E. Transactions

Non Presidential

[E Summary Page - Form 3

Line# | Description ThisP.I ThisP.U CID.I CID.U
11(a) Individual Contributions

11(b) Contributions from political party committees

11(c) Confributions from other political committees

11(d) Contributions from the candidate

12 Transfers from other authorzed committees

13(a) Loans received from the candidate

13(b) Gther loans received
14 Offsets to operating expenditures (refunds, r¢
15 Other Receipts (Dividends, Interest, etc.) 10,00 10,00

17 Operating expenditures

18 Transfers to other authorized committees
19(a) Loan repayments made to the candidate
19(b) Other loan repayments made

20(3)  Refunds of individual contributions

20(b) Refunds of contrbutions from poliical party ¢
20(c) Refunds of contributions from ather polical ¢
21 Other disbursements

21 Loans made

23 Cashonhand %
9 Loans owed TO the committee
9 Other debts owed TO the committee 1990.00
10 Loans owed BY the committee
10 Other debts owed BY the committee 70.00
Presidential

{8 Summary Page - Form 3P

Line# | Description ThisP.I ThisP.U CTD.I C1D.U
6 Cash on hand 21755.17

16 Federal Funds

17(3) Individual Contributions 15733.00 18033.00
17(b) Contrbutions from poltical party commitees

17(c) Contributions from other political committees

17(d) Contrbutions from the candidate

18 Transfers from other authorized committees

19(a) Loans received from the candidate 20000.00 60000.00
19(b) Other loans received
20(a) Offsets to operating expenditures (refunds, r¢ 0.70 0.70

20(b) Offsets to fundraising expenditures (refunds,
20(c) Offsets to legal and accounting expenditures
21 Other Receipts (Dividends, Interest, etc.)

31 Item on hand to be liquidated

23 Operating expenditures 51093.60 7163843
24 Transfers to other authorized committees

25 Fundraising disbursements

26 Exempt legal and accounting disbursements

27(a) Loan repayments made by the candidate

27(b) Other loan repayments made

28(3) Refunds of contrbutions from individuals

28(b) Refunds of contributions from poltical party ¢

28(c) Refunds of contrbutions from other political

29 Other disbursements

11 Loans owed TO the committee
1 Other debts owed TO the committee

12 Loans owed BY the committee 60000.00
12 Other debts owed BY the committee 192.00
13 Expenditure Subject To Limitation 71637.73
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Transactions

Once an FEC report has been created, users may enter financial activity by
going to the Summary page of the report. The transactions, as they are defined,
are individual entries of financial activities of the committee. Transactions may
be created by launching the Summary view in FECFile. Once selected, the
Summary page view permits the user to select the line number of the
transaction type to create, or to enter a transaction by category.

As an example, if the committee wishes to enter receipts first, they may select
the Receipts View, right click within the active window, and select from a list of
Receipt types.

Notes:

The transactions available are shown on the Summary Page,
and are usually accessed by double clicking on the
transaction line. Presidential filers have a different Summary
page, See Above. However, most transactions are equivalent,
in function, and format but have a different form number. For
convenience in this manual, we show the operation of non-
presidential forms and indicate the equivalent form number
for presidential filers. For example. Cash on Hand is entered
using form 23. Presidential filers use form 6, however the
process and methods for each form are equivalent.

The Summary page is launched by selecting view from the
FECFile menu bar, and selecting Summary page.

Form 3 users note that an election designation and date must

be entered to avoid errors in uploading the file.

FEC | D#6s are not reqguired for Party Cor
Contributions.
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Line# | Name Date Amount | Aggreg... L. P.

Select the type of new Receipt B‘

Individual Contribution [11{a)

Palitical Party Contribution [11(b)]

Poliical Commmittee (other) Contribiution [11(c)]
Contribution fram the Candidate [11(d)]
Transfer from ather Autharized Committees [12]
Offsetto Operating Expenditure [14]

Other Feceipt [15]

Opening Cash [23]

[8]S Cancel ‘

Ready 02:04/01/2004 - 06/30/2004

This system option functionality is also seen in the following views:

A Disbursements view

A Loans and Debts

A Individuals/Organizations
A All Transactions View

A discussion of specific transactions will follow in the text below. However,
after entering a number of transactions, the filer will see a very similar pattern
for most transactions. This pattern is as follows:

A Click on the VIEW menu and select SUMMARY PAGE

A Note the list of transactions in the SUMMARY PAGE and double click on the
one desired

A IF the Entity is NEW the proper Transaction Entry Screen pops up i Use the

selection list to select a name/committee or enter a new name/committee and
PRESS TAB KEY.

A The proper Entity Entry Screen pops up to allow you to enter the specific
information for a new Entity i Complete it and CLICK OK T you return to the
Transaction Entry Screen

A Fill out any further information needed in the Transaction Entry Screen (Date,
Dollar Amount, Description, etc.) And CLICK OK.
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Receipts from Individuals Line 11(a) for F3 [17(a) for F3P]

V Double-click on Line 11(a) / 17(a) of the Summary Page.

Individual Contribution

Marme

L2, GEORGE ALE=AMNDER - 19500 CRYSTAL ROC.. | &
10TH COMGREZSSIONAL DISTRICT DEMOCREATIC - 136... —
10TH DISTRICT REPUBLICAN COMGRESSIOMNAL COM... ™

Date Amount

| 0.00 [ In-Kind
Description

I ™ Memo
Election ‘Vearof Election ™ Agoregate |

| 3|

[v Aggregate
Candidate/Campaign Committee

MUZYK, GEORGE ALEXANDER - 19500 CRYSTAL ROC.. &
10TH CONGRESSIONAL DISTRICT DEMOCREATIC - 136..
10TH DISTRICT REPUBLICAN COMNGRESSIONAL COM... ™

Category code [T [ncreased Limits

Check Mo, Account ldentifier
Mest entry... | (0] | Cancel
V The individual contribution dialog box appears.
o Enter the individual 6s | ast name

box, under Name.

0 Press the Tab key, to launch the Individual/Organization Information
dialog box.
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Individual/Organization Information \ @

Type r r
Individual other than a Candidate
If Cammittee/Organization
MName
If Incliviclual
Last Mame Middle Name
Firstname Prefix Suffix
| | i =l
Address
City State Zip
| None |
Employer
Occupation
Candidate Information
Office State District Other ID
oK | Cancel |

V In the text area, Type, select Individual Other than a Candidate, from the
drop down menu.

V Type the individual 6s First Name, any
State, Zip, Employer, and Occupation in the text areas, using the tab key to
navigate from field to field.

V Click OK.
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Individual Contnbution

Marme

[
hMUZYE, GEORGE ALEXANDER - 15500 CEYETAL ROC... &

10TH CONGRESSIONAL DISTRICT DEMOCRATIC-136...
10TH DIZTRICT REFUBLICAN CONGRESEI0ONAL COM... 7

Date Arnount
| 0.000 [ In-Kind
Description
Electian “vear of Election [~ Memo
! =l
[v Angregate

Candidate/Campaign Committes

FMUZYE, GEORGE ALEXANDER - 18500 CEYETAL ROC.. il
10TH CONGRESSIONAL DISTRICT DEMOCRATIC-136...
10TH DIZTRICT REFUBLICAN CONGRESSI0OMNAL CORM... LI

Category cade [ [ncreased Limits
| 2
Check Mo, Account [dentifier

! !
Mext entry... | 0]4 I Cancel

V The Individual contribution dialog box will appear. Insert the date and the

dollar amount in the dialog box text area.

V If necessary, add a description in the description text area in the dialog box.
By selecting next entry, you may quickly add additional individual

contributions, without having to return to the Summary page.

V Click OK and the contribution information is added to the file, and reflected

on the Summary Page totals.
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[ FECfile - [Summary Page - Form 3]
Fle Edit View Window Help
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Receipts From Political Parties Line 11(b) for F3 [17(b) for F3P]

Line# | Description

11(a) Individual Contributions

b ontributions from political party co ee
11(c) Contributions from other political committees
11(d) Contributions from the candidate
12 Transfers from other authorized committees
13(a) Loans received from the candidate
13(b) Other loans received
14 Offsets to operating expenditures (refunds, r¢
15 Other Receipts (Dividends, Interest, etc.)

17 Operating expenditures

18 Transfers to other authorized committees
19(a) Loan repayments made to the candidate
19(b) Other loan repayments made

20(a) Refunds of individual contributions

20(b) Refunds of contributions from poitical party ¢
20(c) Refunds of contributions from other political ¢
21 Other disbursements

21 Loans made

23 Cash on hand

9 Loans owed TQ the committee
9 Other debts owed TO the committee
10 Loans owed BY the committee

10 Other debts owed BY the committee

Ready

ThisP.I ThisP.U CTD.I CTD.U
39950.00  4125.00

15547.07

1009.70

27518.23

Q2:04/01/2004 - 06/30/2004

of the Summary Page

[5 FECfile - [Summary Page - Form 3]

B
Line# | Description
11(a) Individual Contributions

b) |Contributions from political party co ee

11(c) Contributions from other political committees]
11(d) Contributions from the candidate

12 Transfers from other authorized committees
13(a) Loans received from the candidate

13(b) Other loans received

14 Offsets to operating expenditures (refunds, rs
15 Other Receipts (Dividends, Interest, etc.)

17 Operating expenditures

18 Transfers to other authorized committees
19(a) Loan repayments made to the candidate
19(b) Other loan repayments made

20(a) Refunds of individual contributions

20(h) Refunds of contributions from poltical party
20(c) Refunds of contributions from other poltical
21 Other disbursements

21 Loans made

23 Cash on hand

9 Loans owed TO the committee
9 Other debts owed TO the committee
10 Loans owed BY the committee
10 Other debts owed BY the committee

Name

Sitter for Congress - 679 E. 2nd Avenue, Suite b
Barger, Karen - 94 Stevens Creek Lane
Bamard, Bruce - 450 E. Electra Fd

Date Amount

[ 0.00

Description

==

I~ In-Kinel

Election “Yearof Election
\ =]

Candidate/Campaign Committee

[~ Memo

Sitter for Congrese - 679 E. 2nd Avenue, Suite 5.
Sitter, Douglas - 104 Troon Circle.

Categary code [~ Increased Limits

Check No Accaount dentifisr

\ |
o1

Mext entry. ‘

Cancel

Ready

Q2:04/01/2004 - 06/30/2004

V To add contributions from Political Parties, double-click on Line 11(b) / 17(b)
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V Enter the pol i inthedaloghoxatextared s n a me

V Press the Tab key or the Insert key.

Political Party Contnbution

MNarne

|
MUZvK, GEORGE ALEXANDER - 19500 CRYSTALROC..

10TH CONGRESSIONAL DISTRICT DEMOCRATIC - 136...
10TH DISTRICT REFUBLICAN CONGRESSIONAL COM... LI

Date Arnount

| 0.00 [ In-Kind
Description

Election “ear of Election [~ Memo

| =

v Agoregate
Candidate/Campaign Committee

MUZYK, GEORGE ALEXANDER - 13500 CRYESTAL ROC... il
10TH CONGRESSIONAL DISTRICT DEMOCREATIC - 136...
10TH DISTRICT REFUBLICAN CONGRESSIONAL COR... LI

Categorycode [T lnereased Limits
! 2
Check Ma. Account dentifier

! !
Next entry... | QK I Cancel |

V Within the dialog box, select the drop down menu under Type, and select
Political Party Organization.
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{& FECfile - AUTH.DCf
Fle Edit View Window Help

Ric&de S

Individual Contribution

Contributions from poliical party committees|

Contributions from other political committees| I~ Nafional

[™ Muli-Candidate

[Polical Party Grganization

Name Commitiee ID (eg, C12345678)
My Committee- FILING COMMIT [
Exempt
Voter Drive FEC ID lookup
ﬁg?&s&z Comrrittee/Candicate Narme C. |C. Other D =
i Testowedby '86 CAMPAIGN/P GEREN H T CO0198283 HETX0BD = =
L Toother, Forbes '88 UNCOMMITTED COMMITTEE | Ny C00223271
! '82 CAMPAIGN FOR CLINTON COMMITTEE | WA CO0276684
R '96 COYNE FOR CONGRESS H OH H ©OH C00313205 H2OH19
R| (LUCKY) COLLINS, CHARLES H H 2 HI - HEHIDZ160
R| 100 PRO LIFE PAC N PA  COD388796
T0TH CONGRESSIONAL DISTRICT DEMC X Ml COD408286
L 10TH CONGRESSIONAL DISTRICT DEMC.. Yo CA CO0296806
10TH CONGRESSIONAL DISTRICT VICTC X IL CO0380305
d 10TH DISTRICT REPUBLICAN CONGRES Y WA CODDDS462
1199 & 32 BJ/144 SEIUHOMECARE POLIT Q Ny CO0344531
L 1189 SERWICE EMPLOYEES INT'L UNION... Q Ny CO0348540
T1TH CONGRESSIONAL DISTRICT REPU Y NG CO0165142
L TITHDISTRICT DEMOCRATIC COMMITT Y Ml COD280941
d 1245 FOUNDATION: THE N WA CO0363062
— T2TH CONGRESSIONAL DISTRICT REPU.. X M CO0388330 F|
12TH CONGRESSIONAL DISTRICT REPU.. Yo Ml CO0282186 3
19TH RAD FENEDAI CAMBAIRK FlIND MW eAnsaTnas &
Prev | Next | CopyAl. | CopyiD | Cancel

Candidate Information
Office State District

|

Other 1D | B

[ +1lNane >l

I " | 1q2:04/01/2004 - 06/30/2004 |

V Click on the Lookup button in the dialog box.

V Select the proper committee by highlighting it with the mouse, and

the Copy All button.

{5 FECfile - AUTH.DCf

File Edit View Window Help

PRcLEe O

Individual Contribution

Individual/Organization Information

Contributions from poltical party committees|
Contrbutions from other political committees|

Type [~ Mational [~ Multi-Candidate

bl = Individuals/Organizations and E IP”"“DE‘ Party Organization

e F Commitiee |D (2g. C12345676)
My Committee- FILING COMMIT [ Lookup
D
Exempt If Committee/Organization
Voter Drive |'
Administrative 2
Jlotherpebtsoz 5 00003897 )
Testowedby =
u Toother, Forbes Mame: [V IETH CONGRESSIONAL DISTRICT DEMOCRATIC COMMI W
R
Rl |' Address 1.7 [PO B T3894
R ’V Aress2 [V |
L City: [v IROANOKE
[« Stete: [v [ zip: v [24038
L 0| -z
Office v Stete: [V District: ¥
¢ ( ] ] ]
4 2
- f
Canclidlate Information L
Offics State District OtherID ‘ I B
[ | e = | Q2:04/01/2004 - 06/30/2004 /|

select
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V A dialog box will appear with information about the committee, select OK.

V An additional dialog box will appear, automatically inserting the correct
Committee ID number.

bi = Individuals/Organizations and E

|& & | |3

Gl IR0k LT

Individual Contribution

I~ National

[~ Mulii-Candidate

[Paliical Party Organization B3l ¢

tee D (g, C12345678)

My Committee- FILING COMMIT
Exempt

Voter Drive

Administrative

OtherDebts02

Testowedby

Toother, Forbes

V . Select OK.

It Compmittee/Organization
Hame
BTH CONGRESSIOMAL DISTRICT DEMOCRATIC COMMITTEE OF WIRGINIA

findividual
LastName Middle Nare ‘
Eirstname I Prefix Suffix ;

| = ]

Address

[PoBOX 13834 [

City State Zip

[Roroke [virginia = [jeanzm

Employer

Candiciete Infarmaton
Offige State District OtherID ‘

F I iNore =l [

-

|
I =]

Q2:04/01/2004 - 06/30/2004 /|
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Political Party Contribution

MUZYE, GEORGE ALEXAMNDER - 19500 CRYSTALROC... |«
10TH CONGRESSIOMNAL DISTRICT DEMOCEATIC-136..
10TH DISTRICT REPUBLICAN CONGRESSIOMNAL COM... | ¥

Date Arnount
| 000/ [ InKind
Description
Election Year of Election [ Mema
| I |
v Aagregate

Candidate/Campaign Committes

MUZYK, GEORGE ALEXANDER - 19500 CRYSTAL ROC... il
10TH CONGRESSIOMAL DISTRICT DEMOCRATIC-136...
10TH DISTRICT REFUBLICAN COMGRESSIONAL COR... LI

Categorycode [ [nereased Limits
! -
Check Mo. Account [dentifier

| |
MNext entry... | Ok I Cancel |

V Insert date and amount in the dialog box. The Click on OK, and note the
added total in the Summary Page.
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Receipts from Other Political Committees Line 11(c) for F3 |
Line 17(c) for F3P]

[E FECfile - [Summary Page - Form 3]
Fle Edt View Window Hep E

OBk s fREle&l@e S

Line# | Description ThisP.1 ThisP.U CTD.I CTD.U
11(a) Individual Contributions 39950.00  4125.00
11(b) Contributions from poltical party committees

11(d) Contributions from the candidate

12 Transfers from other authorized committees

13(a) Loans received from the candidate

13(b) Other loans received

14 Offsets to operating expenditures (refunds, re

15 Other Receipts (Dividends, Interest, etc.)

M
]
<[

L)

17 Operating expenditures 15547.07  1009.70
18 Transfers to other authorized committees %
19(a) Loan repayments made to the candidate

19(b) Other loan repayments made

20(a) Refunds of individual contributions

20(b) Refunds of contributions from poltical party ¢
20(c) Refunds of contributions from other political ¢
21 Other disbursements

21 Loans made

23 Cash on hand 27518.23
9 Loans owed TO the committee
9 Other debts owed TO the committee

10 Loans owed BY the committee
10 Other debts owed BY the committee

Ready 1Q2:04/01/2004 - 06/30/2004

V Double-click on Line 11(c)/17(c) of the Summary Page.
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V Enter the Political Action Committeeds na

V Press the Tab key or the Insert key.
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