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REPORTING BASICS

L 2024 Reporting Schedule

Reporting Basics

House and Senate campaigns file on FEC Form 3;
Presidential campaigns file on FEC Form 3P

Reports due quarterly*

All campaign committees file with the FEC
» Over $50,000 required to file electronically

* Presidential campaigns that raise/spend >$100k file monthly in election year.

A. Filing frequency

1. House/Senate campaigns
Quarterly filing is mandatory for authorized campaign committees
in all calendar years.

2. Presidential campaigns
In the election year, Presidential campaign committees that raise/spend
more than $100,000 must file monthly; other presidential committees
may file monthly or quarterly.
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2024 Year-End Reporting Schedule

2024 General Election Candidates

Report Type |Coverage and Due Dates

Year-End Covers 11/26/2024 - 12/31/2024; Due 1/31/2025

Candidates NOT in the 2024 General Election

Report Type |Coverage and Due Dates

Year-End* Covers 10/1/2024 - 12/31/2024; Due 1/31/2025

* Use Post-Election Detailed Summary Page

B. Year-End Report covering period

1. Committees of candidates that ran in the 2024 general election:
11/26/2024 - 12/31/2024
2. Committees of candidates that did not run in the 2024 general election:

10/01/2024 - 12/31/2024
(Note: Post-Election Detailed Summary Page must be used on this report)
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Election Cycles

New election cycle begins day after previous
general election for office sought, and ends on
date of next general election for that office

2026 Election Cycle
= House: 11/06/2024 - 11/03/2026
= Senate: 11/04/2020 - 11/03/2026

2028 Election Cycle
= President: 11/06/2024 - 11/07/2028

End of Cycle Reporting

For 2024 General Election Candidates

Pre-General Report Year-End Report
10/1-10/16 November 5 11/26-12/31
(7 Due 10/24 T v Due 1/31

2024 Cycle ‘ ““““HHHN

Post-General Report
10/17-11/25

Due 12/5

* 2030 Cycle for Senate Candidates
* 2028 Cycle for Presidential Candidates
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End of Cycle Reporting

For 2024 General Election Candidates

Pre-General Report Year-End Report
10/1-10/16 November 5 11/26-12/31
(7 Due 10/24 T v Due 1/31

2024 Cycle

Post-General Report
10/17-11/25

Due 12/5

* 2030 Cycle for Senate Candidates
* 2028 Cycle for Presidential Candidates

End of Cycle Reporting

For Candidates NOT in 2024 General Election

Quarterly Report

-~ D7£ %%35 —\ Noveﬁ ber 5
l

L Year-End Report
10/1-12/31
Due 1/31

* 2030 Cycle for Senate Candidates
* 2028 Cycle for Presidential Candidates
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Post-Election Detailed Summary Page

Splits activity from two election cycles on one report

Has three columns (A, B, and C):
= A = Activity this reporting period
= B = Activity from beginning of cycle through election day

= C = Activity from day after election through close of books
of reporting period

Calculating column B can be tricky:

B* (prior report) + A (this report) ~ C (this report) =B (this report)

C. Post-Election Detailed Summary Page (PEDSP)
1. When to file?
a) 30-Day Post-General Report (covering 10/17/2024 - 11/25/2024)
for committees of federal candidates who participated in the
2024 general election, or
b) Year-End Report (covering 10/1/2024 - 12/31/2024)
for committees of federal candidates who did not participate
in the 2022 general election.
2. Purpose of the PEDSP?
The PEDSP splits election cycles apart and is needed for those reports
that cover two election cycles, because the law requires reporting by
authorized committees to be done on an election-cycle to date basis.
3. PEDSP has three columns
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Activity from this reporting period

October Quarterly Report

7/1-9/30
Due 10/15

[

|

November 5
v

2024 Year-End Reporting Webinar
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Year-End Report
10/1-12/31
Due 1/31

|

2026 Cycle*

e (e T80 8] (3008 (58] (51 [o0ea)

I. RECEIPTS

P

COLUMN A

Total this Period

COLUMN B
Election Cycle Total as of

11. CONTRIBUTIONS
(other than loans) FROM:

(a) Individuals/Persons Other than

Political Committees

(i) Memized (use Schedule A)

il i |

COLUMN C
Total for

el el |

(date of general election)

(date after general election)

through

1 |

(last day of reporting period)

B

October Quarterly Report

7/1-9/30
Due 10/15

[

|

November 5
v

Activity from beginning of election cycle through election day (this election cycle)

Year-End Report
10/1-12/31
Due 1/31

2026 Cycle*

Report Covering the Period:

P (10110112024 |

w1231 2024

I. RECEIPTS

COLUMN A

Total this Period

11. CONTRIBUTIONS
(other than loans) FROM:

(a) Individuals/Persons Other than

Political Committees

(i) Itemized (use Schedule A)

COLUMN C
Total tor

bl i e ) |

(date after general election)

through

bl gl | |

(last day of reporting period)
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Activity from day after election to end of reporting period (next election cycle)

Year-End Report

November 5
v

2024 Cycle

10/1-12/31
Due 1/31

|

01

11. CONTRIBUTIONS
(other than loans) FROM:
(a) Individuals/Persons Other than
Political Committees
(i) Mtemized (use Schedule A)

Report Covering the Period: From: 2024 To: 12 31 2024
I. RECEIPTS
COLUMN A COLUMN B COLUMN C
Total this Period Election Cycle Total as of Total for
‘g3 K 7 Y ' /]
11 (05| "2024| | 41 06 | 2024
(date of general election) (date after general election)

through

31 2024

day of reporting period)

4.

How to calculate PEDSP Column B for Year-End (YE) Report:

Column B from previous report (Q3) + Column A — Column C

-

FEC Form 3 Revised 03/2016)

SUMMARY PAGE
of Receipts and Disbursements

-

Page 2

October Quarterly (Q3) Report

Net Contributions (other than loans)

(a) Total Contributions

(other than loans) (from Line 11(g))...

Calculating Column B
Total Column B on Q3

$50,000

COLUMN A
Total this Perlod

Report Covering the Periot:  From: 07 01 "~ 2024 09 30 ' 2024
COLUMN A COLUMN B
This Period Election Cycle-to-Date

- ) ’

Column A - ColumnC
$15,000 $5,000

11. CONTRIBUTIONS
(other than loans) FROM:
(a) Indwiduals/Persons Other than
Political Committees
() hemized (use Schedule A)

15,000.00

COLUMN B
Election Cycle Total as of
11 05 2024

(date of general election)

50,000.00

Column B
$60,000

COLUMN C
Total for
11 06 2024
(date after general elaction)
through
12 31 2024

(last day of reporting period)

60,000.00

5,000.00
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Post-Election Detailed Summary Page

Common issues

= Use the correct election date
= Check your math

m Include the Post-Election Detailed Summary Page with
the correct report:

» Post-General (30G) for general election candidates
» Year-End (YE) for candidates NOT in general election

5. PEDSP common problems:
a) Use the correct election date
b) Be sure to check your math
C) Use the PEDSP on correct report — Post-General (30G) or
Year-End (YE)

Post-Election Detailed Summary Page

Common issues for electronic filers
= Make sure to enter the Example from FECFile:
new elect|0n CYCIE IntO Election cycle information X
the software oa“t w
= Use the same file for ST R
the next election cycle
as used in 2024
9
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d) Electronic filers: Use the same e-file for new cycle that you did
for 2024. Put the new election cycle into your software:
e House: 11/6/2024 - 11/3/2026
e Senate: 11/6/2024 - 11/5/2030
e President: 11/6/2024 - 11/7/2028

Filing on Time

No Extensions --

= Filing dates not extended for weekends or holidays  ._ {@

= Must be received on business day preceding filing date ==

Registered/Certified vs. Overnight Mail
= If using USPS registered/certified mail, keep receipt

= Qvernight mail means next-day express or priority mail with delivery
confirmation or overnight service with online tracking system.
Same terms as registered/certified. Keep receipt/tracking number

D. Filing on time
1. Paper filers — other reporting considerations
a) Statute prohibits extensions (applicable to paper and

electronic filers).

b) Weekends and holidays

Filing dates not extended for weekends or holidays. Must be filed

on or before business day preceding filing date.

] Registered/certified vs. first class mail

(1) If filing using USPS registered/certified mail, report is
considered filed on the date of the U.S. postmark; keep
your receipt in the event of a delivery failure.

(2) Reports filed via priority or overnight mail with delivery
confirmation or online tracking system will be considered
timely filed if postmarked on or before the mailing deadline.

3) If using first class mail or hand delivery, report is
considered timely filed when it is received by the
Commission; risk of timely delivery is on the filer.

2. Electronic filers — filed when received/validated by Commission
Electronic reports considered “filed” when it is received and validation by
the Commission’s computer system on or before 11:59 p.m. (Eastern Time)
on the filing date.

10
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How to File FEC Reports

On Paper

Electronically

Mandatory Electronic Filing

If your committee
raises or spends
more than $50,000
during a calendar
year, or expects to
doso...

If your committee
raises or spends
450,000 or less
during a calendar
year, and does not
expect to exceed
that threshold . . .

L1 YES

n\ Voluntary Electronic

Mandatory
Electronic Filing

L

Paper Filing

Filing

E.

Electronic vs. paper filing
Who must file electronically?

All campaign committees that raise or spend more than $50,000 in a
calendar year, or that have reason to expect to do so.

Who is exempt from mandatory electronic filing?

Campaign committees that do not meet the $50,000 threshold above.

1.

11
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F. Electronic filing
1. Passwords required
You cannot file without one.
2. How do you get a password?
a) Most committees may obtain or change their password
online at webforms.fec.gov/psa/newrequest.htm
b) Existing committees that have not previously used the online
system should contact the Electronic Filing Office for
assistance at 202-694-1307 or 800-424-9530 (option 4).
3. How long does it take?
a) Passwords can now be obtained in just a few minutes online.
b) We recommend you request your password as early in the
process as possible in case any issues arise.

8 LT
Federal Election Commission ) §
m UMITED STATES f= AMERICA Cokndar | D Glessary Q
\

rsand committess ¥ Legal resourees ¥ Aboul ¥

Electronic Filing

Software

FECTike oaly works on PC computer spstems that meet the folknsing requirements.

® Microsoft Windows 108, or ¥ operating system {no other operating system is Foper FAing

suppored b
= HSME of svialehde hard disk spoce
= 1GE of available RAM Eltrani fiing passwords

® [nternet acoess or CD drive

www.fec.gov/help-candidates-and-committees/filing-reports/electronic-filing/

12
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Electronic Filing

Passwords

2024 Year-End Reporting Webinar
for Candidate Committees

“ederal Election Commission
WITED STATES -8f- AMERICA

Electronic Filing Password Assignment
System

Who can get a password?

For a registerad committe, only the official email addresses listed on the Statement of
Cirganizaton [ FEC Form 13 ean abtain an eleceronie ling peasword.

A entity or person(s) atber than  political committes may also obiin 2 password for

eleztranss filing

How do 1 get a password?

Registered Comeninees, entined &) or persond s}, can enroll ingo the Electronic Filing

Password Assignment System for creating, retrieving and changing, passwoads using a %

webforms.fec.gov/psa/index.htm

IL. Using Best Efforts/Timely Filing

Best Efforts to

File on Time

Committee prevented from filing
report on time by reasonably
unforeseen circumstances
beyond its control

Filed the report no later
than 24 hours after end
of those circumstances

13
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A. Best efforts defense
Not the same as “best efforts” for obtaining contributor information

1. Reports required on time
No extensions.
2. If report not filed on time

Committees may use “best efforts” defense if committee took normal
precautions and trained staff, but failure to report was due to
circumstances beyond committee’s control and the late report was
filed within 24 hours after those circumstances ended (pursuant to
April 2007 revisions to AFP regulations). 11 CFR 111.35(b)(3)

Committee may use best efforts
defense if late filing is due to:

m Severe weather or other disaster-
related event

Best Efforts to

= FEC computer/software failure that
tech support cannot resolve

File on Time

= Widespread disruption of internet
transmissions

3. When can best efforts defense be used

a) Committee may use best efforts defense if failure to report is due
to “reasonably unforeseen circumstances beyond the committee's
control,” such as the failure of Commission computers or
software, despite receiving Commission technical assistance;
widespread disruption of information transmissions over the
internet; or severe weather or other disaster-related event.
11 CFR 111.35(¢).

14
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Committee prevented from filing
report on time by other factors,
including:

= Jllness, inexperience or unavailability

of treasurer or committee staff Not Considered
= Committee computer, software or Best Efforts
ISP failures

= Delays caused by committee
vendors/contractors

= Failure to use filing software properly

b) Committee may not use best efforts defense if failure to report
is due to unavailability; inexperience or negligence of staff,
counsel or organization; failure of committee’s computer
system; delays caused by vendors; failure to understand or
know the law; or failure to use filing software properly.

See 11 CFR 111.35(d).
4. For more information, review:

www.fec.gov/law/cfr/ej compilation/2007/notice_2007-7.pdf (rules)

and

www.fec.gov/law/cfr/ej compilation/2007/notice_2007-13.pdf (policy

statement) and the May and July 2007 Record issues.

15
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Best Practices: Filing

v Ensure your staff and vendors
understand filing rules and deadlines

v Update software regularly

v" Have a current email address on
FEC Form 1 to receive courtesy
email reminders

v Filers can add two email addresses

B. Best practices for filing reports
1. Ensure your staff and vendors understand filing rules and deadlines.
2. E-filers: update your software regularly.
3. Have a current email address on the Statement of Organization

(FEC Form 1) to electronically receive Requests for Additional
Information (RFAIs) and courtesy reminders about reports due.
Up to two email addresses can be provided on a FEC Form 1 for
receiving FEC communications.

4. Notify the Commission of address, email and treasurer changes by
filing an amended FEC Form 1.
5. Provide timely and adequate responses to RFAIs.
16
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REPORTS ANALYSIS DIVISION (RAD) REVIEW PROCESS AND
REQUESTS FOR ADDITIONAL INFORMATION (RFAISs)

L RAD Review of Reports & RFAIs

30 categories of review:

= Mathematical discrepancies
® Failure to provide supporting

Review and schedules
- = Failure to properly itemize
Referral Policy contributions from individuals

= Prohibited excessive and
impermissible contributions

= Improper itemization of
disbursements

A. RAD review and referral policy
Policy is reassessed every election cycle and revisions/changes made based on
input from RAD and other offices (such as the Office of General Counsel
(OGC)) and Commissioners. A redacted version of the RAD review and
referral policy can be found on the FEC website.

B. Categories of review
1. Internal policy contains categories of review the Analyst checks.
2. Policy has established thresholds for making determinations on
whether to send a RFAL
3. Thresholds are confidential.

17
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RFAI Thresholds

Thresholds are confidential;
Policy is approved by Commission

-
RRPORTS ANALSIS DIVIGHON Review and
REVIEW AND REFERRAL

PROCEDURES

Referral Policy

UNAUTHORIZED COMMITTEES,
TITLE 52 AUTHORIZED
COMMITTEES axp
TITLE 26 AUTHORIZED COMMITTEES

www.fec.gov/documents/4676/Final-Redacted-2023-2024-RAD-Review-Referral-
Procedures.pdf

Review of Reports

Thresholds applied on per report basis

» If a reporting issue appears on multiple
reports, committee may receive multiple
RFAIs on same issue

® Analyst does not consider previous
responses to RFAIs, except:

» Best efforts procedures; and
» Foreign address safe harbor guidelines

It's possible to see an issue questioned
on one report, but not on another

18
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C. Review is conducted, and thresholds are applied, on a per report basis,

meaning the thresholds are applied to each report reviewed.

1. This means a committee may receive a RFAI identifying the same issue
already addressed in response to a RFAI referencing a different report.

2. Exceptions include outlining best efforts procedures which would
apply to the two-year cycle, and responses relating to foreign address
inquiries that indicate safe harbor guidelines are followed for all
contributions apply for the two-year election cycle.

3. There may be several issues that are aggregated together to meet a
single threshold, so it’s possible to see an issue questioned on one
report that isn’t included in an RFAI on for another report.

Request for
Additional Info

If internal thresholds are met:

= Analyst sends RFAI with response
due date in upper right corner

No extensions

Responses assessed by analysts and
team leaders

Analysts do not reply to committee
responses

D. Request for Additional Information (RFAI)
1. If internal thresholds are met, an RFAI is sent with a “Response
Due Date” in the upper right hand corner of the letter, extensions are
not granted. The committee Analyst’s name and contact telephone
number are also provided in the letter.

Tip:  You can find out who your Analyst is by visiting: www.fec.gov/help-candidates-
and-committees/question-rad/

19
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RFAIs sent
by email

RAD emails RFAIs to email address(es)
on Statement of Organization
(FEC Form 1)

STATEMENT OF
ORGANIZATION

List up to two email addresses on
FEC Form 1

Ensure current contact information
appears on FEC Form 1

2. Committees should ensure that they have provided the most current
mailing address, email address and phone numbers on their
Statement of Organization (FEC Form 1).

3. RAD sends RFAIs via email to the committee’s official email
address, as disclosed on the FEC Form 1. Up to two email addresses
can be provided (both will be used for emailing RFAIs).
Committees will have the option to continue to receive RFAIs on
paper through the mail.

20
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RFAIs sent "
Z@?ﬁg e Response Due Date: < Response

-
by emal I R —— 5/21/24 Due

REFERENCE: YEAR-END REPORT

Dear Treasurer:
This leter is prompted by the Commission’s preliminary review of the report referenced
above. This notice requests information essential to full public disclomure of your federal
STATEMENT OF ghevon compugn G Falue 1o sdequaly repond by ihe reponse
tenoted above could result in an audit or emforcement action Additio

ORGANIZATION information is needed for the following 1 item(s):

- Line 16 of the Detiled Summary Page of your report discloses a total of

$29,185,48525 in Refunds of Contribunons Made o Federal Candidutes and

Other Polifical Commitiees The mum of the entries ilemuzed on Schedule A

however, indicates the total to be $29,14346588 Please amend your report ©

clanfy the discrepancy. (52 U.S.C. §30104(b) and 11 CFR §104.3)
Please mote, you will not receive an additienal metice from the Commission om this
matter. Adequate responses must be received by the Commussion on or before the due
date noted shove to be taken into considerstion in detenmining whether sudit sction will
be initated Faihwe to comply with the provisions of the Act may also result in an
enforcement action against the commitice. Auy response submitied by your commitiee
will be placed on the public record and will be consadered by the Commission puor to
taking enforcement action. Requests for exteasions of fime in which fo respond
will Bot be copsidered
-candidates-and-committees/request-additional-information. ~ Should you
regarding this matter or wish to verify the adequacy of your
me on our foll-free number (800) 424-9530 (at the prompt press 5 to

Division) or my local number(202) 694-1172,

www.fec. gov/he
have any quest

Contact
Info

Sincerely,
A‘.—@b‘_ AN

C

2

Jack Baisden

Sr. Campaign Finance & Reviewing Analyst

nsead

Analysts do not always contact committees | waage e
when a response is insufficient p—

Committee should contact its analyst before and/or
after filing a response

21
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Responding to RFAIs

Analysts do not make legal conclusions
Analysts cannot categorize your activity

In some cases, RAD consults OGC before sending an
RFAI and when assessing a committee’s response

4. Responses are assessed by the Analysts and in some cases, team
leaders

a) Analysts do not reply to responses.

b) Contact is not made with committees in every case when a
response is not sufficient. Further explanation below.

C) Committees are encouraged to contact their assigned Analyst
prior to responding if unsure about how to respond or after a
response is filed to ensure an adequate response is received.

d) Keep in mind that Analysts can’t make legal conclusions or
give guidance on a legal conclusion being made by a
committee. In addition, they cannot determine what category
your activity falls under (e.g., independent expenditures or
coordinated party expenditures).

e) In some cases, RAD consults with OGC before sending an
RFAI and when making a response assessment.

22
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IS THIS NEW AMENDED
REPORT (N) OR X (A)

FEDERAL ELECTION COMMISSION

Responding to

ME / ELECTRONIC FILING / ONLINE FILIN NLINE WEBFORMS / FORM 99

Miscellaneous Report To FEC (Form 99)

Sign-In For Registered Committees

RFAIs

(Requires Committee ID and Electronic Filing Password)

* Indicates required fields

Committtee ID: | C12345678

Password: | sessessssssens

E-mail: |treasurer@committeename.fec

(A receipt will be emalled to this address)

| LOGIN CLEAR HELP

S. Must amend report when changing information that affects entries
on a report
This would include additions, changes or deletions.

6. Miscellaneous text submission (FEC Form 99)

Used for narrative responses that do not affect actual entries within a
report. (For example, when outlining procedures for “best efforts” in
obtaining contributor information.)

23
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Audit Consideration Factors

Level of financial activity

Election results

Responses to RFAIs
v’ Late or no response
v' Inadequate response

E. Referrals to the Audit Division

1. Factors for making referrals to the Audit Division
a) Level of financial activity
b) Election results

c) Responses to RFAISs:
e Late or no response
e Inadequate response
The number of amendments filed is not a factor
3. The number of RFAISs is not a factor if responded to adequately
and on time.

N

24
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OGC & ADRO Referrals

Policy includes referral thresholds

RAD calls committee before
referring matter to explain RFAI
and request response

Committee’s adequate and timely
response may prevent referral

F. Referrals to Office of General Counsel (OGC) and Alternative Dispute
Resolution Office (ADRO)

1. Internal policy includes thresholds for determining whether a matter
should be referred to OGC or ADRO.

2. Committee will receive a phone call from RAD prior to a referral to
ADRO or OGC to explain RFAI and request a response.

3. An adequate response is required by the timeframe given to prevent

the matter from being referred.

25
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Action initiated by:

= FEC Audit and review
= Sworn and notarized complaint
m Referral from another office

Agency actions:
= Administrative Fines
» Alternative Dispute Resolution
= Matters Under Review (MURS)

Internal Controls

A process designed to ensure:

m Effective and efficient operations
Reliable financial reporting
Compliance with laws and regulations
Protection of the organization’s assets

Y &

Formalize in writing
Educate committee staff

Verify that professional compliance firms use internal controls
and best practices

26
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Most banks offer fraud prevention services

Check and ACH debit Positive Pay

= Verify that checks and ACH debits
presented to the bank are authorized
committee expenses

Contact your bank for more information
on Positive Pay programs

= Some banks may charge a fee for these
services, but others offer them for free

Minimum
Safeguards:

Fraud Controls

G. Fraud controls

1. Most banks offer services to prevent check and ACH fraud.

2. Fraud prevention programs (often referred to as Positive Pay systems)
allow your bank to work more closely with your committee to verify that:
a) The checks presented to the bank for payment on your

account are authorized; and

b) The ACH debits made against your committee’s account are
approved committee expenses.
3. Some banks may charge a fee for these services, but others offer them
for free. Contact your financial institution for more information.

More: Internal controls resources: www.fec.cov/help-candidates-and-

committees/keeping-records/misappropriated-funds/

27
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FEC REPORTING FORMS, SCHEDULES & REPORTING FINANCIAL ACTIVITY

L Candidate and Committee Registration

Candidate Registration

FEC FORM 2
STATEMENT OF CANDIDACY

E— Filed by candidate within
Ve [ 15 days of reaching
$5k threshold

DESIGNATION OF PRINCIPAL CAMPAIGN COMBITTEE

Candidate designates
principal campaign committee

Incumbents seeking re-election
D T L St ZED COMMITTEES file amended FEC Form 2 each cycle

S, sk iR v prpe CTEGN mmEas, |2 rnes el Sas e Ande o ahad of

A. Candidate registration —- FEC Form 2 (11 CFR 101.1)
Individual files the Statement of Candidacy (FEC Form 2) within 15 days of
triggering candidacy (i.e., raise/spend over $5,000).
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Committee Registration

FEC STATEMENMT OF —|
EOAM 1 ORGANIZATION
TR PR R e Principal campaign committee’s

name must include
o candidate’s name
__ — Unauthorized committee
g cannot use candidate’s name
Coresies in its name

e s

o

B. Committee registration (11 CFR 102.1(c) and 102.2)
Principal Campaign Committees file Statement of Organization (FEC Form 1)
within 10 days of designation by candidate on Statement of Candidacy
(FEC Form 2).
1. Requirements
Committees that file electronically must include their email address.
Others are encouraged to do so.

2. Amendments
Amend FEC Form 1 (and other filings) when necessary within 10 days
of change.

3. Access to FEC Form 1
a) Forms may be downloaded and printed from the FEC website:

www.fec.gov/help-candidates-and-committees/forms/
b) Link to FEC Form 1 webform:
webforms.fec.gov/webforms/forml/index.htm

29

Prepared by the Federal Election Commission


https://www.fec.gov/regulations/102-1/CURRENT#102-1-c
https://www.fec.gov/regulations/102-2/CURRENT
http://www.fec.gov/help-candidates-and-committees/forms/
https://webforms.fec.gov/webforms/form1/index.htm

2024 Year-End Reporting Webinar
for Candidate Committees

I1. Campaign Finance Disclosure on FEC Form 3

Used by House and Senate Filers

= Cover Page: Shows report type/coverage dates
= Summary Page: Overview of receipts and disbursements

Detailed Summary Page: Overview of receipts and
disbursements by category

Schedules: Show detailed info by line number

Common Itemization Schedules

——— Schedule A

— Itemized Receipts
— E— Schedule B
— e Itemized Disbursements
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Common Itemization Schedules

R
SCHEDULE € (PEE Form 3 U
LOANS Tt i g | ekt [

e Schedule C

e =
—
- — Loans
[: ot P G T
-

| ScheduleD
- — Debts and Obligations

"o | oo o ey K
FORM 3 Por s Auslbiripid Copwrifion —
Committee name, Feee T R
mailing address, -
FEC ID number oy
Type Of I'E[JDI't - :“ u......w: — -
(e.g., Year-End) - ey, DU
Period covered
Treasurer’'s
signature

and date
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Detailed Summary Page: Receipts

I DETAILED SUMMARY PAGE I
FEC Form 3 (Revised 0872018) of Receipts Page &
Wiite: ar Type Committes Hame
Repot Covesing e Period From Tex
COLUMM & COLUMN B

Total This Period

Election Cycie-to-Date

11, CONTREBUTIONS jotiver than loans) FROM:

& IndividualsPersons Other Than
Poltical Commitiess
il Eemized juse Schedule A).......

] Unitemized
(i) TOTAL of contributions
froem indivickils

B

Poibcal Party Commitiess
i) Other Political Commitiees
[T e T ——

Reporting Receipts

Always itemize:

v" Contributions from political
committees and organizations

v" Transfers

v" Loans

Itemize all other receipts
when:

v Aggregate > $200 from one
source in an election cycle

a)
b)

©)

32

SCHEDULE A (FEC Form 3
TEMIZED RECEIPTS

Ay drrarmn cosse worm et Beporn snd S
. g T reme wacl acci

G o crmeresin Pt Oher W

Einction Gydeto-Due o

Report receipts on the appropriate line number

1. Itemize regardless of amount:

Contributions from political committees — Line 11b or 11¢
Transfers from affiliated authorized committees — Line 12
Loans received — Line 13a or 13b
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2. Threshold for other categories
Itemize all other receipts once they exceed $200 when aggregated

with other receipts from that same source during the election cycle.

Making Best Efforts

v Request contributor info when
soliciting contribution O~
)
v" If info missing, make follow-up 0 -
request within 30 days —
0
v" Amend report to disclose missing
information once received \J

B. Best efforts (11 CFR 104.7)
Required to make “best efforts” to obtain, maintain and report required

information.
1. To show “best efforts,” committee must:
a) Request information in solicitation, along with applicable

disclaimer informing contributors that information is required
under federal law; and

33
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Report Individual Contribution

Year-End (YE) Report — Schedule A, Line 11(a)(i)

INE NUMBER PAGE OF
SCHEDULE A (FEC Form 3) Use separate schedule(s) (CWEck only one)
for each category of the 1
ITEMIZED RECEIPTS et 1 [Jub [Jue [na
12 | |13a 136 s [ s
Any information copied from such Reports and Statements may not be sold or used by any person for the purpose of soliciting contributions

or for commercial purposes, other than using the name and address of any political committee to solicit contributions from such committee.

NAME OF COMMITTEE (In Full)

Cappuccino for Congress

Date of Receipt

11 30 2024

Bruno Bulld

3 Chew Toy Circle
City State Zip Code
Roanoke VA 25700
FEC ID il L Amount of Each Receipt this Period
federal political committee.
, 3,300.00

Memo Item

Bruno & Hound Assoc.
Receipt ror
X Primary General

Other (specify) v2026

.3,300.00

Making Best Efforts (Follow-Up)

appuccino for

ibution to C h
erous contribu we're certain

u for your gen t
ggﬁgte:g. with help from supporters like you,

to win in November!

Fedel
d report the na

ral law requires us to use our best
me, mailing address,

lover of individuals whose
i an lection cycle. Please help us

the enclosed response

As you may know,
efforts to collect an
occupation and name Or €T
contributions exceed $200 in an e
fulfill this obligation by completing

card.
Thank you again for your support!

b) Make follow-up request within 30 days of receipt of contributions
lacking required information, keep written documentation of
follow-up request (with no additional solicitation made).
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2. Amend reports to disclose information received but not previously
disclosed (or include information in memo reports on the next report filed).

How to Amend Form 3

Amendments:
= Earlier report contained erroneous information

= Missing required information for a particular transaction in
time to include it in the appropriate report

= E-filers submit a complete FEC Form 3
= Paper filers only complete portions requiring changes

3. Amending FEC Form 3
a) File an amendment when:
e (Campaign discovers that an earlier report contained
erroneous information.
e Committee does not obtain all the required information
concerning a particular transaction in time to include it in
the appropriate report.
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Amended Disclosure of Individual Contribution

April Quarterly (Q1) Report — Schedule A, Line 11(a)(i)

FOR LINE NUMBER: PAGE OF
SCHEDULE A (FEC Form 3) Use separate schedule(s) (check only one)
ITEMIZED RECEIPTS Dot B P gﬂa [:lm: qn: 11

| J12 | J13a | |13 1w [ s

Any information copied from such Reports and Statements may not be sold or used by any person for the purpose of soliciting contributions
or for commercial purposes, other than using the name and address of any political committee to solicit contributions from such committee.

NAME OF COMMITTEE (In Full)

Cappuccino for Congress
Full Name (Last, First, Middle Initial)

A __Bruno Bulldog

Mailing Address

Date of Receipt

33 Chew Toy Circle 11 30 2024
City State Zip Code |
Roanoke VA 25700
FEC ID number of contributing C tn! of Each Receipt this Period
federal political committee.
Name of Employer Occu -3’300‘00
Bruno & Hound Assoc. I CAccountant D X vero
Receipt For: Blect —n mo Item
lection Cycle L
X Primary General
Other (specity) ¥2026 ) .3,300,00
b) Amended disclosure for receipt of best efforts information:

If committee receives contributor information after the
contribution has been reported, it should either file an
amendment to the report originally disclosing the contribution
or file an amended memo Schedule A listing all the
contributions for which additional information was received
with its next regularly scheduled report.
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Detailed Summary Page: Disbursements

r DETAILED SUMMARY PAGE ]

FE 052018 of Disbursemants Pace 4

Il. DISBURSEMENTS COLUMM A COLUMN B
Totsl This Pericd Election Cycle-to-Date

17. OPERATING EXPENDITURES.

18. TRANSFERS TO OTHER
AUTHORIZED COMMITTEES
19, LDAN REPAYMENTS
& Of Loans Mads o Gusraniasd
by the Candidate.

b} Of ANl Oitwr Loans
) TOTAL LOAN REPAYMENTS
iwcid Lires 18a) and bl

0. REFUNDS OF CONTRIBUTIONS. TO:
8  IncivicusisPersons Omher
Than Political Commitises

o} Polbcal Party Commitiass
) Omnar Political Comminisss
(et aa PACS)

SCHEDULE B (FEC Form 3
ITEMIZED MSBURSEMENTS

Reporting Disbursements }m”,,_,

P O Com

Always itemize:
v" Transfers to affiliated committees

v Loans made and repaid

v~ Contributions to other candidates

v Refunds of contributions to
political committees

Itemize all other
disbursements when:

v Aggregate > $200 to same payee
in an election cycle

C. Report disbursements on the appropriate line number
1. Itemize regardless of amount:
a) Transfers to affiliated authorized committees — Line 18

b) Loan repayments — Line 19
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c) Refunds of contributions to political committees — Line 20
d) Contributions made to other federal candidates/other political
committees — Line 21
2. Threshold for other disbursement categories

Itemize all other disbursements once they exceed $200 when aggregated
with other disbursements to the same payee during the election cycle.

Purpose of Disbursement

Rule of thumb:
Could a reader discern why a payment
was made by reading the description?

Non-exhaustive list available online:

www. fec.gov/help-candidates-and-committees/purposes-
disbursement/

www.fec.gov/help-candidates-and-committees/purposes-disbursement/
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Purpose of Disbursement

Entry must be sufficiently specific, when
considered with the identity of the recipient,
to provide a clear reason for the payment

Full Name (Last, First, Middle Initial)
A ABC Group e of Dturserment
12 1 202
“133 Money Lane 2 024
Cltity S!a!eST |ZID (‘0“000 FEC Identification Number
Purpose of D-sbursemeng . C
FEC Compliance Consultin
andigate ame I Category/ Amount of Each Disbursement this Period
T
Office Sought: House Disbursement For: = ~ 10,000-00
Senate Primary General
President Other (specify) w Moo Bate
State D&ncl
D. Purpose of disbursement
1. FEC regulations require that the “purpose of disbursement” entry for

each disbursement be sufficiently specific, when considered with the
identity of the recipient, to provide a clear reason for the payment.
11 CFR 104.3(b)(3) and (4).

2. Policy statement includes non-exhaustive lists of acceptable and
unacceptable “purpose of disbursement” descriptions intended to
provide additional guidance to the regulated community and to foster
consistency among filers.

3. As a general guideline, the statement suggests that filers consider
whether a person unaffiliated with the campaign/committee could
discern why a payment was made by reading the description they
have provided.

4. List is updated periodically and available online: www.fec.gov/help-
candidates-and-committees/purposes-disbursement/

E. Disbursements requiring additional itemization
Certain disbursements require supporting information that can be reported as
a memo entry. The supporting memo entry must include the original vendor,
date, amount, address, and purpose.

1. Staff reimbursements
2. In-kind contributions from the candidate
3. Credit card payments
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Poll Question ...

Yh 1Y

Poll Question

Which of these purposes of disbursement entries do you think would be adequate?

Consulting

Campaign Materials
Technology

Printed Door Hangers

oooo
oSQwx
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Poll Answer

Which of these purposes of disbursement entries do you think would be adequate?

M D: Printed Door Hangers
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EXAMINE REPORTING SCENARIOS

SCENARIO #1 Earmarked Contributions (11 CFR 110.6);
(Guide, Appendix A, pp. 143-146)

Earmarked Contributions

Earmarked Contributions

Conduit: Anyone who receives
an earmarked contribution to
a candidate. Except:

= Campaign employees and
full-time volunteers

m  Authorized fundraisers
=m  Affiliated committees
= Commercial fundraising firms

CondUit ‘
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Earmarked contributions
A contribution to a candidate which the contributor directs (either orally or in writing) through
an intermediary or conduit.

Conduit/intermediary
Anyone who receives and forwards an earmarked contribution to a candidate. This includes
individuals, political committees, unregistered committees and partnerships.

Persons NOT considered conduits include:
e Corporations, unions and other prohibited sources;
Employees or full time volunteers working for campaign;
Individuals expressly authorized to raise money on behalf of candidate;
Committees affiliated with campaign committee; and
Commercial fundraising firms retained by campaign.

Earmarked Contributions

Procedures for conduits to follow

Contribution must be:
=» Forwarded to campaign within 10 days of
conduit’s receipt

Conduit must:
=>» Provide campaign with contributor information
for FEC reports

Earmarked

Effect on contribution limits
e An earmarked contribution counts against the contributor’s limit for the recipient
candidate.
e Conduit limit is affected when the conduit exercises direction or control over the
contributor’s choice of recipient candidate.
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Transmittal to campaign
e The conduit must forward an earmarked contribution to the recipient campaign
committee within 10 days of receiving the contribution.
e (Campaign should receive transmittal report from conduit containing the contributor
information needed to disclose on FEC report.

Reporting Earmarked Contributions Received

-» Disclose the contributions with a notation “earmarked through
[conduit’s name]” and the date of receipt by the conduit

= Use a memo entry to disclose the conduit including the
date of receipt by the committee and total amount received
by the conduit

=>» Indicate the conduit’s contribution limit not affected if it
did not exercise direction or control over the contributions
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SCENARIO #1

On December 10, 2024, the Pyrite
for Congress campaign receives a
check from Bark Action PAC.

The accompanying letter notes a total
of $5,000 in contributions made on
December 8, 2024 - including 44

N i X ) Bark Action PAC — Multicandidate PAC 836
contributions of $100 apiece, while iy Sty Dec. 10, 2024
Amber Grufferson and Jade Jack e PyitR for Pt L pE
Russell each contributed $300 Four thousand, seven hundred eighty and 00/100 --- ', A E
After transaction fees, Bark Action 53 ¥ D A oot itais fmbex _Barkerson
PAC forwards the net amount $4,780. 00000018k¢ 000000529« 1000

On December 10, 2024, the Pyrite for Congress campaign receives a check from Bark Action
PAC (Bark PAC) comprising individual contributions earmarked through the PAC. The letter
accompanying the check notes that on December 8, 2024, Bark PAC collected a total of $5,000
in contributions from a total of 44 individuals. In the letter, the PAC provides contributor
information and contribution amounts. Almost all the contributions are for $100, but Amber
Grufferson and Jade Jack Russell each contributed 3300.Bark PAC deducts transaction fees
before forwarding the net amount of $4,780 to the Pyrite for Congress campaign.

Poll Question ...

Poll Question
1. For this receipt, what should the committee disclose on its report?

O A: Contributions forwarded by the conduit
O B: Memo entry with conduit information including amount forwarded
O C: Both
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Poll Answer

1. For this receipt what should the committee disclose on its report?

M C: Both

The earmarked contributions collected in this scenario count as contributions from
the individuals, since the decision to make the contribution to the candidate was
independently made by the individual contributors, not under the PAC’s direction or
control in its report, the campaign discloses information about the conduit, and
includes memo entries to itemize those contributions aggregating more than $200
per election cycle. The campaign also notes that the PAC’s limit was not affected.

2. How does the committee disclose the receipt of earmarked contributions?
When disclosing earmarked contributions, the committee reports both any itemized
contributions from individual(s) and the receipt from the conduit.

¢ Report itemized contributions from individual(s) on Schedule A for
Line 11(a)(i). The Date of Receipt for these entries is the date the conduit
received the money from the contributors. The itemization should also
include a notation in the Receipt This Period box indicating, “Earmarked
through Bark PAC.” Note that each of the $100 contributions do not require
itemization, but the value should be included in the total amount of unitemized
contributions reported on Line 11(a)(ii).

¢ Report the receipt from conduit on Schedule A for Line 11(a)(i) as a
MEMO entry (check “Memo Item” box). The Date of Receipt is the date the
campaign received the funds from the conduit. Itemization should also
include a notation in the Receipt This Period box indicating “Conduit: limit not
affected; unitemized on Line 11(a)(ii)”

Reporting example continues on next page
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PART 1 of 2:

Report Receipt,
Contributions and
Conduit Information

Year-End (YE) Report

Schedule A,
Line 11(a)(i)

*All entries related
to a single receipt

2024 Year-End Reporting Webinar
for Candidate Committees

SCHEDULE A (FEC Form 3)
ITEMIZED RECEIPTS

Use separate schedule(s)
for each category of the
Detated Summary Page

FORLINE NUMBER: [PAGE  OF |

fchack anly one)

B He= He B 0.

Any information copied from such Reports and Statements may not be sold or used by any person for the purpose of soliciing contributions
or for commercial purposes. other than using the name and address of any poliical commitise i solicit contributions from such commitiee.

NAME OF COMMITTEE fin Full

Pyrite for Congress

Full Name (Last, First, Middle initial)

a _Amber Grufferson

Mailng Acdress
100 McGruff Way

Date of Recsipt

12 08 2024

Cy

Indianapolis

ate

E Tp Code
IN | 46200

FEC ID number of contributing
federal poltical commitisa

C

Amount of Each Recsipt this Period

T — ... 30000
Gemstone Inc. Geologist
Receipt For Blection Cycle-t0-Date v l D P e
X! Primary General Earmarked through
e rpacky) v . 300.00 | Baric Action PAC 12/10
Full Name (Last, First, Micdle initial)
g. _Jade Jack Russell D of Mociopn
Mading Address 3 .
200 Terrier Street 12 08 2024
City, State Zip Code,
Indianapolis in | “ 46200
ot polict comion. c Ao of ok oot e P
Name of Employer ‘Occupation P 30Q‘Qo
Terrier Treats, Inc Baker
a.iwz For Eiection Cycle-to-Date EI:I S .:ed th h
Primary General armar| roug
e bouchf'v - 300.00 | Bari Action PAC 12/10
Full Name (Last, First. Middle Intial)
¢. . Bark Action PAC Tl of Do
Mailing Acdreas ¥
600 Dog Treat Way 12 10 2024
Y Stale Zip Code
Gnaw Bone | IN | 47448
:f;':fww — C 00222222 Amount of Each Receipt this. Period
Rama of Employer Becipaon 5,000.00
n’-;(;iii Yor { Ehecion Gyce-ioOwe 4 < o
Primary General Conduit: limit not affected;
Otner (specity 5,000,00 unitemized on Line 11(a)(i)

e Report the Conduit PAC transaction fees as a disbursement on Schedule B
for Line 17. The Date of Disbursement is the date the conduit received and
processed the contributions. Include a brief but complete Purpose of
Disbursement noting “Transaction fees — earmarked contributions.”
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Part 2 of 2: Report Transaction Fees as Disbursement

Year-End (YE) Report — Schedule B, Line 17

SCHEDULE B (FEC Form 3)
ITEMIZED DISBURSEMENTS

Use separate schedule(s)
for each category of the
Detailed Summary Page

FOR
(chec

PAGE

OF
K )
@ﬁ Hxs nga Hmu
200 20c 21

LINE NUMBER

V=

Any information copied from such Reports and Statements may not be sold or used by any person for the purpose of soliciting contributions
or for commercial purposes, other than using the name and address of any political committee to solicit contributions from such commitiee.

NAME OF COMMITTEE (In Full)
Pyrite for Congress

Full Name (Last, First, Middle Initial)

A~ Bark Action PAC

Date of Disbursement

Mailing Address 12 08 2024
600 Dog Treat Way
City State Zip Code
Gnaw Bone IN 47448 FEC identification Number
urpose of Disbursement
Transaction fees — earmarked contributions C 00222222
andidate Name v ot e R
Type
Office Sought | House Disbursement For : : 220.00
| Senate x‘ Primary General
President Other (specity) v R
State District
Key issues:

e The date of receipt may be different for the conduit and the contributor(s).
e Use MEMO entry (check the “Memo Item” box) for conduit if the amount of
earmarked contributions passed on by the conduit exceeds $200 in the election

cycle.

e The conduit’s contribution limit is affected if the conduit exercises direction or
control over the choice of candidate. Please note that if the conduit’s limit is
affected, the conduit must tell the campaign.

e [fearmarked contributions are received by the conduit during one reporting period,
but the conduit transmits the contributions to the campaign during the next
reporting period, call the Reports Analysis Division (800-424-9530, option 5)

for reporting guidance.
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SCENARIO #2 Net Debts Outstanding (Guide, Chapter 4, “Contributions to Retire
Debts, pp. 30-31)

Receipts — Disbursements = Cash on Hand
Debts — Cash on Hand = Net Debts

Net Debts
Outstanding
Calculation

Debts — Net Debts Outstanding

Calculation compares what a campaign raised
and spent in a particular election to the debts
outstanding for that election

To do this you need your committee’s:
Total receipts for a particular election

Total disbursements for that election
Outstanding obligations owed for that election
Estimated costs of winding down
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Retiring debts through contributions
If a campaign committee has Net Debts Outstanding after an election is over, the
committee may, under limited circumstances, accept contributions after the election to
retire those debts.
e The campaign must have Net Debts Outstanding on the day it receives the
contribution.
e Debt retirement contributions:
o Must be designated for that election; and
o Cannot exceed the contributor’s limit for the designated election.
e Contributions to retire debt are still subject to the limitations and prohibitions of
the Act. Contributions cannot exceed Net Debts Outstanding amount.
11 CFR 110.1(b)(3)ii

SCENARIO #2

After the general election, Sirius for
Senate has a $50,000 outstanding
debt from a last-minute media buy.
They raised $400,000 in general
election contributions and spent
$375,000 on the general election

campaign. =

Pe Calculating
Can they raise additional contributions
to retire their outstanding debt from Net DEb-tS
the media buy? Outstandlng

After the November 5 general election, Senate candidate Sirius has a $50,000 outstanding
debt from a last-minute media buy. The campaign raised 400,000 in general election
contributions and spent $375,000 on the general election campaign.
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1. Can the Sirius for Senate campaign raise contributions to retire the 2024 general
election debt?
Net debts outstanding is the amount the committee can raise to retire debt; an amount
that is adjusted continuously. To determine the amount of net debts outstanding, the
committee makes the following calculations:

Receipts ($400,000) — Disbursements ($375,000) = Cash on Hand ($25,000)
Debts ($50,000) — Cash on Hand ($25,000) = Net Debts Outstanding ($25,000)

Calculating Net Debts Outstanding

After the general election, Sirius for Senate has
a $50,000 outstanding debt from a last-minute
media buy. They raised $400,000 in general
election contributions and spent $375,000 on
the general election campaign.

$400,000 - $375,000 = $25,000
$50,000 - $25,000 =( $25,000

Because the Sirius for Senate campaign has $25,000 in net debts outstanding for the
2024 general election, the campaign can raise up to $25,000 in general election
contributions to retire that debt.

Key issues:

e Contributions to retire debt are designated for that election (since an undesignated
contribution made after an election count toward the limit for the candidate’s
upcoming election)

e Contributions to retire debt cannot exceed the contributor’s limit for the
designated election

e A campaign calculates its net debts outstanding as of the day of the election.
Thereafter, the campaign continually recalculates its total net debts outstanding as
additional funds are received for, or spent on, the election for which the debt remains.

e More information: www.fec.gov/help-candidates-and-committees/handling-loans-
debts-and-advances/retiring-debts-candidate/
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SCENARIO #3 Terminating a Committee (Guide, pp. 137-142)

Onto the Next Election Cycle

Are you stopping, going or uncertain?
= Continue to file regularly scheduled reports

= Statement of Organization (FEC Form 1): Amend if
necessary, e.g., within 10 days of any change

m Statement of Candidacy (FEC Form 2): Update
form for next election cycle within 15 days of
raising/spending >$5,000

Terminate the Committee

Committee is eligible to terminate if it:

= No longer makes or intends to make contributions
or expenditures

= Has no outstanding debts or obligations

= s not involved in an ongoing audit, enforcement
action, or litigation
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Eligibility to terminate
e Committee must not intend to receive contributions, make expenditures or make
any disbursements that would otherwise qualify it as a political committee.
11 CFR 102.3(a)(1).
e Committee involved in an FEC enforcement action, FEC audit or litigation with
the FEC cannot terminate. Must continue to file regularly-scheduled reports until
the matter is resolved.

Termination Report

4. TYPE OF REPORT (Choose One)

If eligible, a committee may 9 Cucuty Fupade
file a Termination Report at Ao 15 ey Popon ()
any time or in lieu of a At 15 Comtas P 22

October 15 Quarterly Report (03)

regularly-scheduled report

January 31 Year-End Report (YE)

x Termination Report (TEF)

How to file a termination report:
Committees file a termination report by selecting the “Termination Report” box on
FEC Form 3/3P, Line 4 of the Summary Page.
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Termination Report

Must include:

m All receipts and disbursements not
previously reported

= An accounting of debt retirement, if the committee
has outstanding debts

» The purpose for which any leftover campaign funds
will be used

Termination Report

Tips for terminating committees: —
TERy
= Reduce cash on hand to $0 LRMINII'\

.!EEI’()R!,',"M7
= Remedy any outstanding excessive \

contributions
= Pay or resolve any outstanding debts
= Send signed letter forgiving any candidate loans

= Correct outstanding issues cited in any RFAIs
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What to file

Previously unreported receipts and disbursements.

An accounting of debt retirement or settlement.

Purpose for which any remaining committee funds will be used.

Signed candidate loan forgiveness letter for any outstanding loans from the
candidate.

Poll Question

a . . =
}

Poll Question

When can a committee stop filing reports with the FEC?

oooo
oOQwx

After filing a Termination Report

Once the candidate is no longer in office

After receiving a letter from the FEC approving their termination request
When there is no activity to report
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Poll Answer

When can a committee stop filing reports with the FEC?

M C: After receiving a letter from the FEC approving their termination request

Terminating Committees

File until terminated 4. TYPE OF REPORT (croces one
(8) Cuarterly Reports:

= Remember to continue filing reports Ao 5 usray Report (1)
until you receive notification from iy 15 Quarerly Report (G2
the FEC stating that your request et 16 Quarey Report (23
to terminate has been accepted January 31 Yoar £ Rapor (8

= Failure to file until terminated B s
could result in administrative fines
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Example A

After an unsuccessful 2024 campaign, U.S. House candidate Pyrite is looking to terminate her
campaign committee. The Committee:

U Has no outstanding debts or loans

U Donated all its cash on hand to a charitable organization

U Is no longer receiving contributions or making expenditures

U Is involved in an ongoing audit from the prior election cycle

Is the Pyrite for Congress committee eligible to terminate?

Scenario #3: Example A

N{ No outstanding debts or loans
Ti{ Donated all remaining cash on hand to charity

ﬁ No longer receiving contributions or making
expenditures

M Involved in ongoing audit from previous
election cycle

Because the committee is still involved in an ongoing audit, it is not eligible to terminate
at this time. The committee must continue to file reports until the issue is resolved
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Example B

U.S. Senate candidate Sirius wants to terminate his campaign before filing the Year-End Report.
His campaign:
U Has submitted a signed letter from the candidate forgiving an outstanding
$50,000 loan
U Responded adequately to all requests for additional information (RFAIs)
U Has 315,000 cash on hand and has not included information on how funds will
be disbursed
O Has an $18,000 outstanding debt to a vendor

Is the Sirius for Senate campaign eligible to terminate?

Scenario #3: Example B

Ti(Submitted signed letter forgiving a $50,000
candidate loan

JResponded adequately to all RFAIs

X $15,000 cash on hand, no accompanying
report of how funds will be disbursed

X oOutstanding debt to vendor for $18,000

The campaign is not eligible to terminate at this time because it has:
(1) Cash on hand and no reporting of how funds will be disbursed; and
(2) An outstanding $18,000 debt to a vendor.

The committee must continue to file reports until the issue is resolved.
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SCENARIO #4:  Candidate Loans (Guide, pp. 101-102; 119-121)

SCENARIO #4A

Candidate Cappuccino loaned her
campaign $50,000 in personal
funds on September 23, 2024,
as a last-minute push toward the
general election. The loan was

disclosed on the October Quarterly
Report.

. On November 30, 2024, the
Candidate Loans campaign repays Cappuccino
$5,000 toward her loan.

Background: On September 23, 2024, Candidate Cappuccino dipped into her savings
account and loaned $50,000 to her campaign committee as a last push before the
November 5, 2024, general election. The receipt of the loan was previously disclosed on the
committee’s October Quarterly Report.

On November 30, 2024, the campaign repays Cappuccino $5,000 of her loan.

1. How is the committee’s loan repayment to the candidate disclosed?
If payment is applied to the principal AND interest balances, the committee may use one
check but must break out each part and disclose them separately. Payment towards the
principal balance is shown as a loan repayment, and payments toward interest are reported
as operating expenditures.
e Report principal payment on Schedule B for Line 19(a); itemization should include
notation in Purpose of Disbursement box indicating, “Candidate Loan Payment.”
¢ Report interest payment on Schedule B for Line 17; itemization should include
a notation in Purpose of Disbursement box indicating, “Interest Payment on
Loan.” In this scenario, Cappuccino did not charge the committee interest.

NOTE: principal repayments must be continuously reported on Schedule C for each
reporting period.
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Part 1 of 2: Report Loan Disbursement

Year-End (YE) Report — Schedule B, Line 19(a)

PAGE OF
SCHEDULE B (FEC Form 3) Use separate schedulels) fcohgct";ﬁw'\‘;’n“;,ﬁﬁ
ITEMIZED DISBURSEMENTS for aach calegaty of the 17 18 19
Detailed Summary Page iy A s

Any information copied from such Reports and Statements may not be sold or used by any person for the purpose of soliciting contributions
or for commercial purposes, other than using the name and address of any political committee to solicit contributions from such commitiee.

NAME OF COMMITTEE (In Full)
Cappuccino for Congress

Full Name (Last, First, Middle Initial)

A H Date of Disbursement
* Cappuccino Hound
aili ress 11 30 2024
“:I‘.Z'n(‘)4 ﬁgrk Street
Cit State Zip Code
Shenandoah VA 22800 FEC Identification Nurmber
Purpose of Disbursement C

Payment — Candidate personal funds loan

Candidate Name

Category/ Amount of Each Disbursement this Period
Type
Office Sought | House Disbursement For i i 5,000.00
Senate Primary X | General
President Other (specity) v Ao
State District

Part 2 of 2: Report Loan Payment

Year-End (YE) Report — Schedule C, Line 13(a)

PAGE OF
SCHEDULE C (FEC Form 3) ,Li,,“m“cﬁ"’c:i" 5;,“;’,‘“”,.:} T e—
LOANS Detailed Sur:gmary Pags | T x ;:
NAME OF COMMITTEE (In Full)
Cappuccino for Congress
LOAN SOURCE Full Name (Last, First, Middle Initial) ] Memo Item | Election
- Primary
Cappuccino Hound X General
Mailing Address Other (specify) w
120 Bark Street
City State ZIP Code
Shenandoah VA 22800 X Personal Funds of the Candidate
Original Amount of Loan Cumulative Payment To Date Balance Outstanding at Close of This Period
50,000.00 , ~5,000.00 , 45,000.00
TERMS Date Incurred Date Due Interest Rate Secured
(¥ none, anter 0)
09 23 2024 o None None . . Yes [0 No
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SCENARIO #4B

After the campaign, Treasurer
Mocha Brewer is working to close
out the books on the

2024 election.

The only outstanding debt is the

$45,000 balance left on

Cappuccino’s personal funds loan. Candidate
The candidate decides to forgive ' Loan
the loan balance and convert it to a -
contribution. Forgiveness

After a successful election campaign, Treasurer Mocha Brewer is working to close out the
books on the 2024 election. Wishing to start the new year without any debt, Cappuccino
decides to forgive the balance of the loan on December 21, 2024.

2. How should the committee show the forgiveness of a personal funds loan by the
candidate?

Report candidate forgiveness of the loan: Show reporting on Schedule C for Line 13(a).
The “Balance Outstanding at Close of This Period” should be $0. (Do not include the
forgiven loan balance into the total of “Cumulative Payment To Date,” since the money was
not actually repaid.)

For electronic filers: Please include Memo Text with your report stating that the candidate
forgave the loan.

For all filers: When the candidate forgives a loan, the committee should file a letter

signed by the candidate stating that the loan is forgiven. (Please note that this requirement
applies to paper and electronic filers alike. Memo text at the end of an electronically filed
report stating that the candidate forgave the loan will not be accepted in lieu of the letter.)

NOTE: Do not include the forgiven loan balance in the “Cumulative Payment To Date,”
total since the money was not actually repaid.
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Candidate Loan Forgiveness

= Written, signed letter from candidate

= Schedules B and C do not show
payments

= Ensure loan ending balance is correct

Candidate Loan Forgiveness

December 21, 2024

To: Treasurer Mocha Brewer

1 hereby forgive the $45,000
outstanding balance of my personal
funds loan to my campaign
committee.

Sincerely,

Cappaccine Foand
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Report Loan Forgiveness

Year-End (YE) Report — Schedule C, Line 13(a)

PAGE OF
SCHEDULE C (FEC Form 3) stk | sl
LOANS for each ;!sgofv ‘:;g“: (check only one) 7::
NAME OF COMMITTEE (in Full)
Cappuccino for Congress
LOAN SOURCE Full Name (Last, First, Middle Initial) Memo ltem | Election:
. Primary
Cappuccino Hound X General
Mailing Address Other (specify) ¢
120 Bark Street
City State ZIP Code
Shenandoah VA 22800 X| Personal Funds of the Candidate
Original Amount of Loan Cumulative Payment To Date Balance Outstanding at Close of This Period
.50,000.00 . . 5,000.00 - - 0.00
TERMS Date Incurred Date Due Interest Rate Secured
(i none, enter 0)
06 04 2024 None None o .o ves [ no

Key issues:

Candidate loan repayments
e Use both Schedules B for Line 19(a) and Schedule C for Line 13(a).
e When the candidate forgives a loan, the committee should file a letter signed by the
candidate stating that the loan is forgiven — for both paper and electronic filers.

Personal Funds Loan vs. Bank Loan

Candidates may loan their personal funds for campaign purposes
or loan funds derived from a bank. The disclosure differs for each
type of loan.

= Personal funds loan
Report receipt as a contribution (Schedule A) and loan (Schedule C)

= Bank loan
Report receipt as a contribution (Schedule A), loan (Schedule C),
and include disclosure of bank loan terms (Schedule C-1)
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More Reporting Help

Guides for campaigns and committees
www. fec.gov/help-candidates-and-committees/guides/

FECTube YouTube channel (including “Help with FECFile"”)
www. youtube.comyuser/FECTube

Extended phone coverage

Call your analyst! 800-424-9530, press 5

www.fec.gov/help-candidates-and-committees/cuides/

www.youtube.com/user/FECTube

Compliance Help

Submit a question to the Reports Analysis
Division (RAD)

Authorized representatives

www.fec.gov/help-candidates-and-committees/question-rad/
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Reporting and FECFile J—
Webinars for

Candidate Committees FECF".E

January 22, 2025 Hechonic g Softare Help Us Help YOU!

Reporting for Candidate Committees Webinar (January 22, 2025) PI ea s e c Om pl et e an
evaluation of this workshop.

1. How would you rate the workshop overall?
Excellent
Very Good
Good

Moderately Good

FECConnect
2L /VE

Evaluation link: Attps.// www.surveymonkey.com/r/VZPSLVB
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