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Objectives

= Review filing deadlines and application
of “best efforts” for timely filing

= Learn about the Reports Analysis
Division (RAD) review process and how

best to respond to a Request for
Additional Information (RFAI)

@ Discuss common reporting errors

@“\f Information Division 2012 Year-End PAC/Party Reporting Roundtable
WY 2013-14 Election Cycle
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Quarterly Filers - 2014

Year-End 11/25/2014 - 12/31/2014  01/31/2015

Information Division 2014 Year-End PAC/Party Reporting Webinar
© 2013-14 Election Cycle Slide 4

Reporting - Timely Filing Schedule and Reporting Dates (Review)

A. Quarterly Filing

1. Committees that file quarterly in election years file on a semi-
annual schedule in non-election years.

2. If a party committee that files quarterly engages in reportable FEA,
it must switch to monthly.

3. Reporting period always begins the day after close of books of last
report filed.

4. In election years, PACs and Party Committees that file Quarterly

should file on January 31, April 15, July 15, October 15, a Pre-
General report (if applicable), and a Post-General Report.

5. See Reports Due in 2015 at
http://www.fec.gov/info/report_dates 2015.shtml
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Monthly Filers - 2014

Nov. 25 - Dec. 31 (Year-End) January 31, 2015

Information Division 2014 Year-End PAC/Party Reporting Webinar
2013-14 Election Cycle Slide 5

B. Monthly Filing
1. Monthly is mandatory for national party committees or party
committees with reportable FEA. 11 CFR 300.36(c). See also
Reports Due in 2015 at
http://www.fec.gov/info/report_dates_2015.shtml#frequency.

2. File reports on the 20" of each month.

3. During election year, file Pre- and Post-General election reports in
place of November and December monthly reports.

4. Monthly filers must file a Year-End Report on January 31 of each
year.

5. Reporting period begins the day after close of books of last report
filed.
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2015 Reporting Schedule

2014 Year-End Reporting Roundtable
PACs and Party Committees

-Quarterhy-Filing 2015

For PACs and Party Committees:

Mid-Year
Year-End

&) Information Division
Q%Y 2013-14 Election Cycle

01/01/15 - 06/30/15
07/01/15-12/31/15

07/31/15
01/31/16

Semi-annual Reperts

—

2014 Year-End PAC/Party Reporting Webinar
Slide 6
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Monthly Filing 2015

January 1-31
February 1-28
March 1-31
April 1-30

May 1-31

June 1-30

July 1-31
August 1-31
September 1-30
October 1-31
November 1-30
December 1-31 (Year-End)

February 20
March 20
April 20

May 20

June 20

July 20
August 20
September 20
October 20
November 20
December 20
January 31, 2016

2014 Year-End PAC/Party Reporting Webinar
Slide 7
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Changing Filing Frequency

= Request on or before next report in a
separate Form 99 (Miscellaneous Text
Submission)

= Electronic filers must submit request
electronically

= No more than once per year

D.

Changing Filing Schedule

1.

PACs and Party Committees may change their filing schedule from
quarterly to monthly or from monthly to quarterly only after
notifying the Commission in writing (or electronically, if an e-
filer) of their intention. The committee can provide this notification
along with a required report filed under the committee’s current
filing schedule or in a separate Miscellaneous Text Submission
(Form 99).

The committee should wait to receive a letter from the FEC
acknowledging its filing frequency change. The committee will
then be required to file the next required report under the new
filing schedule. However, party committees that engage in
reportable federal election activity (FEA) must automatically
switch to monthly filing.

May only change filing schedule once per calendar year.
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Filing on Time

@ No Extensions
» Filing dates not extended for weekends or holidays.
» Must be received on business day preceding filing date.

@ Registered/Certified vs. Overnight Mail

= If filing using USPS registered / certified mail, keep
receipt.

» “Overnight Mail” means next-day express or priority
mail with delivery confirmation or overnight service
with online tracking system. Same terms as
registered/ certified mail. (Keep receipt/tracking
number.)

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
Q%Y 2013-14 Election Cycle Slide 9

E. Other Reporting Considerations for Paper Filers
1. Statute Prohibits Extensions (Applicable to Paper and Electronic
Filers).
2. Weekends and Holidays
Filing dates not extended for weekends or holidays. Must be filed
on business day preceding filing date.
3. Registered vs. Overnight Mail

a) If filing using USPS registered mail, keep receipt.

b) “Overnight Mail” means next-day express or priority mail
with a delivery confirmation or an overnight service with
an online tracking system. File using same terms as
certified/registered mail. (Keep receipt/tracking number.)
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Where to File

Federal Election Commission
999 E Street, NW
Washington, DC 20463

2013-14 Election Cycle Slide 10

m Information Division 2014 Year-End PAC/Party Reporting Webinar
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Administrative Fine Program

= Civil money penalties for filing late,
or not filing at all.

= Size of fine depends on various
factors.

= Reviewing officer handles appeals

F.

Administrative Fine Program (AFP)
1. Background
Program for assessing civil money penalties for violations for
failure to file reports on time and/or at all.
2. Applies to:
a) Late filers
b) Non-filers
C) Regulations found at 11 CFR 111.30-111.45
3. Civil Money Penalties -- Factors in determining:
The interaction of several factors will determine the size of the
penalty (also see calculator on website at
http://www.fec.gov/af/af_calc.shtml).
a) Election Sensitivity
Election sensitive reports include:
e October Quarterly of election year,
e October Monthly of election year, and
e Pre-election reports for primary, general and special
elections.
All other reports are considered nonsensitive.
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Administrative Fine Program

= Election-sensitive reports:

» Late filer - filed after due date, but more than
four days before the applicable election

= Non-filer - filed later than that or not at all.
= Non-sensitive reports:

= Late filer - filed < 30 days after the due date

= Non-filer — filed >30 days late or not at all.

@) Information Division 2014 Year-End PAC/Party Reporting Webinar
i 2013-14 Election Cycle Slide 12

b) Whether Committee is a Late filer or a Non-filer
(1) For Sensitive Reports

@ Late filer — when report is filed after the due
date but more than four (4) days prior to the
election.

(b) Non-filer - report filed after due date and
four (4) days or less before the election, or
not at all.

(2) For Nonsensitive Reports

@) Late filer — when report is filed within 30
days after the due date.

(b) Non-filer — when report is filed 31 or more
days after due date, or not at all.

(©) Can still be considered a “nonfiler” even if
report is eventually filed.
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Administrative Fine Program

@ Prior civil money penalties for
reporting violations

B Financial activity in report
= Smaller penalties for activity < $50,000

@ Penalty calculator on FEC website at
http.//www.fec.gov/af/af calc.shtml

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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C) Prior civil money penalties for reporting violations
under the AFP.
d) Financial Activity

1) Amount of financial activity in the report — total
amount of receipts and disbursements.

(2) Committees with less than $50,000 in financial
activity during the reporting period in question are
subject to reduced penalties under the AFP pursuant
to April 2003 revisions to the regulations.

(3) July 2009 revisions to the AFP regulations adjusted
penalties for inflation.

(4)  Campaign Finance Analysts will not be able to tell
you if you will be fined or how much. You can use
the Administrative Fine calculator
(http://www.fec.gov/af/af calc.shtml) to estimate
your fine. Your committee will be notified in writing
if the FEC assesses a civil penalty against your
committee under the AFP.
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Best Efforts to File on Time

Best efforts* may be used as a defense
for late filing if:

s Committee was prevented from filing
report on time by reasonably unforeseen
circumstances beyond committee’s control
and

o Filed the report no later than 24 hours after
the end of those circumstances

*Not the same as best efforts for obtaining contributor information

2014 Year-End PAC/Party Reporting Webinar

& Information Division
Slide 14

Q%Y 2013-14 Election Cycle

G. Timely Filing/Using Best Efforts (not the same as “best efforts” for
obtaining contributor information)

1. Reports required on time; no extensions.

2. If report not filed on time, committees may use “best efforts”
defense if committee took normal precautions and trained staff,
but failure to report was due to circumstances beyond
committee’s control and the late report was filed within 24 hours
after those circumstances ended (pursuant to April 2007
revisions to AFP regulations).
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Best Efforts to File on Time

Committee may use best efforts defense if
late filing is due to:

@ Failure of FEC computers/ Commission-provided
software, despite committee seeking technical
assistance from FEC personnel and resources

= Widespread disruption of information
transmissions over internet

= Severe weather or other disaster-related event

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
Q%Y 2013-14 Election Cycle Slide 15
3. When can best efforts defense be used:
a) Committee may use best efforts defense if failure to report

is due to failure of Commission computers or software,
despite receiving Commission technical assistance,
widespread disruption of information transmissions over
the internet, or severe weather or other disaster-related
event.
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Best Efforts to File on Time
Committee may not use best efforts defense if
late filing is due to:

@ Negligence;

@ Illness, inexperience or unavailability of treasurer or
committee staff;

@ Committee computer, software or ISP failures;
@ Delays caused by committee vendors/contractors;
m Failure to know; or

@ Failure to use filing software properly.

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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b) Committee may not use best efforts defense if failure to
report is due to unavailability, inexperience or negligence
of staff, counsel or organization, failure of committee’s
computer system, delays caused by vendors, failure to
understand or know the law or failure to use filing software

properly.
4, For more information, review:
http://www.fec.qgov/law/cfr/ej _compilation/2007/notice _2007-7.pdf
(rules) and

http://www.fec.qov/law/cfr/ej compilation/2007/notice 2007-13.pdf
(policy statement) and the May and July 2007 Record issues.
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Best Practices: Filing

v Ensure your staff and vendors
understand filing rules and deadlines

v’ Update your software regularly

v Have a current email address on Form 1
to receive courtesy email reminders

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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Best Practices:

e Ensure your staff, vendors and counsel understand reporting and filing rules and
deadlines.

e Update your software regularly.

e To keep up with filing deadlines, make sure your committee has a current email
address on its Form 1 (for receiving courtesy reminders). (To do this, submit a
complete electronic Form 1 with a new email address.) Deadlines are also
posted online at http://www.fec.gov/info/report_dates.shtml and in the January
Record each year.
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Three Branches of RAD

@ Authorized Branch - 15 analysts
» Review all federal candidate committee reports
= 2 month training program and mentored for 6-12 months

m Party Non-Party Branch - 17 analysts
» Review all Party and PAC reports

» 4-5 month training program and mentored for 6-12
months

@ Compliance Branch - 4 analysts

» Implement the Non-Filer and Administrative Fines
programs

& Information Division

2014 Year-End PAC/Party Reporting Webinar
Q%Y 2013-14 Election Cycle

Slide 19

1. RAD Review Process

A Organization of RAD
1. Three Branches

a) Authorized Branch — reviews federal candidate committee
reports — 15 analysts. New analysts undergo a 2 month
training process and are then mentored by a more senior
analyst for 6 to 12 months.

b) Party/Non-Party Branch — reviews all party committee and
PAC reports — 17 analysts. New analysts undergo a 4-5
month training process and are then mentored by a more
senior analyst for 6 to 12 months.

C) Compliance Branch — serves a quality control function for
the review branches and implements the Non-filer and
Administrative Fine Programs — 4 analysts.

d) Recently began cross training analysts to review reports
filed by all committee/entity types.
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PAC/Party Analysts

= Each analyst is assigned 200-400 committees
@ PACs are assigned randomly
m Larger PACs assigned to more senior analysts

= National committees assigned to more senior
analysts, State party committees assigned by state,
Local parties assigned randomly

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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2. Committee Assignments — Party/Non-Party Branch

a) Party/Non-Party Branch analysts are assigned anywhere
from 200 to 400 committees (parties and PACSs).

b) PACs are assigned randomly with the larger ones being
assigned to more senior analysts.

C) National party committees are assigned to the more senior
analysts. State party committees are assigned by state, so
that the assigned analyst reviews both the Democratic and
Republican state parties. Local party committees are
assigned randomly.
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Analyst Responsibilities

@ Review assigned committees’ reports by
established deadlines

@ Assist committees by phone and log calls
@ Meet with committees by request

m Participate in FEC conferences and
roundtables

@ Special projects

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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3. Analyst Responsibilities

a) Review all reports filed by assigned committees by
established deadlines.

b) Customer service role — assist committees on the phone on
a daily basis and log phone calls. Meet with committees by
request.

C) Participate in FEC Conferences and Roundtables.

d) Special Projects.
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RAD Review and Referral Policy

m Categories of review include:
» Mathematical Discrepancies
» Failure to Provide Supporting Schedules

» Failure to Properly Itemize Contributions from
Individuals

» Prohibited, Excessive and Impermissible Contributions
» Improper Itemization of Disbursements

= RFAI threshold

@ Policy thresholds are confidential; document is
approved by the Commission

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
Q%Y 2013-14 Election Cycle Slide 22

B. RAD Review of Reports
1. RAD Review and Referral Policy

a) Internal policy contains categories of review the analyst
checks, such as: Prohibited, Excessive and Impermissible
Contributions, Mathematical Discrepancies, Failure to
Provide Supporting Schedules and Failure to Properly
Itemize Contributions from Individuals and Disbursements,
to name a few.

b) Policy has established thresholds for making
determinations on whether to send a Request for Additional
Information (RFAI).

C) Thresholds are confidential and policy is approved by the
Commission. A redacted version of the RAD Review and
Referral Policy can be found on the RAD web page.
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Review of Reports

@ Thresholds are applied on a per report basis.

» If reoccurring reporting issues exist on multiple
reports, a committee may receive multiple RFAIs
identifying same issue.

= RAD does not consider previous responses to RFAISs.

o Exception: Responses relating to best efforts
procedures apply for the two year election cycle

@ It's possible to see an issue questioned on one
report, but not on another.

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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d) Review is conducted on a per report basis, meaning the
thresholds are applied to each report reviewed.

(1)  This means a committee may receive a RFAI which
includes the same issue already addressed in
response to a RFAI referencing a different report.
e Exceptions include outlining Best Efforts

procedures which would apply to the two-year
cycle.

(2) There may be several issues that are aggregated
together to meet a single threshold, so it’s possible
to see an issue questioned on one report that isn’t
included in an RFAI on for another report.

e) Policy is reassessed every election cycle and
revisions/changes made based on input from RAD and
other offices (such as OGC), and Commissioners.
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Request for Additional
Information (RFAI)

@ If internal thresholds are met, analyst sends
RFAL response due date in upper right corner

= No extensions granted.
@ Responses are assessed by analysts.

@ Analysts do not reply to committee responses,

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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RFAIs via Email

@ RAD is now emailing RFAIs to email address
on Form 1 (Statement of Organization).

= Opt-Out Option: File a Form 99 to request
that RFAIs be mailed via USPS.

@ Committees can now disclose up to two email
addresses on Form 1.

= Ensure current contact information (mailing
address, email address, and phone number)
appear on FEC Form 1.

@AW Information Division 2014 Year-End PAC/Party Reporting Webinar
WY 2013-14 Election Cycle Slide 25
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Federal Election Commission

My 14, 201

DearTreasursr/Filer,

This &-mail is being sent by the Reports Analysis Division (RAD] of the Fy
to request additionalinformation on 2 repart(s) or statement filsd by
organization. Please note that this is an automated e-mail; any resp
infarmation shauld nat be madevia &-mail, 35 your response will

Request for AdditionalInformation (RFAD), simply clickhere, Link to RFAI

1 the above link doss notwark, yau can access the lsttar by copyim)
‘the address field of yaur brawser.
http://webtestfec.gov/fecletter/ getLeter.do?a=

T ansurs delivens, 2dd
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Request for Additional Info

RQ-2
FEDERAL ELECTION COMMISSION

Response Due Date

MATT WILLIAMS. TREASURER

BRYCE HARPER FOR CONGRESS Oclober 25, 2014

200 NATIONALS WAY - SUITE 34

POTOMAC, MD 20000 R

esponse
IDENTIFICATION NUMBER: CO0123456 November 29, 20 P

RPN Glamy Rl I S8y Due Date
—————— \ |

This letter is prompted by the Commission's preliminary review of the report referenced
above. This notice requests information essential to full public disclosure of your
federul election campaign finances. Failure to adequately respond by the response
date noted above could result in an audit or enforcement action. Additional
information is needed for the following 1 itemis)

- Schedule A of your report discloses one or more contributions that appear (o
exceed the limits set forth in the Act (sec attach

AR el or Pt Gk hbl 106 o malueiaid cimiush o
ied multi-candidate commitiee may no contributions) 1o &
idate for fe 52 lection.  An authorized
committee ma © a candidate for federal office in
excess of $2.000 per ers o uk-<andidass comuiios snd ol
affilisted commitiees may e for federal
Office I excess of $5.000 per election, The term m.mhm..u ncludes any
et oe anything of value

election for federal
office. (2 US.C. § 441a(a) and (D: 11 CFR § 110.1(b). () and (k))

Iy ppecactly NCAANS et e ia Siccemplacty
the clarifying
e the Hait, you may have

1o refund the excessive amount,

Excessive contributions may be retained if, within 60 days of recei
excessive portions are properly redesignated or reattributed.  Guidelines for
cach option are provided below.

Information Division 2014 Year-End PAC/Party Reporting Webinar
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Request for Additional Info

Analyst Phone
Number

@ Information Division
(% 2013-14 Election Cycle

A Aates ek it £ Sh e Anis Saa Stranns s dany _ Ssnne)
Please note, you will not receive an additional notice from the Commission on this
matter. Adequate responses must be recerved by the Commission on or before the due
date noted above to be taken mto consideration mn determining whether audit action
will be initiated. Failure to comply with the provisions of the Act may also result in an
enforcement action against the committee. Any response submitted by your committee
will be placed on the public record and will be considered by the Commission prior to
taking enforcement action. Requests for extensions of time in which to respond will

not be considered.

4 d

Electronic filers must file (to nclude and reports)
in an electronic format and must submit an amended report in its entirety_rather than
just those portions of the report that are being amended.

If you should have any questions regarding this matter or wish to verify the adequacy
of your response. please contact me on our toll-free number (800) 424-9530 (at the
prompt press 5 to reach the Reports Analysis Division) or my local number (202)
694-1166

Sincerely

(ot ocon._

Bradley Matheson
Senior Campaign Finance Analyst
Reports Analysis Division

Analyst’s Name

418

2014 Year-End PAC/Party Reporting Webinar
Slide 28

C.
1.

Tip:

Request for Additional Information (RFAI)

If internal thresholds are met, an RFAI is sent, with a Response
Due Date in the upper right hand corner of the letter, extensions
are not granted. The committee analyst’s name and contact
telephone number are also provided in the letter.

You can find out who your analyst is by visiting:
http://www.fec.gov/rad/
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Responding to RFAIs

@ Analysts do not contact committees in every
case when a response is not sufficient

@ Committee should contact its analyst before
and/or after filing a response

@ Analysts do not make legal conclusions
@ Analysts cannot categorize your activity

@ In some cases, RAD consults OGC before
sending an RFAI and when assessing a
committee’s response

& Information Division
Q%Y 2013-14 Election Cycle
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2. Responses are assessed by the analysts and in some cases, team
leaders.

a) Analysts do not reply to responses.

b) Contact is not made with committees in every case when a
response is not sufficient. Further explanation below.

C) Committees are encouraged to contact their assigned
analyst prior to responding if unsure about how to respond
or after a response is filed to ensure an adequate response is
received.

d) Keep in mind that analysts can’t make legal conclusions or
give guidance on a legal conclusion being made by a
committee. In addition, they cannot determine what
category your activity falls under (i.e., independent
expenditures or coordinated party expenditures).

e) In some cases, RAD consults with OGC before sending a

RFALI and when making a response assessment.
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Responding to RFAIs

@ File amendment to add, change or delete actual
entries on FEC report

@ Use miscellaneous text submission (Form 99)
for narrative responses that do not affect actual
entries within a report (e.g., demonstrating best
efforts)

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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3. Must amend report when changing information that affects
entries on a report. This would include additions, changes or
deletions.

4. Miscellaneous Text Submission (Form 99)

Used for narrative responses that do not affect actual entries within
a report. (For example, when outlining procedures for “Best
Efforts” in obtaining contributor information.)
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Audit Consideration Factors

= Level of financial activity

@ Responses to RFAIs
v Late or no response
v Inadequate response

m Number of amendments filed is NOT a
factor

@ Number of RFAIs received is NOT a factor
if responses were adequate and timely

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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D. Referrals to the Audit Division
1. Factors for making referrals to the Audit Division
a) Level of financial activity;
b) Responses to RFAIS:
(1) Late or no response,

(2) Inadequate response.
2. The number of amendments filed is not a factor
3. The number of RFAISs is not a factor if responded to adequately
and on time.
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OGC & ADRO Referrals

@ Policy includes referral thresholds

@ RAD calls committee before referring to OGC
or ADRO to explain RFAI and request response

@ Adequate and timely response may prevent
referral

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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E. Referrals to OGC (Office of General Counsel) and ADRO
(Alternative Dispute Resolution Office)

1. Internal policy includes thresholds for determining whether a
matter should be referred to OGC or ADRO.

2. Committee will receive a phone call from RAD prior to a referral
to ADRO or OGC to explain RFAI and request a response.

3. An adequate response is required by the timeframe given to
prevent the matter from being referred.

4. Committees should ensure that they have provided the most

current mailing address, email address and phone numbers on their
Statement of Organization (FEC Form 1). Often RFAIs are
returned by the Post Office due to an incorrect mailing address.

5. RAD?’s process for sending RFAIs has changed. Most RFAIs are
now sent via email to the Committee’s official email address, as
disclosed on the Statement of Organization (FEC Form 1). Up to
two email addresses can now be provided (both will be used for
emailing RFAIs. Committees will have the option to continue to
receive RFAIs on paper through the mail.
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RAD FAQs Web Page

http:/ /www .fec.gov/rad/index.shtml

Information Division 2014 Year-End PAC/Party Reporting Webinar
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I11.  Common Reporting Errors

A. Common Math Errors

Common Math Errors

I SUMMARY PAGE |

OF RECEIPTS AND DISBURSEMENTS
FEC Form 3X (Rev. 02/2003) Page 2

Wiite or Type Commitiee Name

m Cash on hand o mene mn 112520147 . 1231 2014

. COLUMN A COLUMN B
E Detalled This Period ‘ Calendar Year-to-Date
6. (a) Cashon Hand vov oy
Summary
(b) Cash on Hand at
P Beginning of Reporting Period_.._____
g (c) Total Receipls (from Line 19) ...
s
(d) Subtotal (add Lines 6(b) and
- Line totals

6(a) and 6(c) for Column B)

« Column B

7. Total Disbursements (from Line 31)

figures (YTD I S— ]
(subtract Line 7 from Line 6(d))..........cc..... ; y .
Or ECTD) 9. Debis and Obligations Owed TO

the Committee (itemize all on
Schedule C and/or Schedule D) ...............

E Amendments 10. Debis and Obligations Owed BY

the Committee (itemize all on
Schedule C andior Schedule D)

#1h. Information Division 2014 Year-End PAC/Party Reporting Webinar
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1. Cash on Hand
The ending balance of the last report should match the opening
balance of the current report.
2. Use the Detailed Summary Page to conduct a quality check for
Columns A and B.
e Ensure that each of the “total” lines equals the sum of the lines
supporting that total line.
e Do the math to ensure that the Column B figure (Year-To-
Date) is correct. Column B from last report + Column A from
this report = Column B for this report.
3. Amendments:
Math errors like those mentioned above occur frequently when a
committee amends a past report and does not file all subsequent reports.
For changes made to an old report, the committee may need to file all
subsequent amendments in many cases, including if any contributions
or disbursements moved lines, if activity moved to a different report, or
if activity is added or removed from that reporting period. A small
adjustment on a past report can affect each of the following reports.
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23. Contributions to
Federal Candidates/Committees

a0 Other Poltical COMTTEES.......... - $2,600

Common Schedule Errors

= Make sure all of the schedules needed are
included with the filing.

SCHEDULE B (FEC Form 3%} Fon e e T
ITEMIZED DISBURSEMENTS T ey of | ok aely o)
Dulid Surminy Page H H ﬁ H H H““
" XYZ PKC"
= ]ane Doe for Congress “:;2' “”"5;“" —
“"TJ@“’BOX 1234 _ 4
City s **Boooo
mﬁontrlf)utlon Amoun ¢ Ench Disbursament 11 Peries
Iane ‘Doe S . ,2,600.00
Tioa Soaght || moss o
Sencie Pimary [ Generl
anwUS bl L] s>
m Information Division 2014 Year-End PAC/Party Reporting Webinar
40 2013-14 Election Cycle Slide 36
B. Common Schedule Errors
1. Include correct schedules.
The Detailed Summary Page gives cues as to which schedules will
need to be included with the filing. For example, if the committee
has an amount on Line 23, a Schedule B will need to be included
in your filing to support the amount on Line 23 of the Detailed
Summary Page.
2. Fill out the schedule completely.

If the committee files electronically, it is helpful to look at the
report as it appears filled in on the FEC Forms. Add any missing
information, including purposes of disbursement or employer and
occupation information.
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Common Schedule Errors

= Include all information required by
each schedule:
» Full name of contributor
= Employer/occupation information
» Purposes of disbursement

» Purposes for debts

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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C. Best Efforts Statements

Best Efforts Statements

m Can be filed “preemptively” at the beginning of
a year or election cycle

@ Be sure your statement:
» Qutlines your committee’s set procedure

» Includes each of the required steps outlined in the
campaign or committee guide

@ Retain detailed records of your follow-up
requests (copies of letters, emails, phone logs)

@1W Information Division 2014 Year-End PAC/Party Reporting Webinar
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Slide 38
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Purpose of Disbursement

Entry must be sufficiently specific, when
considered with the identity of the recipient,
to provide a clear reason for the payment.

Foll Meres L, Pt REdd s |erel]

& LMN Consulting Fr o Emtmanan
- 17 ' 01 ' 2014
123 WiGneyed Lane
Ciy. Steia Tp: Coda Emaet of st Detewases i Pesad
City, ST 00000 2 600.00

] PAC Fundraising Consulting

bt ] Rafer or Digpzadl oF Srcant
Difics Soaght Iz i DimisEreras Foa Casritstiora Feqeed Lindes
— Famwy [ Gesam 11 LR 40123
FedEn fEn fipEsty T
i b =
m Information Division 2014 Year-End PAC/Party Reporting Webinar
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D. Purpose of Disbursement
1. FEC regulations require that the “purpose of disbursement” entry

for each disbursement be sufficiently specific, when considered
with the identity of the recipient, to provide a clear reason for the
payment. 11 CFR 104.3(b)(3) and (4).
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Purpose of Disbursement

@ Rule of thumb: Could reader discern why a
payment was made simply by reading the
description provided?

B Non-exhaustive lists for inadequate and
adequate examples available online at

http//www.fec.gov/law/policy.shtml#purpose
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2. Policy statement includes non-exhaustive lists of acceptable and
unacceptable “purpose of disbursement” descriptions intended to
provide additional guidance to the regulated community and to
foster consistency among filers.

3. As a rule of thumb, the statement suggests that filers consider
whether a person unaffiliated with the campaign/committee could
discern why a payment was made by reading the description they
have provided.

4. Lists are updated periodically and made available online
e Inadequate examples at

http://www.fec.gov/rad/pacs/documents/Examplesof AdequatePurposes.pdf
e Adequate examples at
http://www.fec.gov/rad/pacs/documents/Examplesof AdequatePurposes.pdf
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IV.  Reporting Examples

Reporting Examples

i|aa @Hﬂﬂi&lé.@ﬁo

[ e TP <1 <

Description
13(e)  Inchadusl Contrintins
=

SO iy =1

AL =r—
Y 3 e v

Contributions Made
(PACs & Parties)

= To Federal Candidates

» Disclosed on Schedule B supporting Line 23 of
Detailed Summary Page

» Include office sought, state & district (if applicable)
» Include election designation

B To Nonfederal Candidates
» Disclosed on Schedule B supporting Line 29 of

Detailed Summary Page
Information Division 2014 Year-End PAC/Party Reporting Webinar
2013-14 Election Cycle Slide 42
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To a Federal Candidate

Schedule B, Line 23

SCHEDULE B (FEC Form 3Xx]) e — =
Llga separaia schaduleis] fched: anly onel
ITEMIZED DISBURSEMENTS for st categary of the nlyons . B ,.:‘ i
Distailed Summary Pags 2 H g |:| |:l"
a7 o e oY T an 06

Any nfammation copled from sudy Raports and Stataments may nol baosold of used by any persan for the purposa of salidiing contributions
of for commeroial purposes, other than using the name and address of any poliioal committes bo soliat contributions from such commidtee.

. HAME OF COMMITTEE (n Full]

j.f* Ice Cream Political Action Committee

Full Mama [Lest, Firgt, Middk Initigl)

A . .
MSicﬂ)ﬂlllttee to Elect Laverne DeFazio 107 31 014"
555 5t Avenue

“City, ST 00000

Piirpes of Diskirgsimant

Contribution 011 Arncurt of Each Disbursement this Period

Canchickta Name

L averne DeFazio T . .5,000.00

Ciffice Sought | House Casturgement Far
X_ Sangda || Primery X Gensra

] President | Dthar (apsty)
aws W piane 2012
e

Ceates of CAsburssament

ot Zip Code

: Information Division 2014 Year-End PAC/Party Reporting Webinar
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A. Contributions Made (Federal vs. Nonfederal) — PACs and Parties
1. Federal Candidates

e Disclosed on Schedule B supporting Line 23 of the Detailed
Summary Page.

e Include office sought, state & district (if applicable).
e Include election designation.
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To a Nonfederal Candidate
Schedule B, Line 29

SCHEDULE B (FEC Form 3X)
ITEMIZED DISBURSEMENTS for each category of tha

Llga peprala schackileds)

Detailed Summary Fags

FOR UNE NUMEEF, PoesE

oF
(chedk anly one|
a1n Hﬂ H?: H:m I%z:- o8
ar F] el 240 2 bk o]

Any inkamnaicon oped from sudy Rapors andd Statamants may nol b= s0ld of uged by any psrson for the purpss of sdlidting contributions
or for commercial purposes, other than using the name and address of any politicel commitee bo soliat contributions from such committee.

. HAME OF COMMITTEE (In Full]

I.P Ice Cream Political Action Committee

Fuil Mama [Last, First, Middia Initisl)

A Re-Elect Feeney for Governor o Dt
"SEA B Avenue 11 30 2014

“City, ST 00000

St Zip Code

Purpsxza of D

ishuraemant

Nonfederal contribution

Canchoksia Name

011
'C‘armrw

Office Sought

e )

| House
Sanas
: Fresident
[EE

Cizburasment For .
Primary Sereral
v (8 padty)

Aot of Each Disbursemant this Period

,1,000,00

ion

; Information Divis
| 2013-14 Election Cycle

2014 Year-End PAC/Party Reporting Webinar
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2. Nonfederal Candidates
Disclosed on Schedule B supporting Line 29 of the Detailed

Summary Page.
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Returned vs. Refunded

PACs & Parties:
@ Returned, Lost or Voided checks

» Negative entry on line number where
transaction was originally disclosed

@ Refunds

» Refund check from another committee appears
on Schedule A for line 16

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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B. Voids vs. Refunds — PACs and Parties
1. Voids or returned/uncashed checks — should be disclosed as

negative entries on the schedule supporting the Detailed Summary
Page line number where the transaction was originally disclosed.
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Returned, Lost or Voided
Negative Entry, Schedule B, Line 23

SCHEDULE B (FEC Form 3X)
ITEMIZED DISBURSEMENTS

Lga geparale sohackileds]
for each categary o tha
Dot edd Summary Faga

b
a7

FOR LINE NUMEER PEzE OF
{chieck anly ons)

oz oz 24 25 o4
] 260 2 29 e

Ay Idamiaion coped friom sudh Raports andd Brataments may nob bo =dd of uged by any persan for the purposs of soliding contrbitiong
of far commercial purposes, other than using the name and addess of any politicdl committes b sallat contributions from such commites.

. HAME OF COMMITTEE (I Ful]

f}' Ice Cream Political Action Committee

Ful Mema [Lest, Firsl, Middk Initisl)

Carmine Ragusa for Congress

Ceate of Casbarssament

Malng Address

202 Main St.

11 27 2014

ﬁmunl of Each Disbursement this F*(-I'r:lﬂ\

- 2,000.00

iy . Stabs Zip Code

City, ST 00000
Purpes of Disbirssnsant

Check uncashed 011
Candcala H&'ﬂ_(- Calmgang!

Carmine Ragusa Tes
Office Bought X | House Cisburgement For _

Sangs |X| Frimary Genera

: President

g W poanie
Bt

i (Bpecily) Pri mary 2014

Check uncashed
See September MonthM

Information Division

m 2013-14 Election Cycle

2014 Year-End PAC/Party Reporting Webinar
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Refund of Contribution
Schedule A, Line 16

_ 1]
SCHEDULE A (FEC Form 3X) Y [T
ITEMIZED RECEIPTS for sach categery of e Ao B B B
Y| 14 i7

any informedon copied from such Reports and Staterants may nol D okl of used by any p2rscn for the pupose of solcling contrititions:
of for commarndsl purpasas, othear than weEing the nams and address o any poliosl commitbes Do golict contibulions fram such amimities

"-.__ NAWE OF COMMITTEE In Full)

/" Ice Cream Political Action Committee

». 'Rhonda Lee for Congress ke of P
MS"“‘?'/ Sunshine Lane ) 11 ' 27 2014
“City, ST 00000 oo Py ———
PEC T mber ol coaaing = 00000001 , 500.00

fedmra polbcal commitese.

e o B Cmpen Contribution
Fleceipt For sggregets Yea-to-Date itemized in September
[X| Py || @enerm Monthl
Other [specify] . . 50000 on y
m Information Division 2014 Year-End PAC/Party Reporting Webinar
2013-14 Election Cycle Slide 47
2. Refunds — when a refund check is actually received from another

committee and deposited into the federal account, it should be
disclosed on Schedule A for Line 16 as a receipt.
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Redesignations

@ Use memo entries to note previously reported
information - do not add them again to the totals.

@ If redesignated after the close of books, show the
redesignation on the next report and indicate the
report on which it was previously itemized.

@ Previous report should not be amended.

@ If redesignating for previous election, to retire
debts, be sure to note year, debt and election
(e.g., 2014 primary debt).

&0 Information Division 2014 Year-End PAC/Party Reporting Webinar
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C. Redesignations of Excessive Contributions (PACs, Parties &
Authorized Committees)

1. Use memo entries to note previously reported information — do not
add them again to the totals.

2. If redesignated after the close of books, show the redesignation on
the next report and indicate the report on which it was previously
itemized.

3. Previous report should not be amended.

4. If redesignating for previous election, to retire debts, be sure to

note year, debt and election (e.g., 2014 primary debt).
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Redesignations: PAC/Party

September Monthly

SCHEDULE B (FEC Form 3X) e e e e T o2
ITEMIZED DISBURSEMENTS for s tategory of the | 1eck oniy cos!
i) Hi He Ke H2, He He
a7 = Bl 240 X

Any infarmation copied from sudh Fepors and Btabements may nol bo sold o used by any person for the purposs of sdidiing contributicns
o far commercial purposes, cther than using the name and addvess of eny poiticel commitee bo soliat contributions from such committes:

., HAME OF COMMITTEE (In Ful

/ lce Cream Political Action Committee

o

Ful Mame [Last, First, Middk Initisl)

A Committee to Elect Jenny Piccolo Cate of Dibureemore
"555:5% Avenue 08 13 2014
‘City, ST 00000 S Zp Gole

@%f;‘fﬁﬁﬁan 011 Arncunt of Each Disbursement this Period
Cnohcists Nara - = .
Jenny Piccolo Gyt , 6,000.00
Crffios GOUgI!I | House Cisturgsment Far .

X| Bansta | K| Primary Geraral

e W o™ e 2014
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Redes|gnat|0n5 October Monthly

SCHEDULE B (FEC Form 3X) FOR LINE MUMEER S = o
Uga separaia schadle(s] ichedk only cns]

ITEMIZED DISBURSEMENTS for each category of the 210 o == 24 25 =5
Dsteiled Bummary Pags . ’:‘ - md‘ |:| e H‘;* o

ANy NRMMEIGN coped from sudh Rapors and Stataments may nol b= sold of Used by any person for the purpass of Sdicting contriutions
of far commercial purposes, other than using the name and address of any poliical commitee bo saliat contributions from such commitee.

%, NAME OF COMMITTEE I Ful]

./ lce Cream Political Action Committee

Ful Name [Lsst, Fist, Middk Initisd)

* Committee to Elect Jenny Piccolo Bt o Datursarert
5555t Avenue ] - 08 ' 13 ' 2014
" City, ST 00000 s

""Contribution 011 m
Cancheste Hame S -
T 6,000.00

— Jenny Piccolo Tooe . .

St S ™[ Howee Bewgmi e \| MEMO as disclosed
s W Lo L e 2014 Primary N\_in Sept. Monthly

Ful Nams [Leal, Frst, Miodks nine) ————

Drate of CHSDURSS Ment

Committee to Elect Jenny Piccolo 961" 9 oA

"BEEEh Avenue _ .
“City, ST 00000 o e

“Contribution -- Redesignation LY T ——
Cangicets Hame tegary!
“Jenny Piccolo . . .1,000.00 4
Offioe Bought House Disbursement Far
X Serze Primary | X Genersl

s W T izt 2014 Generall MEMO

% Information Division 2014 Year-End PAC/Party Reporting Webinar
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Independent Expenditure

EXPRESS ADVOCACY
NO COORDINATION

&) Information Division 2014 Year-End PAC/Party Reporting Webinar
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D. Independent Expenditures — Definition
1. Expenditure for communication that “expressly advocates” the
election or defeat of a clearly identified candidate and that is not
made in cooperation with, or at the suggestion of, the candidate or
his/her campaign or its agents, or a political party or its agents.
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Disclosure

@ PACs report on Schedule E of
Form 3X

= Date made = Date disseminated

= Aggregate on per calendar year,
per election, per office sought basis

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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E. Disclosure of Independent Expenditures
1. Report using Schedule E/FEC Form 3X during appropriate
reporting period.
2. Date Made = Date Disseminated
e An independent expenditure is considered made when it is
publicly distributed or otherwise publicly disseminated.
e See the FEC’s interpretive rule at 76 FR 16233
(October 4, 2011) (online at
http://www.fec.gov/law/cfr/ej compilation/2011/notice_2011-13.pdf.
3. Aggregation
Done on a per calendar year, per election, per office sought (race)
basis.
4. Additional reporting on 48- and 24-hour basis:
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Disclosure

> 48-Hour Reports
Required for IEs aggregating > $10,000 made
20 days or more before an election

» 24-Hour Reports
Required for IEs aggregating > $1,000 made
< 20 days but more than 24 hours before an
election.

> Disclose again on next regular report
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48-Hour Reporting (11 CFR 104.5(g)(1))

o Must file a 48-Hour Report for independent expenditures that
aggregate $10,000 or more, anytime during a calendar year up to
and including the 20th day before an election.

o A 48-Hour Report is required each time an additional $10,000 is
aggregated in independent expenditures.

e 24-Hour Reporting (11 CFR 104.5(g)(2))

o Must file a 24-Hour Report for independent expenditures
aggregating $1,000 or more made less than 20 days but more than
24 hours before the day of an election.

o A 24-Hour Report is required each time an additional $1,000 is
aggregated in independent expenditures.

e 48- and 24-Hour Report is filed using stand-alone Schedule E; check
appropriate box to note type of report.

e 48- and 24-Hour Report time frames for each state are located on

our website:

o 2014: http://www.fec.gov/info/charts_ie_dates_2014.shtml

o 2015: http://www.fec.gov/info/charts ie_dates _2015.shtml
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Example
Reporting

Independent
Expenditures

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
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F. Reporting Example: Large Last-Minute Independent Expenditures
Senate Candidate Al Daniels wouldn’t accept PAC checks and his campaign would not
speak to PAC representatives. Still, the XYZ PAC wanted to support him because of his
strong stance on issues of importance to the company. XYZ PAC decided to buy local
cable ads costing $8,000 expressly advocating the election of Al Daniels. The ads aired

on October 27, just before the November 6 General Election. The bill was paid on
November 25, 2014.

1. What type of transaction is this?

2. How must the committee disclose the transaction(s)?

3. What information from the scenario do we need to disclose this correctly?
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Reporting Example Answer Key: Large Last-Minute Independent Expenditures

What type of transaction is this?

PAC/Party Reporting
Independent Expenditures

Last-Minute Independent Expenditures

@ What type of transaction is this?
Last-minute independent expenditure

= How must the committee disclose the
transaction(s)?

24-hour report, then on post-general

= What information from the scenario do we need to
disclose this correctly?

@ Tricky Issues?

@1W Information Division 2014 Year-End PAC/Party Reporting Webinar
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Answer: The PAC is making an independent expenditure, defined as an
expenditure for a communication that “expressly advocates” the election or defeat
of a clearly identified candidate and that is not made in cooperation with, or at the
request or suggestion of, a candidate or his/her campaign or its agents, or a political
party committee or its agents.
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2. How must the committee disclose the transaction(s)?

Answer: An independent expenditure is considered made when it is publicly
distributed or otherwise publicly disseminated. If it aggregates $1,000 or more
and is made less than 20 days but more than 24 hours before the day of an
election, as this expenditure did, the PAC must file a 24-Hour Report on
Schedule E disclosing the independent expenditure. The PAC must disclose the
independent expenditure again, on Schedule E, for the next regular FEC report
(30-Day Post General Report).

24 Hour IE Report

SCHEDULE E (FEC Form 3X)

ITEMIZED INDEPENDENT EXPENDITURES PAaGE 1 OF l
FOR LINE 24 OF FORM 3X
NAME OF COMMITTEE (In Full FEC IDENTIFICATION NUMBER ¥
XYZ Political Action Committee C' 00000004
Check 24-hour report I:I 48-hour report l:l MNew report I:I Amends report filed on o M i N DR
Full Name of Payee Date of Public Distribution/Dissemination
KRLY Radio, Inc. 10 27 2014
Mailing Address
. . Al t
1010 Cavalier Drive .
City State Zip Code , 84,000_00
C|ty, ST 00000 Date of Disbursement or Obligation
Purpose of Expenditure Category/ ey PTTTY | PTTTTTTy
Radio Ad e 004
Name of Federal Gandidate |X| Support | Office Sought: l:l House  District:
Al Daniels [ ] Oppose [ ] President [X]Senate  State: —TX
Calendar Year-To-Date Disbursement For: I:‘ Primary |E General
Per Election for Office Sought s 8,000,00 l:l Other (specify) P 2014
4% Information Division 2014 Year-End PAC/Party Reporting Webinar
(¥ 2013-14 Election Cycle Slide 57

Reporting example continues on next page
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3. What information from the scenario do we need to disclose this correctly?

Answer: Key facts in the scenario include the date of dissemination (10/27/14),
the fact that it is an advertisement that contained express advocacy, and was not
coordinated with the campaign. The PAC will also need to disclose the payee’s
name and address, the candidate information, the purpose of the expenditure, the
amount and the calendar year-to-date per election for the office sought.

On the next report filed (30 Day Post-General covering 10/16/14-11/24/14), the
PAC must report the same information disclosed on the 24-hour Notice on
Schedule E as a MEMO entry because the payment has not been made yet.
Accordingly, the PAC must report a debt on Schedule D to “Local 9 News” until
it is settled.

IE Disclosed Next Report (30G)

SCHEDULE E (FEC Form 3X)
ITEMIZED INDEPENDENT EXPENDITURES paGE 1 oF 1
FOR LINE 24 OF FORM 3X

NAME OF COMMITTEE (in Full) FEC IDENTIFICATION NUMBER ¥
XYZ Political Action Committee C' 00000004
Check if || 24-hour report || 48-hour report [ INewreport [ | Amencsreportfiedon | | | 11 =
Ful lN(amRe Iif YPayE; _ Dte of Public Distribution/Dissemination
Mailing Address adio, Inc. 10 127 2014
1010 Cavalier Drive pmount MEMO
City State Zip Code ’ 8,000.00

City, ST 00000

Purpose of Expenditure

Date of Disbursement or Obligation

Category/ 004 MW (o T | [YEY YT

H Type
Radio Ad
Name of Federal Candidate [X] Support | Office Sought: l:l House  District:
AI Danle|S |:| Oppose |:| President Senate State: —TX
Calendar Year-To-Date Disbursement For: l:l Primary w General
Per Election for Office Sought s 8 y OOO, 00 I:I Other (specify) > 2014
[ _er-—-T
% Information Division 2014 Year-End PAC/Party Reporting Webinar
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Reporting example continues on next page
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Reporting Debt to Vendor

SCHEDULE D (FEC Form 3X)
DEBTS AND OBLIGATIONS

Excluding Loans

(Use separate
schedule(s)
for each
numbered ling)

PAGE OF

FOR LINE NUMBER:
(check only one) 9

NAME OF COMMITTEE (In Full)

XYZ Political Action Committee

A, Full Mame (Last, First, Middle Initial) of Debtor or Creditor

KRLY Radio, Inc.

Mailing Address

1010 Cavalier Drive

Mature of Debt (Purpose):

Cry st Zip Code Radio Ad for Al Daniels
City, ST 00000
Outstanding Balance Beginning This Period
0.00
Amount Incurred This Period Payment This Period Outstanding Balance at Close of This Penod
8,000.00 0.00 8,000.00

@, Information Division
44V 2013-14 Election Cycle
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When full payment is made to the vendor on 11/25/14, it should be reflected on
Schedule E supporting Line 24, as well as Schedule D supporting Line 10 of the
Year End Report (coverage period: 11/25/12-12/31/14).

Reporting example continues on next page
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IE Payment on Year-End

SCHEDULE E (FEC Form 3X)

ITEMIZED INDEPENDENT EXPENDITURES PAGE 1 oF 1
FOR LINE 24 OF FORM 3X
NAME OF COMMITTEE (In Full) FEC IDENTIFICATION NUMBER ¥
XYZ Political Action Committee C' 00000004
Check if l:l.’M-haur report D48-hour report I:I MNew report I:I Amends report filed on il B lild B D
Full Name of Payee W
KRLY Radio, Inc. ( 10 © 27 2014 >
Mailing Address N
1010 Cavalier Drive Amo

City _ State Zip Code i 8,00000
City, ST 00000 ‘ —
TS oT Disbursement. o Obligation =

Purpose of Expenditure Category/ |
Radio Ad ey 1004 A1° 252014
Name of Federal Candidate K‘ Support | Office Sought: | |House District:
AI Danle|S l:‘ Oppose I:I President KI Senate State: —-[X-
Calendar Year-To-Date Disbursement For: I:I Primary |E General
Per Election for Office Sought s 8,000 . OO I:I Other (speify) » 2014
—
%% Information Division 2014 Year-End PAC/Party Reporting Webinar
(V% 2013-14 Election Cycle Slide 60

Reporting example continues on next page
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Reporting Debt to Vendor
on Year End

SCHEDULE D (FEC Form 3X) P— [ree L _oF T
DEBTS AND OBLIGATIONS schedule(s) FOR LINE MUMBER:

for each (check only one)
Excluding Loans numbered line) | - ’ X ?‘3

MNAME OF COMMITTEE (In Full)

XYZ Political Action Committee

KRLY Radio, Inc.

A. Full Name (Last, First, Middle Initial) of Debtor or Creditor

Mature of Debt (Purpose):

Radio Ad for Al Daniels

Mailing Address

1010 Cavalier Drive

City State

City, ST

Zip Code

00000

Outstanding Balance Beginning This Period
8,000.00

Amount Incurred This Period

0.00

Payment This Period

8,000.00

Cutstanding Balance at Close of This Period

0.00

—— T e ————

#@H% Information Division
4V 2013-14 Election Cycle
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4. Tricky Issues:
a) 24-Hour Reporting

o Must file a 24-hour report for independent expenditures aggregating
$1,000 or more made less than 20 days but more than 24 hours before
the day of an election

o Check “24-hour” box.

o Must be received by FEC within 24 hours after the independent
expenditure is publicly distributed or otherwise publicly disseminated.

o Must be certified (signed) by treasurer (e-filers should type the
treasurers name following the certification on the notice).

o For paper filers, can use overnight delivery, hand-delivery or fax to
202-219-0174 (certified or registered mail date will not be considered
filed date for these).

o The 24-Hour & 48-Hour Notice time frames for each state are posted on

our website.

e 2014: http://lwww.fec.qov/info/charts ie dates 2014.shtml

e 2015: http://lwww.fec.qov/info/charts ie dates 2015.shtml
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48-Hour Reporting

©)

In addition, must file a 48-hour report for independent expenditures
that aggregate $10,000 or more, anytime during a calendar year up to
and including the 20th day before an election.

Check “48-hour” box

Must be received by FEC within 48 hours after expenditure is publicly
distributed or otherwise publicly disseminated.

Must be certified (signed) by treasurer (e-filers should type the
treasurer’s name following the certification on the notice).

For paper filers, can use overnight delivery, hand-delivery or fax to
202-219-0174 (certified or registered mail date will not be considered
filed date for these).

Last-minute independent expenditures must be disclosed again on
Schedule E of the next scheduled report that the committee files.
Aggregation is done on a per calendar year, per election, per office
sought (race) basis.

A 48-Hour Notice is required each time an additional $10,000 is
aggregated in independent expenditures.

The 48-Hour Notice time frames are located on our web site

e 2014: http://www.fec.gov/info/charts_ie_dates 2014.shtml

e 2015: http://www.fec.gov/info/charts_ie_dates 2015.shtml
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Avoid Common Mistakes

Check for math errors

Include all required schedules, all information
Provide all information required by schedule
Consult form instructions available on FEC.gov
Designate contributions

Only enter contributors into reporting software
once to avoid aggregation problems

Ensure correct committee name disclosed for
contributions made/received

Avoiding Common Errors
1.
2.
3.

Check for math errors.

Include all appropriate schedules.

Provide all information required by schedule. Consult form
instructions available on our web site at
http://www.fec.gov/info/forms.shtml.

Designate all contributions made to Federal candidate committees.
If not designated, contribution is applied towards next election and
may result in excessive contribution. Also indicate year of election
and check Primary or General. For Special, Runoff, Convention or
Recount election, check “Other” and also include election type and
year (e.g., “Special General 2015”).

Avoid accidentally entering contributors multiple times into the
committee’s reporting software program. This causes aggregation
problems as well as excessive contributions to be reported.

Ensure the correct committee name is disclosed for contributions
made. Using an incorrect committee name creates data entry
problems and errors on the public record.
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Best Practices: Reporting

v" Respond completely to RFAIs by specified deadline

v" Contact your analyst with any questions, especially
if you are not sure what’s wrong. The analyst can
assist prior to the report being amended.

v" Consult the most recent copy of “inadequate
purpose” list

v Make sure all purposes of disbursements disclosed
are on “acceptable” list or would meet rule of thumb

@1% Information Division 2014 Year-End PAC/Party Reporting Webinar
Q%Y 2013-14 Election Cycle Slide 63

Best Practices:

e Consult most recent copy of inadequate purpose list.

e Make sure all purposes of disbursements disclosed are on the “acceptable” list
or would meet the rule of thumb.

e Respond completely to all RFAIs by the deadline specified.

e Contact your analyst to clarify questions and issues. Please contact the analyst
if you are unsure of what is wrong. The analyst can assist prior to the report
being amended.
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