CmLe mmpee e Principal campaign committee’s
Y name must include
e et R candidate’s name

O SEET Unauthorized committee
Dtz | cannot use candidate’s name

P bt AN AR in its name

B. Committee registration (11 CFR 102.1(c) and 102.2)
Principal Campaign Committees file Statement of Organization (FEC Form 1)
within 10 days of designation by candidate on Statement of Candidacy
(FEC Form 2).
1. Requirements
Committees that file electronically must include their email address.
Others are encouraged to do so.

2. Amendments
Amend FEC Form 1 (and other filings) when necessary within 10 days
of change.

3. Access to FEC Form 1
a) Forms may be downloaded and printed from the FEC website:

www.fec.gov/help-candidates-and-committees/forms/
b) Link to FEC Form 1 webform:
webforms.fec.gcov/webforms/forml/index.htm

26

Prepared by the Federal Election Commission



2025 Year-End Reporting Webinar
Candidate Committees

Committee Registration

r STATEMENT OF 1
i ORGANIZATION

Oficn Lse Oy

i mmiwee [ Email address required for

o the lines.

it d0ip i i P e i i e electronic filers

SR 1oy A R Necessary to receive report
............. 11

aris ~ e e notices and other notifications

S — List two email addresses
4 it g and keep them current!

Committee Registration

l?scmummmoea: Pago 2 -_l

5. TYPE OF COMMITTEE:

Party Committee:
" ™ (Nasonal, State (Democratic,
L e £ or subordinate) commitie of the Fepublican, eic.) Party
Political Action Committee (PAC):
(=) This committies is a separate segregated fund, (Identity ization on ine &) Hs Ban; sa
Carporation Carporation wio Capital Stock Labor Organization
Mambership Organization Trade Association Cocperative
In addition, this committee is a LobbyistHegistrant PAC.
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Committee Registration

Committees must include
name and information for
designated Treasurer and
Custodian of Records

Amending FEC Form 1

File within 10 days of any change in information

Electronic filers submit a completed FEC Form 1

Paper filers only complete portions requiring changes

28
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II. Campaign Finance Disclosure on Report of Receipts and Disbursements
(FEC Form 3)

Used by House and Senate Filers

= Cover Page: Shows report type/coverage dates
= Summary Page: Overview of receipts and disbursements

= Detailed Summary Page: Overview of receipts and
disbursements by category

= Schedules: Show detailed info by line humber

Common Itemization Schedules

Schedule A
— e L Itemized Receipts
- S Schedule B
o — e Itemized Disbursements
29
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Common Itemization Schedules

SCHEDULE C (FEC Form 3) e, . _'*I.E_E ]
LOANS B e Gk o H -
WAME OF COVWITTEE n Fulf

A S Schedule C

et
Mg Aawes

---------

. : Loans

]

Crigrat Aot of Loan

SCHEDULE D (FEC Form 3)
DEBTS AND OBLIGATIONS 1

- l Schedule D
—e—] Debts and Obligations

[— -

r 1
FEG REPORT OF RECEIPTS
FORM 3 ANIZII‘:'I‘ISHUHSEMENTS _—
. 1, ;‘m"«‘:(l - YR O T v m:_l‘m o 12FE4MS
Committee name,

mailing address,
FEC ID number T emtmm

Type of report
(e.g., Year-End)

Period covered

Treasurer’s
signature
and date
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Detailed Summary Page: Receipts

. DETAILED SUMMARY PAGE ]
FEC Form 3 (Revised 05/2016) of Receipts Page 3
Write or Type Commitlee Name

Report Covering the Period Froem: Tor

COLUMN A COLUMN B
- SR, | oo

11. CONTRIBUTIONS (other than loans) FROM:

(@) Incividuals/Persons Other Than
Political Committees
0 Memized (use Schedule A).........

{ii) Unitemized -
{iiiy TOTAL of contributions
from indhiduals .......... r

(&) Political Party Commitiees.
(e) Other Political Committees
LT ot S ———

@) The Candidate ...

SCHEDULE A (FEC Form 3)

Reporting Receipts e

WAME OF COMMTTEE fi Ful

Tl Mame (Lt Pt Wheie sk

Always itemize:

v" Contributions from political
committees and organizations

v Transfers

v' Loans

Itemize all other receipts
when:

v" Aggregate > $200 from one
source in an election cycle

A. Report receipts on the appropriate line number

1. Itemize regardless of amount:
a) Contributions from political committees — Line 11b or 11c
b) Transfers from affiliated authorized committees — Line 12
c) Loans received — Line 13a or 13b

2. Threshold for other categories
Itemize all other receipts once they exceed $200 when aggregated
with other receipts from that same source during the election cycle.
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Making Best Efforts

v Request contributor info when

soliciting contribution U~

O
v" If info missing, make follow-up 0 —
request within 30 days —
0w

v" Amend report to disclose missing
information once received

3. Best efforts (11 CFR 104.7)
Required to make “best efforts” to obtain, maintain and report required

information.

Report Individual Contribution

Year-End (YE) Report — Schedule A, Line 11(a)(i)

INE NUMBER: PAGE OF
SCHEDULE A (FEC Form 3) Usa separate schedule(s) (cNEck only one)
f
ITEMIZED RECEIPTS g’;l;ﬂ g:?n::yop;gh: ﬂna :‘nb ’:lnc 11d
12 13a 106 e [ s

Any information copied from such Reports and Statements may not be sold or used by any person for the purpose of soliciting contributions
or for commercial purposes, other than using the name and address of any political committee to solicit contributions from such committee.

NAME OF COMMITTEE (in Full)

Caldwell for Congress

Date of Receipt

11 30 2025

State Zip Code

ity
Boulder CO 67448

FEC ID ni il Amount of Each Receipt this Perod

federal political commities.
— 3,500.00
D (Best Efforts

: Climb On Gym

Memo lem

Receipl Tor Elaction Cycle-10-Dale v
_x Primary General
Other (specify) 2026 . 3,500_.00
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Making Best Efforts (Follow-Up)

. ~= cino for
1 generous contribution to Coppae tain
for your genel orters like you, we re certall

Thank you e
; e With help from supp

Federal law requires us to use our best efforts to collect
and report the name, mailing address, occupation and

name of employer of individuals whose contributions
exceed $200 in an election cycle.

a) To show “best efforts,” committee must:

(1) Request information in solicitation, along with
applicable disclaimer informing contributors that
information is required under federal law; and

(2) Make follow-up request within 30 days of receipt of
contributions lacking required information, keep written
documentation of follow-up request (with no additional
solicitation made).

b) Amend reports to disclose information received but not
previously disclosed (or include information in memo reports
on the next report filed).
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How to Amend FEC Form 3

Amendments:

= Earlier report contained erroneous information

= Missing required information for a particular transaction in
time to include it in the appropriate report

= E-filers submit a complete FEC Form 3
= Paper filers only complete portions requiring changes

b) Amending FEC Form 3
1) File an amendment when:
e Campaign discovers that an earlier report contained
erroneous information.
e Committee does not obtain all the required
information concerning a particular transaction in
time to include it in the appropriate report.
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Amended Disclosure of Individual Contribution

April Quarterly (Q1) Report — Schedule A, Line 11(a)(i)

FOR LINE NUMBER: PAGE OF
SCHEDULE A {FEG Form 3} Use separate schedule{s) (check only one)
for each category of the
ITEMIZED RECEIPTS for aach category of the ma [ [Jne [Jre
12 13a 130 14 [ss

Any information copied from such Reports and Statements may not be sold or used by any person for the purpose of soliciting contributions
or for commercial purposes, other than using the name and address of any political committee to solicit contributions from such committee.

NAME OF COMMITTEE (In Full)

Caldwell for Congress

Full Name (Last, First, Middle Initial)
a _ Lynn Hill

Mailing Address

200 Queen Street

Date of Receipt

11 30 2025

Ci

ity
Boulder

State Zip Code

co 67448

FEC ID number of contributing
federal political committes.

Name of Employer

Climb On Gym

C unt of Each Receipt this Period
I ~ 3,500.00

E Founder )

Receipt For:
) Primary General
Other (specifty) w2026

EM v x Memo lem
3,500.00

2)

Amended disclosure for receipt of best efforts
information:

If committee receives contributor information after the
contribution has been reported, it should either file an
amendment to the report originally disclosing the
contribution or file an amended Schedule A (check
“Memo Item” box) listing all the contributions for
which additional information was received with its
next regularly scheduled report.
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Detailed Summary Page: Disbursements

[ DETAILED SUMMARY PAGE ]
FE 0520161 of Disbursements Pae 4
Il. DISBURSEMENTS COLUMN A COLUMN B
Total This Period Election Cycle-tc-Date
T

17. OPERATING EXPENDITURES

18. TRAMSFERS TO OTHER
AUTHORIZED COMMITTEES ..o

19. LOAN REPAYMENTS:
(@) Of Loans Made or Guaranteed
by the Candidate............

®

) Of All Other Loans ...
[c) TOTAL LOAN REPAYME
(mdd Lines 19(a) and (b},

20. REFUNDS OF CONTRIBUTIONS TO:
(a) Individuals/Persons Other
Than Political Committees

) Political Party Committees ...
[e) Othar Political Committess
isuch as PACS) ...

SCHEDULE B (FEC Form 3)
ITEMIZED DISBURSEMENTS

Reporting Disbursements

Always itemize:
v" Transfers to affiliated committees

v Loans made and repaid

v" Contributions to other candidates

v' Refunds of contributions to
political committees

Itemize all other
disbursements when:

v' Aggregate > $200 to same payee
in an election cycle

TOTAL This Pariod fast page s rm sumter ori)

B. Report disbursements on the appropriate line number
1. Itemize regardless of amount:
a) Transfers to affiliated authorized committees — Line 18
b) Loan repayments — Line 19
C) Refunds of contributions to political committees — Line 20
d) Contributions made to other federal candidates/other political

committees — Line 21
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2. Threshold for other disbursement categories
Itemize all other disbursements once they exceed $200 when aggregated
with other disbursements to the same payee during the election cycle.

Purpose of Disbursement

Rule of thumb:

Could a reader discern why a payment
was made by reading the description?

Non-exhaustive list available online:

www. fec.gov/help-candidates-and-committees/purposes-
disbursement/

www.fec.gov/help-candidates-and-committees/purposes-disbursement/

Purpose of Disbursement

Entry must be sufficiently specific, when
considered with the identity of the recipient,
to provide a clear reason for the payment

uil ame (Last, Frst, & I

A~ ABC Group “;“2"' "“"”1'.‘;"‘"‘ —
135 Money Lane _
chitv State ST IZID Cca: oo FEC Identification Nurmber

Purpose of Disbursement C

FEC Compliance Consultin

Category/ Amount of Each Desbursement this Period
Type

Oifice Sought House Disbursement For: . 10,000.00
Senate Primary General
Presidant Other [spacity] W Mamo em
State: District:
— —
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3. Purpose of disbursement

a) FEC regulations require that the “purpose of disbursement”
entry for each disbursement be sufficiently specific, when
considered with the identity of the recipient, to provide a clear
reason for the payment. 11 CFR 104.3(b)(3) and (4).

b) Policy statement includes non-exhaustive lists of acceptable and
unacceptable “purpose of disbursement” descriptions intended
to provide additional guidance to the regulated community and
to foster consistency among filers.

c) As a general guideline, the statement suggests that filers
consider whether a person unaffiliated with the
campaign/committee could discern why a payment was made by
reading the description they have provided.

d) List is updated periodically and available online: www.fec.gov/help-
candidates-and-committees/purposes-disbursement/
4. Disbursements requiring additional itemization

Certain disbursements require supporting information that can be
reported as a memo entry. The supporting memo entry must include
the original vendor, date, amount, address, and purpose.

a) Staff reimbursements

b) In-kind contributions from the candidate

C) Credit card payments

Which of these purposes of disbursement
entries do you think would be adequate?

A: Consulting
B: Campaign Materials
C: Technology

D: Printed Door Hangers

Poll Question
Which of these purposes of disbursement entries do you think would be adequate?
O A: Consulting
O B: Campaign Materials
O C: Technology
O D: Printed Door Hangers
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Poll Answer

Which of these purposes of disbursement entries do you think would be adequate?

0 D: Printed Door Hangers
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REPORTING SCENARIOS

SCENARIO #1 Earmarked Contributions (11 CFR 110.6);
(Guide, Appendix A, pp. 143-146)

Earmarked Contributions

m- CondUit -

Earmarked Contributions

Conduit: Anyone who receives
an earmarked contribution to
a candidate. Except:

= Campaign employees and
full-time volunteers

= Authorized fundraisers
= Affiliated committees

= Commercial fundraising firms
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Earmarked Contributions
A contribution to a candidate which the contributor directs (either orally or in writing)
through an intermediary or conduit.

Conduit/intermediary
Anyone who receives and forwards an earmarked contribution to a candidate. This includes
individuals, political committees, unregistered committees and partnerships.

Persons NOT considered conduits include:
e Corporations, unions and other prohibited sources;
Employees or full time volunteers working for campaign;
Individuals expressly authorized to raise money on behalf of candidate;
Committees affiliated with campaign committee; and
Commercial fundraising firms retained by campaign.

Earmarked Contributions

Procedures for conduits to follow

Contribution must be:

= Forwarded to campaign within 10 days of
conduit’s receipt

Conduit must:
=> Provide campaign with contributor information
for FEC reports

Effect on contribution limits
e An earmarked contribution counts against the contributor’s limit for the recipient candidate.
e Conduit limit is affected when the conduit exercises direction or control over the
contributor’s choice of recipient candidate.

Transmittal to campaign
e The conduit must forward an earmarked contribution to the recipient campaign committee
within 10 days of receiving the contribution.
e Campaign should receive transmittal report from conduit containing the contributor
information needed to disclose on FEC report.
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SCENARIO #1

On December 10, 2025, the Pyrite
for Congress campaign receives a
check from Bark Action PAC.

The accompanying letter notes a total
of $5,000 in contributions made on
December 8, 2025 - including 44

) ) ) ) Bark Action PAC — Multicandidate PAC 836
contributions of $100 apiece, while SO U e, Dec. 10, 2025
Amber Grufferson and Jade Jack S s s iy
RUSSE" eaCh ContrlbUtEd $300 Four thousand, seven hundred eighty and 00/100 — ... & =
After transaction fees, Bark Action e R Amber _PBatkerson

PAC forwards the net amount $4,780. 000000186: 000000529+ 1000

On December 10, 2025, the Pyrite for Congress campaign receives a check from Bark
Action PAC comprising individual contributions earmarked through the PAC. The letter
accompanying the check notes that on December 8, 2025

SCENARIO #1

On December 10, 2025, the Pyrite
for Congress campaign receives a
check from Bark Action PAC.

The accompanying letter notes a total
of $5,000 in contributions made on
December 8, 2025 — including 44

) ) ) ) Bark Action PAC — Multicandidate PAC 836
contributions of $100 apiece, while o Bou ek oy = Dec. 10, 2025
Amber Grufferson and Jade Jack S i e
RUSSE" eaCh ContrlbUtEd $300 Four thousand, seven hundred eighty and 00/100 — ... & ==
After transaction fees, Bark Action AASRRaaRan Amber_Batkerson

PAC forwards the net amount $4,780.

c00000D0LBEx

0o0oooDs29« 1000

, the PAC collected a total of 85,000 in contributions from a total of 44 individuals. In the
letter, the PAC provides contributor information and contribution amounts. Almost all the
contributions are for $100, but Amber Grufferson and Jade Jack Russell each contributed
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83300 apiece* Bark Action PAC deducts transaction fees before forwarding the net amount
of 84,780 to the Pyrite for Congress campaign.
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Does this receipt amount to a
contribution from the conduit, the
individuals, or both?

A: Contribution from the conduit
B: Contributions from the individuals

C: Both

Poll Question

1. Does this receipt amount to a contribution from the conduit, the individuals, or both?
O A: Contribution from the conduit
O B: Contribution from the individuals
O C: Both

2. How does the campaign committee disclose the receipt of earmarked contributions?
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SCENARIO #1 ANSWERS

Poll Answer
1. Does this receipt amount to a contribution from the conduit, the individuals, or both?

M B: Contributions from the individuals

The earmarked contributions collected in this scenario count only as contributions from
the individuals. Bark Action PAC is acting as a conduit. Since the decision to make the
contribution to the candidate was independently made by the individual contributors, not
under the PAC’s direction or control, the contributions are treated as contributions only
from the individuals, not affecting the conduit’s limits.

2. How does the campaign committee disclose the receipt of earmarked contributions?

Report itemized contributions from individual(s) on Schedule A for Line 11(a)(i).
The Date of Receipt for these entries is the date the conduit received the money from
the contributors. The itemization should also include a notation in the Receipt This
Period box indicating, “Earmarked through Bark Action PAC.” Note that each of the
$100 contributions do not require itemization, but the value should be included in the
total amount of unitemized contributions reported on Line 11(a)(ii).

Report the receipt from conduit on Schedule A for Line 11(a)(i) as a MEMO entry
(check “Memo Item” box). The Date of Receipt is the date the campaign received the
funds from the conduit. Itemization should also include a notation in the Receipt This
Period box indicating “Conduit: limit not affected; unitemized on Line 11(a)(ii)”

SCHEDULE A (FEC Form 3)
ITEMIZED RECEIPTS

FOR LN
Une saparste crecuisisl ichwck anky

for sach categery of Pe H._, - H H..a
e ——— H.o -
- 2 e [ Jogw [ Joe [

Aty information copied rom uch feponts and Ststements may not e skt or umed By any permon for B upces of slciing contributions
0 S COMmerthll (asTOMS. Oiher TN g T T 300 SO0TeRs OF My DOBTICH COMYTITIee W SRR CONITDLaOng o S COmimenies

PART 1 of 2:

), NAME OF COUMITTEE g Full

- / Pyrite for Congress
Report Receipt, o Aembes Grufferson N
- H _100 McGruff Wi 12 08B 2025
Contributions and T o
ndianapolis IN 416200
- L] - .
Conduit Information s c e
e —— . 300.00
'}g F'Tstone Inc. k‘hﬁfhﬂ_ﬁ_mu!% Ea “-:ﬂl "
Primary G rmal throug
Year-End (YE) Report o 20000 | Bark Action PAC 12/10
"“Jade Jack Russell —
g Ja 0 o Bacumt
Schedule A, 300 Terrier Street T 12 08 2025
= = “Indianapolis “In | 46200
Line 11(3)(0 Hoide o c At 1 Pucops i Pacos
s of Evplorer T Octon . 300.00
* Terrier Treats, Inc Baker e T
= Tocept For Eomcicn Croe-ta-Dte o u
All entries related W [ o " so00n |Eomerked though
to a single receipt < Bark Adtion PAC po—
Gﬁﬁn_[zng_t:eat Way - 12 10 2025
Gnaw Bone [“In [“a744s
C 00222222 imcurt of Esch Recept this Paiod
— 5,000.00
| Ection Groe-toDae 1&%@
nduit: limit not affected;
5,000.00 unitemized on Line 11(a){i)
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Report the Conduit PAC transaction fees as a disbursement on Schedule B for Line 17.
The Date of Disbursement is the date the conduit received and processed the contributions.
Include a brief but complete Purpose of Disbursement noting “Transaction fees — earmarked
contributions.”

Part 2 of 2: Report Transaction Fees as Disbursement

Year-End (YE) Report — Schedule B, Line 17

- |PAGE OF
SCHEDULE B (FEC Form 3) Uss separase scheduleld ;?f‘;ct'“E ““’*;F‘E“
for aach cab of the
ITEMIZED DISBURSEMENTS ) oy o @ 18 ;: H:h

Any information copied from such Raports and Statements may not be sold or used by any person for the purpose of soliciting contributions
or for commercial purposes, other than using the name and address of any political commitiee to solicit contributions from such commities.

NAME OF COMMITTEE (In Fully

Pyrite for Congress

Full Name (Last, First, Middle Initial)
Date of Disbursement
Bark Action PAC o :
Mailing Addrass 12 03 2“25
6‘900 Dog Treat Way
City State Zip Code
Gnaw Bone IN [ 47448 S ———
Wwpose o T rsemant
Transaction fees — earmarked contributions 100222222
IS s Category/ Amount of Each Disbursemeant this Period
Typea
Office Sought: | House Disbursement For : ; - 220_00
Senate X | Primary Genaral
f President Other (specity) w Memo hem
State: District:

Key issues:

e The date of receipt may be different for the conduit and the contributor(s).

e Use MEMO entry (check “Memo Item” box) for conduit if the amount of earmarked
contributions passed on by the conduit exceeds $200 in the election cycle.

e The conduit’s contribution limit is affected if the conduit exercises direction or
control over the choice of candidate. Please note that if the conduit’s limit is affected,
the conduit must tell the campaign.

e If earmarked contributions are received by the conduit during one reporting period,
but the conduit transmits the contributions to the campaign during the next reporting
period, call the Reports Analysis Division (800-424-9530, press 5) for reporting
guidance.
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SCENARIO #2: Itemizing Receipts (Guide, pp. 99-101)
Curing Excessive Contributions (Guide, pp. 26-29; 103-104)

I. Curing Excessive Contributions

Curing Excessive Contributions

Snoopy and Lassie Ludgate
100 Red Baron Way .
Santa Rosa, CA 95404 Before primary @

Cappuccino for Congress
120 Bark Street
Shenandoah, Virginia 22849

An undesignated contribution made on or
before election day counts toward that election

Curing Excessive Contributions

2x contribution
Snoopy and Lassie Ludgate

120 Red Baron Way limit
Santa Rosa, CA 95404 June 10, 2026

samn  Cappuccino for Congress
Seven thousand and 00/100 ----------

w0000001AL: O0ODOOOOS29« 1000
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Curing Excessive Contributions

Options: The Three R’s

Refund Redesignate Reattribute
To donor To another To another
election donor
A. Refund

Curing Excessive Contributions

Options: The Three R’s

Redesignate

To another
election

2

B.  Redesignate — (11 CFR 110.1(b)(5)(ii)(B)(1)-(4)); (Guide, pp. 26-27)
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Presumptive Redesignation

v——— -
Lassie Ludgate 1.

Designate $3,500 to primary
2. Redesignate $3,500 to general

3. Notify Lassie, offering option
of refund

* Ensure that donor does not exceed contribution limit

1. Presumptive redesignation
If individual or non-multicandidate committee makes an excessive
primary contribution, campaign may presumptively redesignate
excessive portion to general election if contribution:

a) Is made before candidate’s primary election;
b) Is not designated in writing for a particular election;
C) Would be excessive if treated as a primary election contribution; and
d) As redesignated, does not cause the contributor to exceed any
other contribution limit.
2. Backward-looking provision: An undesignated contribution made after

primary, but before general, may be applied to primary debt if
campaign’s net debts_are greater than the amount redesignated.
3. Notification requirement
Committee must notify contributor of redesignation by paper mail, email,
fax or other written method within 60 days of treasurer’s receipt of
contribution; must notify contributor of right to receive refund instead.
4. Electronic contributor redesignations
The Commission has recently acknowledged that, in certain
circumstances, an online process can provide a sufficient level of
assurance as to the contributor's identity and intent such that it
satisfies the written signature requirements. See Interpretive Rule
Regarding Electronic Contributor Redesignations available on

FEC website: www.fec.gov/resources/cms-
content/documents/fedreg_notice_2011-02 _EQ13892.pdf
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Curing Excessive Contributions

Options: The Three R's

Reattribute

To another
donor

Curing Excessive Contributions

Snoopy and Lassie Ludgate
120 Red Baron Way
Santa Rosa, CA 95404

June 10, 2026

B Cappuccino for Congress |$  7,000.00
Seven thousand and 00/100 --------- DOLLARS :

Gossir Syt

w00000018Ex DOOODDS29« L0OO0OO

C.  Reattribute — (11 CFR 110.1(k)3)(ii)(B)(1)); (Guide, pp. 27- 28)

1. Attribution of contributions by contributors
a) Individual contributions attributed to person(s) who sign check.
b) Joint account — both must sign check or accompanying statement.
50
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Presumptive Reattribution

— — _ . Attribute $3,500 to Lassie

. Reattribute the excessive
$3,500 to Snoopy

Notify both, offering
option of refund

* Ensure that donor does not exceed contribution limit

2. Presumptive reattribution
If individual contribution exceeds limit and is made on joint account,
but has only one signature:

a) Attribute permissible amount to the signer; and
b) Presumptively reattribute excessive amount to other account
holder, without obtaining his/her signature.
3. Reattribution may not cause contributors to exceed any contribution
limits.
4. Committee must notify contributor of reattribution by paper mail,

email, fax or other written method within 60 days of treasurer’s
receipt of contribution; must notify contributor of right to receive
refund instead.

51

Prepared by the Federal Election Commission



2025 Year-End Reporting Webinar
Candidate Committees

Avoid Excessive Contributions

Encourage donors to designate contributions
Obtain signatures for joint contributions

Presumptive redesignation NOT available for
multicandidate committee contributions

Designation required if:
= Contributing to a future election (i.e., not next election)
= Contributing to retire debt from a past election

I1.

Avoiding Excessive Contributions

A.

B.

C.
1.
2.
3.

D.
1.
2.

Campaigns — Ask contributors to designate contributions for a particular election.

Ask joint contributors to both sign check or accompanying statement.

Presumptive redesignation NOT available for excessive multicandidate

committee contributions (only individuals and non-multicandidate committees).

Campaign makes request that contributor provide a written, signed statement
redesignating contribution for another election. Request must also state that
the contributor may instead receive a refund of the excessive amount.
Contribution is properly redesignated if, within 60 days of receipt, the
campaign receives a written, signed statement redesignating the excessive
portion to another election.

If the signed authorization is not received within 60 days, the campaign
must refund the excessive portion.

Designation of campaign contributions required

Contributor intends for contribution to count toward a future election,
beyond the upcoming election.
Contributor wants contribution to retire candidate’s debt for a past election.
Note: This is permissible only if:
e Candidate has net debt outstanding from that election; and
e Contribution, when aggregated with previous contributions to
same candidate for same election, does not exceed limit.
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SCENARIO #2A: Itemizing Contributions from an Individual

SCENARIO #2A

On November 15, 2025 F¥ 8o for Congress
I I I ! in'26

Cappuccino for Congress '

hosts a fundraiser at Blue pa

Ridge Regional Dog Park. :

At the event, Bruno Bulldog

makes a $500 contribution,

designated for the

June 16, 2026 primary.

Bruno Bulldog

$500 primary
contribution

SCENARIO #2A

CONTRIBUTION FROM INDIVIDUAL

Bruno and Betsy Bulldog 1936
33 Chewtoy Circle :
Roanoke, VA 25700 Nov. 15, 2025

DATE

Sibie i Cappuccino for Congress | $ 500.00
Five hundred and 00/100 poaps [ EX-

... Primary 2026 Brone Wg{

w000000L&8Lx 000000529« LOOO

On November 15, 2025, Cappuccino for Congress hosts a fundraiser at the Blue Ridge Regional
Dog Park. At the event, supporter Bruno Bulldog writes the campaign a $500 check, designated
for the June 18, 2026 primary election.

1. How should the committee disclose the contribution from Bruno?
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SCENARIO #2A ANSWER

1. How should the committee disclose the contribution from Bruno?
The campaign committee reports as contribution from individual. Show reporting on
Schedule A for Line 11(a)(1).

Report Individual Contribution

Year-End (YE) Report — Schedule A, Line 11(a)(i)

FOR LINE NUMBER PAGE _ OF |

GE OF
SCHEDULE A (FEC Form 3) Use sopmsate scheduiold | febwnice sfel
f h cab f the
ITEMIZED RECEIPTS Detated Sumenary Page H“ e

Any information copied from such Reports and Statements may not be sold or used by any person for the purpose of soliciting contributions
or for commaercial purposes, other than using the name and address of any political committes to solicit contributions from such committes.

MAME OF COMMITTEE (In Fullj
Cappuccino for Congress

Full Mame (Last, First, Middle Initial)

Bruno Bulldog Date of Receipt
Mailing Address T i Ty TV Ty
33 Chewtoy Circle 11 15 2025

City State Zip Code
Roanoke VA 25700

FEC 1D number of contributing C Amount of Each Receipt this Period
federal political committea.
500.00

Mame of Employer Occupation
Bruno & Hound Associates Accountant
Receipt For: Election Cycle-to-Date o
X Primary General
Other (specify) w . . 5{]0.00

Memo fem
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SCENARIO #2B:  Redesignation/Reattribution of Excessive Contributions

SCENARIO #2B

Bruno and Betsy decide
they want to further
support Cappuccino for
Congress.

Betsy sends the campaign
a check for $7,000 from
their joint account, which
the campaign receives on
December 3, 2025.

Later, Bruno Bulldog talks to his partner, Betsy, about doing more to help support their friend
Cappuccino’s race for Congress. In response, Betsy mails the campaign a check for 87,000. The check
is undesignated, signed only by Betsy, and the campaign receives the check on December 3, 2025.

SCENARIO #2B
CURING AN EXCESSIVE CONTRIBUTION

Bruno and Betsy Bulldog
33 Chewtoy Circle
Roanoke, VA 25700 Nov. 29 2025

DATE

S Cappuccino for Congress | $ 7,000.00

Seven thousand and 00/100 ----------------- powrs [0 EX- |

Betsy Bulldsg

00000018k 0OOO0OOSZ29« 1000

FOR
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What is the best option for the committee
to remedy this excessive contribution?

Refund

Reattribute

Redesignate

Reattribute and Redesignate

Reduce, Reuse and Recycle

Poll Question
1. What is the best option for the committee to remedy this excessive contribution?
O A: Refund
: Reattribute
: Redesignate
: Reattribute and Redesignate
: Reduce, Reuse and Recycle

oooad
Mmoo QW

2. Can the campaign committee accept Betsy’s contribution check as written? If not,
what must the committee do to remedy the situation?

3. How should the committee disclose the transaction(s) that remedy the excessive
contribution?
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SCENARIO #2B ANSWERS

Poll Answer
1. What is the best option for the committee to remedy this excessive contribution?

M D: Reattribute and Redesignate

2. Can the campaign committee accept Betsy’s contribution check as written? If not,
what must the committee do to remedy the situation?
No. Potentially, these could be joint contributions. However, since only Betsy signed the
$7,000 check, she has made an excessive contribution for the primary. To remedy this,
the campaign can reattribute and/or redesignate the excessive portion of her contribution.

3. How should the committee disclose the transaction(s) that remedy the excessive
contribution?

Reattribution:

Since Betsy’s contribution is drawn on a joint account, the campaign has the option of
reattributing the excessive portion to the joint account holder, Bruno. The campaign may
presumptively reattribute the excessive portion ($3,000) to Bruno for the primary
election as long as it would not cause him to exceed his limits.

Report receipt: Show reporting on Schedule A for Line 11(a)(i). Two separate entries:

a. Show check as written: $7,000 contribution from Betsy Bulldog for primary; and

b. Subtract excessive amount of contribution: -$3,500 removed from Betsy’s primary
contribution.

For both entries, include cross-reference notations: “reattribution and redesignation below.”
Note that, in our scenario, Bruno Bulldog made a $500 contribution before the above

check was written, so that attributing the full $3,500 to him for the primary would cause
him to exceed his limit for that election by $500. Therefore, only $3,000 may be
reattributed to Bruno.

See reporting examples on next two pages
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Report reattribution: Show reporting on Schedule A for Line 11(a)(i). Show full $7,000
as primary contribution from Betsy Bulldog. Change attribution of excessive portion to
Bruno to $3,000 as MEMO entry (check “Memo Item” box) and include notation in
Amount of Each Receipt this Period box indicating, “reattribution.”

Report
Reattribution and
Redesignation

Year-End (YE) Report

Schedule A,
Line 11(a)(i)

SCHEDULE A (FEC Form 3) T T e
ITEMIZED RECEIPTS Dutait A P A L Hoe 1 A,
Ay nformation copeed $OM suCh Reports and Statements may not be 80kl o used by a7y person for the DUTOse of SOMCIING Contributions
OF for COMMercasl PUEOSes. Ofher Than Lang the Mame nd S00ress Of 4y CONICA COMWTITSS 10 SOMCE CONMDUTONS FOM SUCN COMMTSS.
NAME OF COMMITTEE fin Full
Cappuccino for Congress
Full Name (Las: Frst Modle infmal
a _Betsy Bulldog Dae of Feceipn
Thaing Arees .
i 12 03 2025
Gy St Dp Cooe
Roanoke VA 25700
FEC 10 number of contributing c Asraant of Each Racept this. Penod
toseral political COMMINES.
Harme of Employer 7,000.00
Bruno & Hound Assoc. Al:cou ntant
Facugr For - -
W Primary Genersl oy ( See reattribution and
CRbr fpacity) W _?,UUU_.UU \redgignaﬁon below
Full Name (Lsat Frst
B BEGV BI.I“I:IDIC] Date of Recespt
"33 Chewtoy Cirde 12 03 2025
Cay sarr g G
Roanoke I 25700
T c a1 e v e
Fama o Emgltrrie Cecupation -,3:500.-“0
Bark’s Gym | Fitness Instructor —
Racagt For Eleciion Cycle-io-Dais o _—
Prievary Cenrad = -
i P A 3,500.00 i h“l"".m"I““dl
Full Name (Last Fral
—). Bruno Bulldoq e o Pocett
33 Chewtw Circle 12 03 2025
oy Bhate Tp Code
Roanoke l VA I 25700
FEC 10 number of comtribating
teceral (odtcal COMMnEs C Amourd of Each Pecept Sus Peiod
—— een _ 3,000.00
Bruno & Hound Assoc. Accountant
Receipt For Fle<tion Croie-to-Dats ‘m
Pri sl . -
P v st 3,500.00 Reattribution

With the remaining $500, the campaign can presumptively redesignate the excessive $500

to the general election as a remedy.

Redesignation:

The campaign may presumptively redesignate the excessive portion to the general election

as long as the contribution:

e Is made before the candidate’s primary election;

Is not designated;

[ ]
e Would be excessive if treated as a primary election contribution; and
e Asredesignated, does not cause the donor to exceed any other limits.

Betsy Bulldog has not yet made any general election contributions; therefore, the campaign
may presumptively redesignate either the full $3,500 excessive portion of primary
contribution to the general, or the $500 that remains after the reattribution to Bruno. To
maximize the availability of funds for the primary, the campaign chooses the latter.
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Report redesignation: Show reporting on Schedule A for Line 11(a)(i) as a $500 contribution
from Betsy. Change designation to general as a MEMO entry (check “Memo Item” box) and
include notation in Amount of Each Receipt this Period box indicating, “redesignation.”

Report
Reattribution and
Redesignation

Year-End (YE) Report

Schedule A,
Line 11(a)(i)

SCHEDULE A | rm
ITEMIZED RECEIPTS X
Cappuccino for Congress
+ _Betsy Bulldog
33 Chewtoy Circle 12 03 2025
Roanoke VA 25700
7,000.00
Bruno & Hound Assoc.| Accountant
X = See reattribution and
7,000.00 \ redesignation below
Full Narma (Last, F.«iil Middle Inital)
- — Bu Date of Feceipt
by 55 y
33" Chewtoy Circle ‘12 03 2025
“Y Roanoke “ya | “35700
FEC ID number of conributing C Admcainit of Each Recept thas Pemod
federal political committes.
@ of Er Occypation 51]!].0[!
"“Bruno & Hound Assoc. ‘ Accountant
eipt For: X T Ewction Cycle-to-Date X Mhcio
Primary Ganaral 5 =
Other (specily) w 4,000.00 Redesignation
33 Chewtoy Circle 12 03 2025
Roanoke VA 25700
2,800.00
Bruno & Hound Assoc. Accountant =
P 3,500.00 Reattribution
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SCENARIO #3: Joint Fundraising (Guide, Appendix C, pp. 151-159)

Joint Fundraising

Joint
Fundraising
Representative
(3FR)

Joint Fundraising Representatives (JFR)

® Participants must designate JFR as
authorized committee on FEC Form 1

= JFR collects and deposits joint
fundraising contributions

= JFR pays expenses and transfers
net proceeds to participants

Joint fundraising representative (JFR)
e All participants must either create a new committee (recommended) or select one of the

participating federal political committees to act as joint fundraising representative (JFR).
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e New committee established as JFR must register with the FEC and must include the
name of each participating federal candidate in the new committee’s name.

e Participants amend FEC Form 1 and FEC Form 2 to designate JFR as an authorized
committee.

e Responsible for collecting and depositing joint contributions, paying expenses and
allocating net proceeds to all participants.

e Must keep records and report overall joint fundraising activity.

Joint Fundraising Agreement

F .. ' .' -
Labrador
Lovers Fund

Joint fundraising agreement:
Participants agree to formula to allocate proceeds and expenses and sign a written agreement.
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Joint Fundraising Solicitations

Joint fundraising solicitations must
include specific information:

Pyrite/Sirius Labrador Lovers Fund (LLF) is a joint fundraising committee for
Pyrite for Congress and Sirius for Senate. Contributions to the LLF will be split
50/50 between the two campaigns, but contributors may specify a different
allocation. The allocation formula may change if any contribution would cause
a contributor to exceed the limit to one of the campaigns.

Joint fundraising solicitations must state

e Names of all participants (regardless of whether they are registered political committees)
Allocation formula

[ ]
e Allowance for alternate designation by contributors
e [Excessive contributions may change allocation formula 11 CFR 102.17(c)(2)(1)

Solicitations and screening contributions

e JFR and participants must screen contributions to make sure they are neither prohibited
nor in excess of contribution limits.

e Maximum limit = total amount he/she may contribute to all participants, without
exceeding any limits.
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Joint Fundraising: Reporting

r FEC REPORT OF RECEIPTS L
por | AN finiadi
LoNaveor TYPE OFl PRINT ¥ Brangla F LG, ps 12FE4M5

All three committees disclose
their receipts and disbursements
to the FEC.

£ FEC IDENTIFICATION NUMBER ¥ cmy® smare 4 or cone®
STTE ¥ DIETRICT
C a4 B THE NEA AMENDED
REPCAT ™ OR [ L] | 3

4. TYPE OF REPORT [Crease Ore)
{4 Cuankey feports:

& 12-Coy PRE-Shction Report for tha:

Primary [12F) Ganaral [126) Funclf (12F)
Rprl 18 Quarksely Report (21)
Canvenion (122) Bpecial 128)
Aay 16 Quartany Repart (38
T =7 YT n e
Deter 16 Curtedy Repart (24 Eltion on B of
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SCENARIO #3

House candidate Pyrite and Senate
candidate Sirius hold a joint fundraising
event on December 21, 2025.

They set up the Pyrite/Sirius Labrador

Lovers Fund as their JFR and established
a 50/50 allocation split.

The JFR collects two contributions of _—
$3,500, one from Alfie Silver and one

from Abbie Golden. After paying $1,000

in expenses, the JFR transfers $3,000 to

each participant on December 28, 2025

(comprising 50% of the net proceeds).

House Candidate Pyrite and Senate Candidate Sirius decide to team up for a joint fundraising
event on December 21, 2025, as a final push for their primary campaigns. They plan to divide
the expenses and proceeds equally and designate the “Pyrite/Sirius Labrador Lovers Fund”
as their joint fundraising representative (JFR). They agree to divide up the expenses and
proceeds 50/50.

At the event, the JFR collects a total of 87,000. The only contributions came from Alfie Silver
and Abbie Golden for $3,500 each. Since the proceeds are split evenly (50%) between each
candidate, Alfie and Abbie each made a $1,750 contribution to Pyrite for Congress and a
81,750 contribution to Sirius for Senate.

The Pyrite/Sirius Labrador Lovers Fund incurs 31,000 in expenses to put on the December 21
event. Pyrite for Congress receives a check from the JFR on December 28, 2025, in the
amount of $3,000, comprising the committee’s 50% share of the net proceeds.
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How should the Pyrite for Congress
committee disclose the check
from the JFR?

A: As a contribution from an individual — Line 11a(i)

As a contribution from a PAC — Line 11c

As a transfer from an authorized committee
— Line (12)

No reporting is necessary

Poll Question
1. How should the Pyrite for Congress committee disclose the check from the Joint
Fundraising Representative (JFR)?
L A: As a contribution from an individual — Line 11a(i)
[0 B: As a contribution from a political committee — Line 11(c)
LI C: As atransfer from an authorized committee — Line 12
[0 D: No reporting is necessary

2. Is any additional disclosure necessary?

65

Prepared by the Federal Election Commission



2025 Year-End Reporting Webinar
Candidate Committees

SCENARIO #3 ANSWERS

Poll Answer
1. How should the Pyrite for Congress committee disclose the check from the Joint
Fundraising Representative (JFR)?

M C: As a transfer from an authorized committee — Line 12

The funds are coming from the Pyrite/Sirius Labrador Lovers Fund (LLF), the joint
fundraising representative (JFR) authorized to raise money for the candidate. Therefore,
the receipt is reported as a transfer of funds from an authorized committee. The campaign
committee should itemize its net proceeds (the campaign’s share of the gross
contributions, minus its share of expenses) as a receipt from the LLF.

2. Is any additional disclosure necessary?
Yes. The committee must list the individual contributions contained in the transfer-in
from the JFR that meet the itemization threshold as MEMO entries (check “Memo Item”
box) for the entries on Schedule A. The MEMO entries should be linked to the transfer
(for electronic filers) or appear directly underneath the main transfer entry. This will
make it clear which individual contributions made up each transfer in cases where the
committee reports multiple JFR transfers. (If unable to link or list individual
contributions underneath the main transfer entry, specify the JFR name and transfer date
next to each individual contribution as MEMO text).
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Joint Fundraising Transfers

- Pyrite/Sirius Labrador Lovers Fund 2121
. 480 Lab Lane
: City, IN 47900

ST December 28, 2025

DATE

| GibiRo®  Pyrite for Congress | $ 3,000.00
Three thousand and 00/100 ---------- poLes (1 B &
. .x Fundraiser net proceeds eﬁgff ﬂaﬂz'efns'

. ©00000DLAL: DODODDDS29« 1000

Calculating net proceeds:

Joint Fundraising Transfers

Pyrite

Sirius for
for Congress

Senate

A candidate you can trust

Vote
SIRIUS for SENATE

5 Silver $1,750

2 Silver $1,750
> Golden $1,750

2 Golden $1,750

/2 Expenses - $500 2 Expenses - $500

Net Income $3,000 Net Income $3,000

Report receipt of transfer from Joint Fundraising Representative (JFR): Show
reporting on Schedule A for Line 12. The Date of Receipt is the date the campaign
receives the net proceeds from the JFR.
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Report individual contributors: Show reporting on Schedule A for Line 12 using MEMO
entries (check “Memo Item” box). The Date of Receipt is the date the JFR received the
contribution from the individual; the Amount of Each Receipt this Period is the campaign’s
full share of contribution (before expenses); also include the notation in the Receipt This
Period box indicating, “Pyrite/Sirius Labrador Lovers Fund — Joint Fundraiser.”

SCHEDULE A (FEC Form 3) g |-
ITEMIZED RECEIPTS Detaied Sumary Page
Any information copeed oM ssch Feports and Statements may not be s0id o Used by any the purpose of sOkCRING Contribunions
or tor commacisl puIpGRes. e Thn Liing The e Snd SSdnes of Ay COICl Somees It SOl COPIRELRONS O Sh COmmiTleg
R “ R = t MAME OF COMMITTEE fin Full
epo ecelpts as rite for Congress
Full Name (Last, Fiest, Madcle inial)
a Pyrite/Sirius Labrador Lovers Fund | o o e
Transfers In P - o
480 Lab Lane § _ 12 28 2025
Sy Lats T Cooe
Dog City | IN | 47900
FEC;}mwcwm C Amount of Esch Recespt e Penod
Year-End (YE) Report ——— S
= | -
o i For Eleciion Cyce-io-Date . .
W P Genen Joint fundraisin
Schedule A, Line 12 ey [] e — nt fundraising
Full Name (Last. Frst Medce inal)
B. Alfie Silver Date of Feosgt
Report transfer "200 Water Bowl Way 12 21 2025
‘Dog |
ty State fip Cade
] City IN | 47900
received from JFR e e = R
Memo entries for “Grooms R’ US [“Grooming Specialist
- - = Facept For Election Cycie-to-Oste ~ —
b Gmmi Pyrite/Sirius Labrador
individual donors ot B 175000 |  Pyrite/Sirius Labrador
Full Name (Last, Fewt, Madche el
. Abbie Golden Date of Recapt l
iy Asdeas
%ﬂl] Puppers Place - — 12 21 2025
Dog City | IN | 47900
FEC ID number of comritumng
faceral political Commites C Amounm of Escn Recep! hs Penc
N e |
Gol Associates Attor
Fiacet For ‘twcm-rﬁ-\;n' C X oo nen 3
K Primary General [ %;mus Labrador
Cuher {specity) w _ _1,750.00 | |overs Fund — JF transfer

Key issues on joint fundraising:

The date of receipt may be different for the JFR and the contributors.

Report transaction on Line 12 (Transfers from Other Authorized Committee), not 11(a)(1).

Use MEMO entries (check “Memo Item” box) to break out contributor itemization.

Report gross amount of contribution(s) and include a notation referring back to JFR.

Itemize contributions from the original donors making up its share of the gross receipts as

“Memo Item” entries on Schedule A (only contributions aggregating over $200 for the

election cycle for the contributor require itemization).

e Please note that in most cases, the net amount of the transfer to a participating campaign
committee will be less than the sum of the MEMO entries supporting the transfer.

e The JFR pays expenses out of the total funds raised, and then gives participating committees
their allocated share of the leftover money.

e Remember, when designating a separate JFR, participating campaign(s) must amend their
FEC Forms 1 & 2 to add the JFR as an authorized committee.

e 48-Hour Notices: If applicable, 48-Hour Notices must be filed within 48-hours of receipt.
For a joint fundraiser, the date of receipt = date JFR receives the contribution.
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SCENARIO #4: Candidate Loans (Guide, pp. 101-102);
48-Hour Notices (Guide, pp. 81, 83)

SCENARIO #4A

On June 4, 2026, Candidate
Cappuccino loans her campaign
$10,000 from her personal funds.

She wishes to be paid back in
full, no matter how long it may
take, and will not charge the
committee any interest.

Candidate Loans
and
48-Hour Notices

SCENARIO #4A: Candidate Loans - Personal Funds Loan & 48-Hour Notices

On June 4, 2026, Candidate Cappuccino Hound dips into her savings account and gives
810,000 to her campaign committee as a last push before the June primary election.

She tells the Campaign Committee’s Treasurer, Mocha Brewer, that the funds are to be
considered a loan. As more money from other contributors comes in, she wishes to be paid
back — no matter how long it may take. Cappuccino will not charge the committee any
interest.
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Does Cappuccino’s personal funds loan to
her campaign trigger a 48-Hour Notice?

A: Yes

B: No

Poll Question:

1. Does Cappuccino’s personal funds loan to her campaign trigger a 48-Hour Notice?
O A: Yes
0 B: No

2. Should the committee disclose the personal funds loan? If so, how should the committee
disclose it? Does the personal funds loan trigger a 48-Hour Notice?
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SCENARIO #4A — ANSWERS:

Poll Question Answer
1. Does Cappuccino’s personal funds loan to her campaign trigger a 48-Hour Notice?
M A: Yes

48-Hour Notices

48-HOUR NOTICE OF
COMTHIBIJTI?_N_S_II.D&NS RECEIVED

Disclose any contribution > $1,000
received <20 days up to 48 hours
before an election using FEC Form 6 e

Reporting requirements apply to e—

contributions from all sources —

48-Hour Notices

Applies to all kinds of contributions (individual, political committees, personal funds
from the candidate, loans from the candidate, endorsements or guarantees of loans
from banks, joint fundraising and earmarked contributions).
Principal campaign committees must file special notices for contributions of $1,000 or
more received less than 20 days but more than 48 hours before 12:01am of the day of any
election in which the candidate is running (even if candidate is unopposed in the election).
The expedited disclosure requirements apply to all types of contributions received,
including contributions collected through a joint fundraising effort.
The notices must reach the FEC within 48-hours of the committee’s receipt of the
contribution(s). Committees filing electronically must file their 48-Hour Notices
electronically. Committees filing paper forms may fax the notice to the appropriate office.
Note: last-minute contribution must also be itemized on committee’s next scheduled report.
Where and how to file 48-Hour Notices
o File with the FEC
= Electronic filer: file electronically.
= Paper filer: file via fax or online using the FEC website.
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o Campaign committees file their 48-Hour Notices using FEC Form 6:
» FECFile or other commercial filing software
= Online webform: webforms.fec.gov/onlinefiling/form6/login.htm
= Paper form: www.fec.gov/resources/cms-content/documents/fecfrm6.pdf

2. Should the committee disclose the personal funds loan? If so, how should the
committee disclose it? Does the personal funds loan trigger a 48-Hour Notice?
Yes. The term “loan” is contained in the definition of contribution, and as such, the
personal funds loan from Candidate Cappuccino should be disclosed as both a
contribution on Schedule A and as a loan on Schedule C.

Since the loan was given to the campaign in close proximity to the candidate’s primary, it
must be determined whether or not the receipt triggers expedited disclosure on a 48-Hour
Notice. This requirement applies to all types of contributions received, including loans
from the candidate, loans received (other than bank loans) and endorsements of bank loans.

Cappuccino Hound is participating in the Virginia primary on June 18, 2026. The
applicable 48-Hour Notice period runs from May 29 through June 15. Therefore, the
$10,000 personal funds loan received on June 4 falls inside this period and triggers the 48-
Hour Notice requirements. The contribution must be reported to the FEC by June 6, 2026.

Report last minute receipt: show reporting of 48-Hour Notice on Form 6.

Part 1 of 3: Initial Report of Candidate Loan

48-Hour Notice — Form 6

48-HOUR NOTICE OF
CONTRIBUTIONSJ’LOANS RECEIVED

[See Reverss Side lor Insnuchion:

To bes used to repont ail contnbutions (Including loans) of $1000 o recened withn 20 days of e election
‘ 'E‘;EPUCCI:(;‘ LfLor Congress Includes
120 Bark Street loans
STATE | o cooe
Shenandoah 22800
. Cappuccino Hound ‘ VA/ 05I o C00320000

v
5 ISTHIS AN AMENDMENTT ﬂ MO, THIS IS A NEW FILING |:| WES, IT AMENDS THE NOTICE FILED 0N

A FULL MAME Name of Employer Date (month, Amount

Cappuccino Hound Cappuccino day, your)

120 Bark Street Coffee Roasters | g6/04/26 10,000.00
Ty STATE TP CODE Qccupation

Shenandoah ‘ VA 22800 | Founder & Roaster

FGNATURE [opSional) Fot turther information contact:
06/05/26 Focond Electon Commes sa0m
959 E Stree, | mw.u ingion, OC 20463
Wd E?m Tl Froe BO0=424-9630, Local 202-634-1100
Ay b TabOn Coged T seperls i slaterTents Maed unde

N ey e M e S ey v« b oo FEC FORM 6

han using e rame and addeess of ry DOV COMYRERS D BokoH CONPBUNIONS 170 sch
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As a last-minute contribution, the personal funds loan must also be itemized on the
campaign committee’s next scheduled report (July Quarterly Report).

Report the loan as a contribution on Schedule A for Line 13(a). The date of receipt is
the date the money is received by the campaign committee; itemization should include
notation in Receipt This Period box indicating “personal funds.”

Part 2 of 3: Report Candidate Loan as Contribution

July Quarterly (Q2) Report — Schedule A, Line 13(a)

PAGE OF

FOR LINE NUMBER:
fcheck only one)

SCHEDULE A (FEC Form 3)
ITEMIZED RECEIPTS

Use separate schedule(s)
for each category of the
Detailed Summary Page

15

Any information copied from such Reports and Statements may not be sold or used by any person for t se

iCiting coniributions
or for commercial purposes, other than using the name and address of any political committee to solicit contributions from such committee.

NAME OF COMMITTEE (In Full)
Cappuccino for Congress

Full Name (Last, First, Middle Initial
Cappuccino Hound
Mailun%Add res:

120 Bark Street

City
Shenandoah

A

Date of Receipt

06 04

2026

‘ State ‘ Zip Code

VA 22800

FEC ID number of contributing C

federal political committes.

Amount of Each Receipt this Period

Name of Employer
Cappuccino Coffee Roasters

Occupation
Founder & Roaster

,10,000.00

’

Receipt For:
X | Primary
Other (specify) w

General

Election Cycle-to-Date -

,10,000.00

Memo tem
Personal funds
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Report terms of the loan on Schedule C for Line 13(a). The loan source is the candidate.
Itemization should also include notation indicating “personal funds.”

Note that the committee will continuously report the loan on Schedule C until loan is
fully repaid.

Part 3 of 3: Report Receipt as Loan

July Quarterly (Q2) Report — Schedule C, Line 13(a)

PAGE OF
SCHEDULE C (FEC Form 3) Use s schode) | or LE wBER
lor each category of
LOANS Detailed Summary Page fehack any. onty :3:

NAME OF COMMITTEE (In Full)
Cappuccino for Congress

LOAN SOURCE Full Name (Last, First, Middle Initial) —| Memo ftem | Evection:
- X | Primary
Cappuccino Hound gl
Mailing Address Other (specify) ¢
120 Bark Street
City State ZIP Code ——
Shenandoah VA 22800 < X Personal Funds of the Candidate J)
Original Amount of Loan Cumulative Payment To Date Balance Qutstanding at Close of This Perdod
10,000.00 ’ 0.00 10,000.00
1 . ? - 2 2 -
TERMS Date Incurred Date Due Interest Rate Secured:
(¥ none, enter 0)
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SCENARIO #4B e |

Vote
Cappuccino for Congress

After the campaign, Treasurer | [
Mocha Brewer is working to close : '

out the books on the | ST
2026 election.

a

The only outstanding debt is the

$2,000 balance left on Cappuccino’s -

per_sonal funds_loan. The candidate | Candidate

decides to forgive the loan balance - Loan

and convert it to a contribution. -
Forgiveness

SCENARIO #4B:  Candidate Loans - Forgiveness of Candidate’s Personal Funds Loan
(Guide, pp. 140-142)

After a successful election campaign, Treasurer Mocha Brewer is working to close out the
books on the 2026 election. One week after the general election, the one outstanding
committee debt is a 32,000 balance on Cappuccino’s personal funds loan. Mocha meets with
Cappuccino to talk about the money her committee still owes her. Wanting to take a break
from fundraising until the next year, Cappuccino decides simply to forgive the loan balance
and convert it to a contribution.

1. How should the committee show the forgiveness of a loan by the candidate?
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SCENARIO #4B — ANSWERS:

1. How should the committee show the forgiveness of a loan by the candidate?
A candidate may forgive all or a portion of a loan he/she made to the campaign. The
forgiven balance becomes a contribution from the candidate.

Candidate Loan Forgiveness

= Written, signed letter from candidate

= Schedules B and C do not show
payments

= Ensure loan ending balance is correct

The candidate must write a letter, preferably on campaign letterhead, addressed to the
FEC stating that he/she forgives the loan. The candidate’s original signature must be on
this letter.

Note that this requirement applies to paper and electronic filers alike. Memo text at the
end of an electronically filed report stating that the candidate forgave the loan will not be
accepted in lieu of the letter.
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Candidate Loan Forgiveness

November 21, 2026

To: Treasurer Mocha Brewer

I hereby forgive the $2,000
outstanding balance of my personal
funds loan to my campaign
committee.

Sincerely,

Cappuceine Found

Report candidate forgiveness of the loan: Show reporting on Schedule C for Line 13(a).
The “Balance Outstanding at Close of This Period” should be $0.

NOTE: Do not include the forgiven loan balance in the “Cumulative Payment To Date,”
total since the money was not actually repaid.

Report Loan Forgiveness

Post-General (30G) Report — Schedule C, Line 13(a)

PAGE OF
SCHEDULE C (FEC Form 3) ’L;se:cz,c:m sche:m:, FOR LINE NUMBER.
LOANS Detailed Summgmaryay Page (check only one) ::i
NAME OF COMMITTEE (in Full)
Cappuccino for Congress
LOAN SOURCE Full Name (Last, First, Middle Initial) ] Memo liem | Election:
- X | Primary
Cappuccino Hound Genaral
Mailing Address Other (specify) w
120 Bark Street
City State ZIP Code
Shenandoah VA 22800 _X_ Personal Funds of the Candidate
Original Amount of Loan Cumulative Payment To Date Balance Outstanding at Close of This Period
, 10,000.00 , . 8,000.00 . 0.00
TERMS Date Incurred Date Due Interest Rate Secured
{if nona, anter 0)
06 04 2026 @ None None % (ape) ves X o
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Candidate loans
e If the candidate wishes to be paid back, be sure to report the receipt as a loan on
the first report disclosing the receipt.

e Tips for a personal funds loan

(@)
O

Use both Schedules A for Line 13(a) and Schedule C for Line 13(a).
Don’t forget loan terms. Terms of a loan from the candidate’s personal
funds (no lending institution involved) may be more flexible. If there is no
interest or due date, don’t leave boxes blank, enter “none” or “n/a.”
Include notations on both Schedules A & C indicating “personal funds.”
When the candidate forgives a loan, the committee should file a letter
signed by the candidate stating that the loan is forgiven — for both paper
and electronic filers.

e Tips for a candidate loan from lending institution

O

When the candidate obtains a loan from the bank and then loans those
funds to the campaign, report using Schedule A for Line 13(a), Schedule C
for Line 13(a), and Schedule C-1.

Don’t forget to include loan terms. Often terms on C-1 and C will differ.
The candidate is able to use different terms than the bank (including no
repayment conditions). The bank must have terms offered in the normal
course of business.

Remember to include notations — i.e., “home equity line of credit.”
Candidate may charge the campaign an interest rate on a loan derived from
a bank that is different from what the bank charges the candidate.

When disclosing repayment on this type of loan, principal campaign
committee (PCC) may issue repayment to candidate or to the bank. Reflect
payment on Schedules B and C. On Schedule B, break out payments towards
principal and interest separately — disclosed on different line numbers:
Line 19(a) for principal payments and Line 17 for interest payments.
Loans made by a lending institution directly to the committee should be
reported on Schedules A and C for Line 13(b) and Schedule C-1.
Repayments on these loans should be reported on Schedule B for Line
19(b) for principal payments and Schedule B for Line 17 for interest
payments, as well as reflected on Schedule C. A separate copy of the
Schedule C-1 that contains the original signature from the lending
institution and a copy of the loan agreement must be submitted to the FEC,
even for electronic filers.
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48-Hour Notices

Campaign committees must file special notices regarding contributions of $1,000
or more received less than 20 days but more than 48 hours before 12:01am of the
day of any election in which the candidate is running (whether or not the candidate
has opposition).

The expedited disclosure requirements apply to all types of contributions received,
including loans from the candidate and other non-bank sources. Does not apply to
bank loans.

State-by-state chart of 48-Hour Notice periods for 2026 primary elections can
be found here: Attps./ www.fec.gov/help-candidates-and-committees/dates-and-
deadlines/2026-reporting-dates/congressional-pre-election-reporting-dates-2026/
Campaign committees file 48-Hour Notices with the FEC. Electronic filers must file
electronically; paper filers may file via fax or online using the FEC website.

FEC Form 6
o FECFile or other commercial filing software
o Online webform: webforms.fec.gov/onlinefiling/form6/login.htm
o Paper form: www.fec.gov/resources/cms-content/documents/fecfrmé6.pdf

Compliance Help

Submit a question to the Reports Analysis
Division (RAD)

Authorized representatives

help aNSWET YOUr MepoTting questions.
Find your committee's analyst

COMMITTEE NAME OR 1D

www.fec.gov/help-candidates-and-committees/question-rad/

79

Prepared by the Federal Election Commission




2025 Year-End Reporting Webinar
Candidate Committees

More Reporting Help

Guides for campaigns and committees
www.fec.gov/help-candidates-and-committees/quides/

FECTube YouTube channel (including “Help with FECFile")
www. youtube.comyuser/FECTube

Extended phone coverage

Call your analyst! 800-424-9530, press 5

www.fec.gov/help-candidates-and-committees/cuides/

www.youtube.com/user/FECTube
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