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Attached for Commission approval are the draft instructions to accompany the new and
revised FEC Forms (as contained in a separate agenda document). New language is
shown with underlining and language to be deleted is shown with strikethroughs.

Recommendation
The Forms Committee recommends that the Commission approve the draft instructions
contained in this document and the forms to which they relate.

! The Forms Committee consists of Irene Allen (Data); Debbie Chacona (Reports Analysis); Barry
Conway (Reports Analysis); Mai Dinh (Office of General Counsel); James Jones {Printing Officer); Kevin
Salley (Information); Lisa Stolaruk (Reports Analysis); Pat Sheppard (Audit); Wanda Thomas (Audit);
John Vergelli (Office of General Counsel); Dorothy Yeager (Information) and Patricia Young (Public

* Disclosure). Tony Buckley (OGC); Jeff Crmley (Data); Bob Knop (OGC); Jonny Levin (OGC); Duane
Pugh (OGC); Greg Scott (Information) and Rosie Smith (OGC) also participated in plamming meetings and
discussions regarding the forms.
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Draft Ingtructions for FEC Form 1
Staternent of Organization

DRAFT
Federal Election Commission
Instructions for Statement of Organization (FEC FORM 1)
When to File
New political committees must file this form to register the committee once they exceed
the applicable threshold, as described below:
*Principal campaign committees must file this form no later than 10 days afier the
candidate designates the committee on the Statement of Candidacy (FEC FORM 2).
Other authorized committees file this form with the principal campaign committee, which
in turn must file this form with the appropriate filing offices.
«Committees sponsored by corporations, labor organizations or trade associations (i.e.,
separate segregated funds) must file this form no later than 10 days after their
establishment. |
Local political party committees must file this form no later than 10 days after exceeding
one of the following thresholds during a calendar year: (1) receiving contributions in
connection with a federal election aggregating in excess of $5,000; (2) making exempt

payments under 11 CFR 100.7-0:100.8-100.80, 100.87, 100.89, 100.140, 100.147 or

100.149 aggregating in excess of $5,000; or (3) making contributions or expenditures in
connection with a federal eiection aggregating in excess of $1,000.

»All other political committees must file this form no later than 10 days after receiving
contributions or making expenditures in connection with a federal election aggregating in

excess of $1,000 during a calendar year.
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Staternent of Organization
DRAFT

changes or corrections check the box labeled “AMENDED.” If “AMENDED" is
checked, complete Lines 1 through 4. With respect to Lines 5 ~ 9 include only the
change(s) in information previously submitted. Committees are reminded that any
change or correction in the information previously filed in the Statement of Organization
shall be reported no later than 10 days following the date of the change or correction.
Committees that are required to file electronically are also required to file amendments to
the Statement of Organization in an electronic format.

LINE 5. Check and fill out ONE of the six sections as follows:

(a) All‘principal cmpaign committees check (a) and fill in the corresponding information
for the candidate under (b).

(b) All other authorized committees check (b) and fill in the corresponding information
for the candidate. In the boxes for candidate/party affiliation, list the abbreviation of the
party (e.g., for Democratic party, list “DEM,” for Republican party, list “REP,” for
Reform party, list “REF,” for Green party, list “GRE” or for Independent, list “IND.”)
Consult the Commission’s Web site at www.fec.gov if unsure of the proper abbreviation
to use.

(c) A committee supporting/opposing a single Federal candidate which is not authorized
by & candidate checks (c), and includes the candidate’s name on the line provided.
Delegate and draft committees must check (c), and provide the name of the candidate
supported.

(d) All national, State and subordinate committees of a political party check (d) and fill in

whether the party is the national party (use code NAT), state party (use code STA) or




10

11

12

13

14

15

16

17

18

19

20

21

22

Draft Ingtructions for FEC Form 1
Statement of Organization
DRAFT

Note: Political committees (except for committees required to file with the Secretary of
the Senate) must file reports in an electronic form under 11 CFR 104.18 if they have
either received contributions or made expenditures in excess of $50,000 during a calendar
year, or if they have reason to expect that they will exceed either of those thresholds
during the calendar year. If your committee has reached this level of activity, you must
file this form in an electronic format.

A political committee is considered to have reason to expect it will exceed the electronic
filing threshold for the next two calendar years after the calendar year in which it exceeds
$50,000 in contributions or expenditures. Exception: This does not apply to an
authorized committee with $50,000 or less in net debts outstanding on January 1 of the
year following the general election that anticipates terminating prior to January 1 of the
next election year, as long as the candidate has not qualified under 2 U.S.C. §432asa
candidate in the next election and does not intend to become a federal candidate in the
next election.

A new committee with no previous contributions or expenditures is considered to have
reason to expect it will exceed the electronic filing threshold if it exceeds $12,500 in
contributions or expenditures during the first calendar quarter of the calendar yesr, or
$25,000 in contributions or expenditures in the first half of the calendar year.

Contact the FEC for more information on filing electronically.

Line-by-Line Instructions

LINE 1. Print or type full name and mailing address of the committee. The name of a

principal campaign committee or other authorized committee must include the name of
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Draft Instructions for FEC Form 1
Statement of Organization

DRAFT
the candidate who authorized the committee. A political committee which is not an
authorized committee can not include the name of any candidate in its name, except that a
delegate committee must include the word “delegate(s)” in its name and may also include
the name of the Presidential candidate which it supports. A political committee
established solely to draft an individual or to encourage an individual to become a
candidate may include the name of the individual in the name of the committee, provided
the committee’s name clearly indicates that it is a draft committee. The name of a
separate segregated fund must include the full name of its connected organization. Any
abbreviation or acronym used by the fund must also be reported.
List the Internet address (URL) of the committee’s official Web site, if such a Web site
exists. If the committee is required to file electronically, or is a principal campaign

committee of a candidate for the Senate or House of Representatives, also list an

electronic mail address. Finally, if the committee is a principal campaign committee or

an anthorized committee, list the committee’s fax number.

LINE 2. State the date the group or organization became a political committee. If this
filing is an amendment, note the date of the change in information.

LINE 3. Only oommlttees that have previously filed a Statement of Organization should
fill in this block with the number that was originally assigned to the committee. All new
committees will be assigned identification numbers when the completed statement has
been received.

LINE 4. All political committees registering for the first time check the box labeled

“NEW.” Committees that have previously filed FEC FORM 1 and are now submitting
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subordinate committee (use code SUB). In the boxes for candidate/party affiliation, list
the abbreviation of the party (e.g., for Democratic party, list “DEM,” for Republican
party, list “REP,"” for Reform party, list “REF,” for Green party, list “GRE” or for
Independent, list “IND.”) Consult the Commission’s Web site at www.fec.gov if unsure
of the proper abbreviation to use.
(¢) All separate segregated funds check (¢). A separate segregated fund is a political
committee established, financed, maintained or controlled by a corporation, labor
organization, membership organization, cooperative or trade association.
(f) A committee supporting/opposing more than one Federal candidate and which is nota
separate segregated fund or a political party committee checks box (f).
All joint fundraising representatives check (f). A committee established to act as a joint
fundraising representative is a political committee selected or established by joint
fundraising participants as the committee responsible for keeping joint fundraising
records, allocating proceeds and expenses among participants and reporting the overall
financial activity of the fundraiser.
LINE 6. Political committees must list all affiliated committees and connected

organizations (defined below) as follows. Do not leave this line blank. If there are no

affiliated committees as described below, enter “None” on this line.

*Principal campaign committees list all other committees authorized by the same

candidate. Under “Relationship,” write enter “affiliated.”
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Stasernent of Organization

DRAFT
*Political committees authorized by the same candidate (other than the pnm:npa]
campaign committee) list the principal campaign committee authorized by the same
candidate. Under “Relationship,” write “affiliated.”
*Political committees which have been established, financed, maintained or controlied by
the highest level parent organization (i.e., the corporation, labor organization,
membership organization, cooperative or trade association) list:
*The name of the parent organization. Under “Relationship,” weite-enter “connected”

AND

- «The name of any other political committee(s) established, financed, maintained or

controlled by the same parent organization or by a subsidiary, branch or State, local, or
other subordinate unit of the same parent organization. Under “Relationship,” write enter
“affiliated.”

Political committees which have been established, financed, maintained or controlled by
a subsidiary, branch or State, local, or other subordinate unit of an organization list:

*The name of the subsidiary, branch or State, local, or other subordinate unit and the
name of the parent organization of which it is a part. Under “Relationshié," write enter
“commected” AND

*The name of the highest level political committee sponsored by the parent organization.
Under “Relationship,” write enter “affiliated.” |

+State party committees list any subordinate committees (i.e., any county, district or local
committee) under the control or direction of the State committee. Under “Relationship,”

write enter “affiliated.” (See 11 CFR 110.3(b).)
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Draft Instructions for FEC Form |
Statement of Organization
DRAFT

*Subordinate State party committees list the State party committee, Under
“Relationship,” weite “affiliated.” (See 11 CFR 110.3(b).)

*Joint fundraising representatives list all the political committees participating in the joint
fundraising effort. Under “Relationship,” write enter “joint fundraising participant.”
*Joint fundraising participants list the committee established to act as the joint
fundraising representative. Under “Relationship,” write enter “joint fundraising
representative.”

Separate segregated funds must check the most appropriate box for the type of
“connected organization.” Note: The term “connected organization” means any
organization which is not a political committee but which directly or indirectly
establishes, administers or financially supports a political committee. A connected
organization may be a corporation (including a corporation without capital stock), a labor
organization, a membership organization, a cooperative or a trade association. The
definition of “affiliated committee™ is contained at 11 CFR 100.5(g).

LINE 7. Enter Fthe name, address, and committee position or the title of custodian of the |
committee’s books and records must-be entered on Line 7. The telephone number is
optional, but is helpful in expeditiously resolving potential filing problems. If the
treasurer is the custodian of records, the term “treasurer” is sufficient for Line 7.

LINE 8. Enter Tthe name and address of the committee’s treasurer must-be-entered on
Line 8. The name and address of any designated agent (e.g., assistant treasurer) must also
be included on Line 8. Every political committee must have a treasurer and may

designate an assistant treasurer who shall assume the duties and responsibilities of the
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Draft Instructions for FEC Form |
Statement of Organization

DRAFT
treasurer, in the event the treasurer is unavailable. The Commission reoomt.nends that
each political committee designate an assistant treasurer because no contribution or
expenditure may be accepted or made by or on behalf of a political committee at a time
when there is a vacancy in the office of the treasurer. No expenditure may be made for or
on behalf of a political committee without the authorization of its treasurer or another
agent authorized orally or in writing by the treasurer.
LINE 9. The committee must provide the name and mailing address of any bank,
repository, or depository where the committes holds flmds Each political committee
must have a checking account or transaction account at one of its depositories. All
receipts of a political committee must be deposited into a designated campaign
depository. All disbursements must be made by check or similar drafts drawn on an
account at a designated campaign depository, except for expenditures of $100 or less
made from a petty cash fund.
Submit any additional information required for any Line on separate continuation sheets

appropriately labeled and attached to the Statement of Organization. Indicate in the

.appropriate section when information is continued on separate page(s).

Treasurer’s Responsibilities

The treasurer of the political committee must preserve a copy of the Statement of
Organization and each amendment for a period of not less than 3 years after the date of
filing. The treasurer of the political committee is personally responsible for the timely
and complete filing of this Statement and for the accuracy of any information contained

init.
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Where to File

The original Statement of Organization (FEC FORM 1) and all amendments must be
filed with the appropriate office as follows:

*The principal campaign committee of a candidate for the House of Representatives and
political committees which support or oppose only candidates for the House file with the
Federal Election Commission, 999 E Street, N.W., Washington, DC 20463.

*The principal campaign committee of a candidate for the Senate and political
committees which support or oppose only candidates for the Senate file with the
Secretary of the Senate, Office of Public Records, 232 Hart Senate Office Building,

Washington, DC 20510-7116. The mailing address for the Secretary of the Senate is
P.0. Box 5109, Alexandria, VA 22301-0109.

*An authorized committee which is not the principal campaign committee of a candidate
files with the principal campaign committee which must forward a copy to the
appropriate office listed herein.

+*All other committees, including the principal campaign committee of a candidate for the
office of President or Vice President, file with the Federal Election Commission, 999 E
Street, N.W., Washington, DC 20463. -

Principal campaign committees of House aﬁd Senate candidates must file a copy of this
form with the state in which the office is sought, with the exception of committees of
candidates in states that have qualified for the Commission’s state filing waiver program.
Principal campaign committees of Presidential candidates must file a copy of this form in

each state in which they have made expenditures, with the exception of those states that




Draft Instructions for FEC Form 1
Statement of Organization

DRAFT
have qualified for the Commission’s state filing waiver program. A list of qualified
states is available from the Federal Election Commission.
Unauthorized political committees must continue to file copies of this form with the
states in which they have their headquarters, with the exception of committees that are
located in states that have qualified for the state waiver program.

The Treasurer must sign the Statement of Organization.

10
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Draft Instructions for FEC Form 2
Statement of Candidacy
DRAFT

Federal Election Commission

Instructions for Statement of Candidacy (FEC FORM 2)

‘Who Must File FEC Form 2

Each individual who is a candidate for Federal office must file FEC FORM 2 or, if not
filing electronically, a letter containing the same information within 15 days of becoming

a candidate._An individual becomes a candidate for Federal office whenever any of the

following events occur:

*The individual has received contributions aggregating in excess of $35,000 or made

expenditures aggregating in excess of $5,000;

*The individual has given his or her consent to another m - to receive contributions or
make expenditures on behalf of that individual and such person has received
contributions aggregating in excess of $5,000 or made expenditures aggregating in excess
of $5,000;

+The aggregate of contributions received in 1 and 2 above combined exceeds $5,000 or

the aggregate of expenditures made in 1 and 2 above combined exceeds $5,000.

Funds received and payments made for the purpose of determining whether an individual

should become a candidate are not considered “contributions” or “expenditures™ which

may trigger candidacy. Only funds permissible under the Act may be used for such

activities. See 11 CFR 100.72(b) and 100.131 for further information.

Note: Political committees (except for principal campaign committees of Senate
candidates) must file reports in an electronic format under 11 CFR 104.18 if they have

cither received contributions or made expenditures in excess of $50,000 during a calendar

11




10

11

12

13

14

15

16

17

18

19

20

Draft Instructions for FEC Form 2
Statement of Cendidacy
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year, or if they have reason to expect that they will exceed either of those thresholds
during the calendar year. If the committee has reached this level of activity, you must file
this form in an electronic format. |

An authorized committee of a candidate is considered to have reason to expect it will
exceed the electronic filing threshold for the next two calendar years after the calendar
year in which it exceeds 8.50,000 in contributions or expenditures.

A new authorized committee with no previous contributions or expenditures is
considered to have reason to expect it will exceed the electronic filing threshold if it
exceeds $12,500 in contributions or expenditures during the first calendar quarter of the
calendar year, or $25,000 in contributions or expenditures in the first half of the calendar

year.

Contact the FEC for more information on filing electrdnically.

12
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Statement of Candidacy

WhentoFIle

FEC FORM 2 must be filed within 15 days after an individual becomes a candidate (i.c.,
exceeds the $5,000 threshold as stated in 1, 2, and 3, above).

Where to File

(See also instructions for Line 7, below.)

'Sm Candidates. Candidates seeking nomination or election to the United States
Senate file with the Secretary of the Senate, Office of Public Records;-232 Hart Senate

Office Building Washington, DC 20510-7116. The mailing address for the Secretary of

the Sepate is P.O. Box 5109, Alexandria, VA 22301-0109. Additionally, when filling out

Line 9 (Declaration of Intent to Expend Personal Funds), the candidate must send a copy

of FEC Form 2 or the information required therein to the Federal Election Commission

by facsimile machine (to 202-219-0174) or by electronic mail (to 2022190174(@fec.gov).

The candidate must also simultaneously send a copy via facsimile machine or electronic

mail to each opposing candidate. 11 CFR 400.20(b)(1). Fax numbers and electronic mail

addresses for opposing candidates are available from the FEC’s web site at www.fec.gov.

13
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DRAFT

*House Candidates. Candidates seeking nomination or election to the U.S. House file
with the Federal Election Commission, 999 E Street, NW, Washington, DC. 20463.
Additionally, when filling out Line 9 (Declaration of Intent to Expend Personal Funds),
the candidate must send a copy of FEC Form 2 or the information required therein to the
Federal Election Commission by facsimile machine (to 202-219-0174) or by electronic
mail (to 2022190174@fec.gov). The candidate must also simultaneously send a copy via

facsimile machine or eiectronic mail to each opposing candidate. 1§ CFR 400.20(bX2).
Fax numbers and electronic mail addresses for opposing candidates are available from the

FEC’s web site at www.fec.gov.

*Presidential/Vice-Presidential Candidates. All-other Candidates secking nomination or

clection to any-other-Federal-offices-the offices of U.S. President or U.S. Vice President

file with the Federal Election Commission, 999 E Street, NW, Washington, DC 20463;
State Filing. House and Senate candidates must file a copy of this form with the state in
which the office is sought, with_ the exception of candidates in states that have qualified
for the Commission’s state filing waiver program. Presidential candidates must file a
copy of this form in states where they have made expenditures, with the exception of
those states that have qua]iﬁedfortheCommission’sstateﬁ]ingwaiverprogmm. A list
of qualified states is available from the Federal Election Commission.

Candidate Duties and Responsibilities

The candidate is personally responsible for the timely and complete filing of this

Statement and for the accuracy of any information contained in it.

14
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Any candidate who receives a contribution, obtains a loan or makes a disbu}'sement in
connection with his or her campaign is considered to have received the contribution,
obtained the loan or made the disbursement as an agent of his or her authorized
committee(s).

When an individual becomes a candidate, all funds received, loans obtained or
disbursements made prior to becoming a candidate in connection with his or her
campaign are considered to have been received, obtained, or made 2s an agent of his or
her authorized committee(s) and must be reported in the first report filed by the
candidate’s principal campaign committee.

Line-by-Line Instructions

LINE 1. Print or type complete name and street mailing address of the candidate.

LINE 2. Candidates who have never run before, who are running in a different district,
or who are secking a different Federal office should leave this biank. When their
Statement has been received, they will be assigned an identification number. Candidates
who are seeking reelection, and candidates who have terminated a previous candidacy but
are now running again for the same seat, should use their original identification number.

LINE 3. Check “New” if you are filing Form 2 for the first time. Otherwise, check

“Amended.”

LINES 3-5 4 — 6. Provide the requested information.

LINE-6-LINE 7. Each candidate for Federal office (other than a nominee for the office of
Vice President) must designate in writing a political committee to serve as his or her

principal campaign committee. The name of the principal campaign committee must

15
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include the name of the candidate. The principal campaign committee must file a
Statement of Organization (FEC FORM 1) within 10 days of designation by the
candidate and must file reports of receipts and disbursements. See instructions for FEC
FORM 1 for further details. On Line 6 7, the candidate must indicate the year of the
election and the full name and street address of the candidate’s principal campaign
committee. If the candidate is running in & Special Election, the candidate must note that
the designation is for a Special Election under the “Year of Election.” If the candidate
also runs in the “regular” November general election or in the primary for the November
general election, the candidate must file an additional FEC FORM 2 and indicate the year
of the election on the appropriate line,. Any such candidate may designate the same
principal campaign committee for the special election and regular primary and general
Elections.

LINE-Z LINE 8. A candidate may designate additional pblitical committees to accept
contributions or make expenditures on behalf of the candidate, this includes joint
fundraising representatives. The name of any committee authorized by a candidate must
include the name of the candidate. For LINE 7-8, the candidate must fill in the name and
street address of any authorized committee(s). If necessary, additional sheets or FEC
FORM 2’s may be attached. The FEC FORM 2 for the authorized committee must be
filed with the principal campaign committee. All authorized committees must file a
Statement of Organization (FEC FORM 1) within 10 days of designation by the
candidate. This Statement must be filed with the candidate’s principal campaign

committee. See instructions for FEC FORM 1 for further details. The principal

16
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campaign committee must file a copy of the StatementofOrgmizationfo!'theauthoﬁzed
committee with the appropriate office listed above, under “Where to File.”

LINE 9. Declaration of Intent to Expend Personal Funds. House and Senate candidates
must enter an estimated amount of personal funds they intend to spend, or to obligate to
make for each election (primary and general) in excess of the threshold amount defined
by 11 CFR 400.9. If the candidate does not intend to expend personal funds in excess of
the threshold amount, enter “$0.00”. Note: Line 9 does not apply to Presidential
candidates. If you are a Presidential candidate, leave Line 9 blank.

The candidate must sign and date the Statement of Candidacy.

17
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FEDERAL ELECTION COMMISSION

Report of Receipts and Disbursements for an Authorized Committee (FEC FORM
3)

Use FEC FORM 3 to file your report. Listed below are the summary pages and
schedules of FEC FORM 3 with an explanation of what each discloses. These forms may

be duplicated.

FEC FORM 3: Page 1, Report of Receipts and Disbursements

Identifies the committee, the type of report and the reporting period.

FEC FORM 3: Page 2, Summary Page

Discloses the committee’s total receipts and disbursements for the reporting period and
the election cycle-to-date. Note: If candidate sought election this year, when filing 30-
day Post-General report (or Year-end report for candidates who did not participate in the
general election), substitute pages 5 — 8 (Post-Election Detailed Summary Page) for Lines

6 — 7 of page 2 (Summary Page).

FEC FORM 3: Pages 3 — 4, Detailed Summary Page

Summarizes receipts and disbursements by type of activity; shows reporting period and
election cycle-to-date totals for each type of activity. Note: If candidate sought election
this year, when filing 30-day Post-General report (or Year-end report for candidates who
did not participate in the general election) substitute pages 5 — 8 (Post-Election Detailed

Summary Page) for all of pages 3 — 4 (Detailed Summary Page).

.18
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FEC FORM 3: Schedules

A: Provides detailed information for each receipt that is required to be itemized. Use a
separate Schedule A to support each line number that appears on the Detailed
Summary Page.

B: Provides detailed information for each disbursement that is required to be itemized.
Use a separate Schedule B to support each line number that appears on the Detailed
Summary Page.

C: Shows all loans, endorsements and loan guarantees the committee receives or makes.

C-1; Shows all loans and lines of credit made by lending institutions either to the
committee or to the candidate which are used for the purpose of influencing the
candidate’s election to federal ofﬁcel.

D: Shows debts and obligations owed to or by the committee that are required to be
disclosed.

3Z: Consolidates the financial activity of other committees authorized by the candidate

for the same campaign.

3z-1 _ Shows the gross receipts for anthorized committees as of June 30 or December 31

of the year before the candidate’s general election.

Illegible and Non-FEC Forms

Illegible reports and reports submitted on non-FEC forms are not acceptable and must

be refiled.

19
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Electronic Filing

Political committees (except for principal campaign committees of Senate candidates)
must file reports in an electronic format if they have gither received contributions or
made expenditures in excess of $50,000 during the calendar year, or if they have reason
to expect that they will exceed either of those thresholds. If the committee has reached
this level of activity, DO NOT FILE THIS FORM ON PAPER. Instead, you must file
this form in an electronic format. See the instructions for more information on filing

electronically.

Computerized Filing
FEC FORM 3 may be filed in & computerized format, but the Commission must
approve the computerized format before the report is filed. Submit sample formats to the

Reports Analysis Division.

Faxing Forms

ts Form 3 may not be filed by FAX because

Otker Forms and Their Uses

The forms listed below are also available. When ordering, please order by form
number.

FEC FORM 3: Pages S - 8, Post-Election Detailed Summary Page.

Used only for last reporting period of election cycle, in lieu of pages 3 — 4 (Detailed

20
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Summary Page) and portions of page 2 (Summary Page). Summarizes receipts and
disbursements by type of activity; shows totals for each type of activity for the reporting
period and for both the election cycle that ended on election day and the new election
cycle that began the day after election day.

FEC FORM 1: Statement of Organization

Used by all political committees to register under the federal election law.

FEC FORM 2: Statement of Candidacy

Used by federal candidates to register their candidacy with the Federal Election
Commission or the Secretary of the Senate.
FEC FORM 6

Discloses last-minute contributions of $1,000 or more received between the 20th day

and 48 hours before the day of an election.

FEC FORM 8: Debt Settlement Plan

Used by terminating committees to disclose the terms of debt settiements.

FEC FORM 10: 24-Hour Notice of Expenditure of Personal Funds

Used to disclose within 24 hours any expenditure, or obligation to make an

expenditure, from personal funds of the candidate in excess of the announced threshold.

FEC FORM 11: 24-Hour Notice of Opposition Personal Funds

Used to disclose the opposition personal funds amount which increases individual
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contribution limits and coordinated party expenditure limits.

FEC FORM 12: 24-Hour Notice of Suspended Limits

Used to disclose that the campaign has reached the proportionality provision limit and,

therefore, the increased individual contribution and coordinated party expenditure limits

are suspended,

To request additional forms, call the Information Division at 800/424-9530 or

202/694-1100
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Instructions for Summary Page (FEC FORM 3, Pages 1 - 2)

‘Who Must File

A political committee designated in writing by a candidate for the House of
Representatives or Senate to serve as his or her principal campaign committee is required
1o file periodic Reports of Receipts and Disbursements on FEC FORM 3.

Any other political committee authorized in writing by a candidate for the House of
Representatives or Senate to receive contributions or make expenditures on the

candidate’s behalf is requlred to file FEC FORM 3 with the principal campaign

‘committee. The principal campaign committee must compile and consolidate the reports

required to be filed with it. These consolidated reports must include: the candidate’s
activity, reports submitted to the principal campaign committee by any other authorized
committees, and the principal campaign committee’s own activity. This consolidation
must be made on FEC FORM 3Z.

Note: Political committees (except for principal campaign committees of Senate
candidates) must file reports in an electronic format if they have qither received
contributions or made expenditures in excess of $50,000 during a calendar year, or if they
have reason to expect that they will exceed either of those thresholds during the calendar
year. If the committee has réached this level of activity, DO NOT FILE THIS FORM
ON PAPER. Instead, you must file this form in an electronic format.

An authorized commltteelsconslderedto have reason to expect it will exceedthe

electronic filing threshold for the following two calendar years after the calendar year in
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which it exceeds $50,000 in contributions or expenditures. Exception: T!ns does not
apply to an anthorized committes with $50,000 or less in net debts outstanding on
January 1 of the year following the general election that anticipates terminating prior to
January 1 of the next election year, as long as the candidate has not qualified as a
candidate in the next election and does not intend to become a federal candidate in the
next election.

A new authorized committee with no previous contributions or expenditures is
considered to have reason to expect it will exceed the electronic filing threshold if it
exceeds $12,500 in contributions or expenditures during the first calendar quarter of the
calendar year, or $25,000 in contributions or expenditures in the first half of the calendar
year.

Contact the FEC for more information on filing electronically.

ALL POLITICAL COMMITTEES AUTHORIZED IN WRITING BY A
CANDIDATE FOR THE OFFICE OF PRESIDENT OR VICE PRESIDENT MUST
FILE ON FEC FORM 3P.

ALL POLITICAL COMMITTEES OTHER THAN THOSE AUTHORIZED BY A

CANDIDATE MUST FILE ON FEC FORM 3X.

When to File

In any calendar year in which there is a “regular” November general election for which
the candidate is seeking nomination for election or election, the candidate’s principal

campaign committee must file the following reports on FEC FORM 3:
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» Quarterly reports must be filed no later than April 15, July 15, October l? and January
31 of the following calendar year. Each such report must disclose all transactions from
the last report filed through the last day of the calendar quarter. A quarterly report is not
required to be filed if a Pre-Election Report is required to be filed during the period
beginning on the 5th day and ending on the 15th day after the close of the calendar
quarter.

* A 12 Day Pre-Election Report must be filed no later than the 12th day before any
primary or general election in which the candidate seeks election and must include all
transactions from the closing date of the last report filed through the 20th day before the
election. A 12 Day Pre-Election Report sent by certified or registered mail must be
mailed no later than the 15th day before the election.

* A 30 Day Post-General Election Report must be filed no later than 30 days after the
general election and include transactions from the closing date of the last report filed
through the 20th day after the general election.

must be filed no later than April 15, July 15, October 15, and January 31 of the

following calendar year. Each such report must disclose all transactions from the last

report filed through the last day of the calendar quarter.
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A document is timely filed upon delivery to the appropriate office (see_“Where to
File”) by the close of the prescribed filing date or upon deposit as registered or certified
mail in an established U.S. Post Office and postmarked no later than midnight of the day
the report is due, except that a Pre-Election Report so mailed must be postmarked no later
than midnight of the 15th day before the date of the election. Reports and statements sent
by first class mail must be received by the appropriate office by the close of business of
the prescribed filing date to be timely filed. Reports filed electronically must be received
and validated by the Commission’s computer system on or before 11:59 p.m. Eastem

Standard/Daylight Savings Time on the prescribed filing date in order to be timely filed.

Where to File

An original report and any amendments to an original report must be filed as follows:

* The principal campaign committee of a candidate for the House of Representatives must
file with the Federal Election Commission, 999 E Street, NW, Washington DC 20463.
Other authorized committees of the candidate must file with the principal campaign
committee.

* The principal campaign committee of a candidate for the Senate must file with the
Secretary of the Senate, Office of Public Records, 232 Hart Senate Office Building,

Washington, DC 20510-7116. The mailin g address for the Secretary of the Senate is

P.O. Box 5109, Alexandria, VA 22301-0109 Other authorized committees of the
candidate must file with the principal campaign committee.

Acopyofeachreportﬁledbytheprincipalcampaignoomnﬁtteemustbeﬁledwithtbe
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Secretary of State (or appropriate State officer) of the State in which nomifmtiOn or
clection is sought. Exception: Principal campaign committees of House and Senate
candidates must file a copy of this form with the state in which the office is sought, with
the exception of committees of candidates in states that have qualified for the
Commission’s state filing waiver. A list of qualified states is available from the Federal
Election Commission.

Report Preparation

» A political committee may use any recordkeeping or accounting system which will
ensble it to comply with the Act.

« The Commission recommends that political committees use a recordkeeping or
accounting system that keeps a separate accounting for each of the various categories of
receipts and disbursements on the Detailed Summary Page. This separate accounting
will help the political committee fill out ﬁe reporting forms, since separate reporting
schedules are required for each category.

« The reporting schedules should be filled out first so that the totals can be derived for
each category.

« The total figures should be carried forward to pages 3 — 4 (Detailed Summary Page) and
then (where appropriate) from the Detailed Summary Page to page 2 (Summary Page).

«Pages 3 and 4 (Detailed Summary Page) should be filled out before completing page 2

(Summary Page).
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Treasurer’s Responsibilities

A copy of this Report must be preserved by the treasurer of the political committee for
a period of not less than three years from the date of filing. The treasurer of the political
committee is personally responsible for the timely and complete filing of the report and

for the accuracy of any information contained in it

Election Cycle Reporting

Authorized
committees must report receipts and disbursements on an election-cycle basis, rather than
on a calendar year basis. The election cycle for disclosure purposes begins the day after
the previous general election for a seat or office, and ends on the day of the next general
election for that seat or office. Note that the length of the election cycle varies ms
on office sought (i.c., two years for House committees and six years for Senate
committees). See 11 CFR 100.3(b).

Note that on the first report filed after your general election, receipts received and
disbursements made after the date of the general election are considered to be for the next

election cycle and must be aggregated separately for purposes of itemization.

Line-by-Line Instructions for Page 2 (Summary Page)

LINE1. F

nokhavoa-hbelrpﬁabopwEnterthewmplﬂenameandmaiﬁngaddressofyom
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LINE 2. Enter the FEC Identification Number assigned to the comrmittee.

LINE 3. If this is an original report, check the “NEW™ box, If this is an amendment to a

previous report, check the “AMENDED” box.

LINE 4. Check the appropriate boxes. If the report is a 12 Day Pre-Election or 30 Day

Post-General Election Report, supply the type of election (primary, general, convention,

special or run-off), the date of the clection, and the State in which the election is held.

LINE 5. Enter the coverage dates (month/day/year) for this report. All activity from the

ending coverage date of the last report filed must be included.

LINE 6(a). Transfer the amounts from Column A and Column B of Line 11(¢) of the
Detailed Summary Page to the corresponding columns on Line 6(a). |

LINE 6(b). Transfer the amounts from Column A and Column B of Line 20(d) of the
Detailed Summary Page to the corresponding columns on Line 6(b).

LINE 6{(c). For both Column A and Column B subtract Line 6(b) from 6(a) to derive the
figures for 6(c).

LINE 7(a). Transfer the amounts from Column A and Column B of Line 17 of the
Detailed Summary Page to the corresponding columns on Line 7(a).

LINE 7(b). T@sfa the amounts from Column A and Column B of Line 14 of the
Detailed Summary Page to the corresponding columns on Line 7(b).

LINE 7(c). For both Column A and Column B subtract Line 7(b) from 7(a) to derive the

figures for Line 7(c).
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LINE 8. Transfer the total amount of cash on hand at the close of the reporting period

from Line 27 of the Detailed Summary Page to Line 8.

LINE 9. Transfer the total amount of debts and obligations owed TO the committee from

Schedule C or D.

LINE 10. Transfer the total amount of debts and obligations owed BY the committee

from Schedule C or D.

Special Instructions for Last Report Filed for Your Election Cycle

For this report ONLY, principal campaign committees must fill out Parts I and IV on
page 8 (Post-Election Mld Summary Page) in lieu of filling out Lines 6-7 on page 2
(Summary Page). Note: Committees must also fill out the Post-Election Detailed
Summary Page in lieu of pages 3 and 4 (Detailed Summary Page) for this report only.
This requirement applies to the Post-General report filed by general election candidates

or to the year-end report filed by all other candidates in that election cycle.
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1 Instructions for Detajled Summary Page (FEC FORM 3, Pages 3 - 4)

2 No changes are proposed to the current instructions for the Detailed Summary Pages of

3 Form3.
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Instructions for Schedule A, Itemized Receipts (FEC FORM 3)

The Detailed Summary Page is broken down into various categories of receipts. Use

Schedule A to list each receipt required to be itemized. DO NOT combine more than one
category of receipts on the same Schedule A. Instead, use a separate Schedule A for each
category of receipts. The line number of the Detailed Summary Page to which each
Schedule A pertains should be identified in the upper right corner of each Schedule, In
addition, the committee’s full name must be entered in the appropriate block. For each
receipt required to be itemized during the reporting period, the political committee must
provide the identification, date and amount of the receipt, and the aggregate election
cycle-to-date total. If disclosing a contribution from a federal political committee, the
committee should enter the committee’s FEC identification number. (This number is
readily available from the Commission’s Web site or its Public Disclosure Division.)

The term “identification” means, in the case of an individual, his or her full name,
including: first name, middle name or nitial if available, and last name; mailing addross;
occupation; and the name of his or her employer; and, in the case of any other person, the
person’s full name and address. Do not abbreviate committee names.

| The occupation and name of employer are only required to be provided for reccipts
from individuals. “Occupation” means the principal job title or position of an individual.
“Employer” means the organization or person by whom an individual is employed, and
not the name of his or her supervisor. Use “self-employed,” if applicable.

The date of receipt for reporting purposes is the date the committee (or its agent)

actually obtains possession of the contribution. See 11 CFR 102.8(a). The “election
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c.;,ycle-to-datc” total for each entry represents the total amount received from that source
since the beginning of the election cycle (starting the day after the last general election
through the date of the general election). (Note that on the first report filed after your
general election, receipts received after the date of the general election are considered to
be for the next election cycle and must be aggregated separately.) If a receipt is the only

receipt from a person during the election cycle, the aggregate election cycle-to-date total

must still be entered. Authorized committees must indicate the election for which the
receipt was given. In the event the receipt was given for an election other than the

current primary or general election, the “Other” block must be checked and the type of

the contribution limits have

been increased under 2 U.S.C. §§441a(i) or 441a-1 because an opponent has notified the

Mgg'of significant personal expenditures, check the box to indicate that the amount

is given under modified limits.

The *Total This Period” amount (the last line on Schedule A) must be added to all
other receipts for that category which are not itemized and carried forward to Column A
of the corresponding line of the Detailed Summary Page.

If a contribution is received from a business entity or is drawn on what is or appears to

be a business account, the political committee must either determine that the contribution
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is not from a corporation, government contractor, or other prohibited source or refund it

within thirty days of its receipt.
Contributions to a candidate or authorized committee that are not designated or

redesignated by the contributor for a specific election must be counted toward the

contributor’s limitation for the next clection after the contribution is made, unless they

are presumptively redesignated as described below. Contributions may be made for a past
clection only to the extent that the recipi ient has net debts outstanding from that particular

election. A contribution which-that appears to be excessive, either on its face or when

aggregated with other contributions from the same person, may be presumptively
redesignated or reattributed, if cither is applicable, or it may be retuned or deposited into
a campaign depository but not used. If deposited, the contributor may be asked if a joint
contribution was intended and, if so, to submit a written reattribution of the contribution
signed by each contributor. The contributor may also be asked to redesignate in writing |
the contribution for a different election if such a contribution would otherwise be
permissible. Altematively, the excessive portion of contributions before the primary
election may be presumptiv
does not cause the contributor to exceed any other contribution limit. Contributions after

the primary but before the general election may be presumptively redesignated for the
primary election to the extent the committee has net debts outstanding from the primary

election. Contributions may also be presumptively reattributed to a joint contributor
whose name also appears imprinted on the contribution check if the reattribution will not

cause the contributor to exceed any contribution limits. If the committee presumptively
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redesignates or reaitributes the excessive contribution, the committee must be-refunded

notify the contributor of its action, and offer the opportunity to request a refund, within

sixty days of its receipt of the original contribution. Both written redesignations and
written reattributions are to be reported as memo entries on the report covering the period
in which the committee receives the redesignations or reattributions. Indicate how the
contribution(s) was reported initially, followed by the redesignated or reattributed
entry(ics). Presumptive redesignations or reattributions must also be noted as such. See
11 CFR 110.1(b)5Xii}B) and (C) for presumptive redesignations, 11 CFR
110.1(kX3X(ii}B) for presumptive reattributions, and 11 CFR 104.8 and the Campaign
Guide for the reporting of these types of contributions.

election:

Contributions In-Kind. Contributions in-kind (i.e., goods and services provided to a
political committec) are treated as any other contribution and must be reported and
itemized under the appropriate category of receipts. For example, a contribution in-kind
ﬁ'omanindividualmustbéitemizedonScheduleAmdreportedunderﬂwcategory for
“Contributions From Individuals/Persons Other Than Political Committees.” The value
of each conuibuﬁt;n in-kind must be entered in the “Amount of Each Receipt This

Period” column. The amount or value of the contribution in-kind is the difference
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between the usual and normal charge for the goods or services atthetimecffthe
contribution and the amount charged the political committee. The “aggregate election
cycle-to-date” total must include the total amount of all contributions which the person |
has contributed to the committee during the election cycle. The item must be labeled
“contribution in-kind” and include the nature of the contribution (e.g., consulting,
polling, etc.). Each contribution in-kind must also be reported in the same manner as an
operating expense on Schedule B and included in the total for “Operating Expenditures”
(Note: A political committee which makes a contribution in-kind only reports it as a
disbursement and itemizes the transaction on Schedule B with a notation “contribution in-
kind.” The purpose of the expenditure (e.g., consulting, polling, etc.) and the aggregated
election cycle-to-date amount must also be provided. The committee receiving the
contribution in-kind must report it as both a receipt and an expenditure.) Note that
special reporting rules apply when an individual makes an advance of personal funds for
a good or service but expects to be reimbursed. See the instructions for reporting
“reimbursed advances by staff” in the Campaign Guide for Congressional Candidates.

Contributions of stocks, bonds, art objects, and other similar items to be liquidated
must be reported as follows:

(1) If the item has not been liquidated at the close of the reporting period, the
committee must record as a memo entry (not as cash) on Schedule A the item’s fair
market value on the date received, including the name and mailing address (and when in
excess of $200, the occupation and name of the employer) of the contributor. The total

amount of items to be liquidated must be entered under “Total This Period” on the last
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line of Schedule A. This amount must NOT be carried forward to the Detailed Summary
Page.

(2) When the item is sold, the committee must report the proceeds and include them in
the appropriate categories on the Detailed Summmary Page. It must also report the (i)
name and mailing address (and, where in excess of $200, the occupation and name of
employer) of the purchaser on Schedule A, if purchased directly from the committee (the
purchaser is considered to have made a contribution to the ooimi&ee); and (ii) the

identification of the original contributor on Schedule A.

Exempt Legal or Aeeouhtlng Services. Legal or accounting services rendered to or
on behalf of an authorized committee of a candidate or any other political committee are
not contributions or expenditure and are not, therefore, subject to the contribution
limitations and prohibitions, if the person paying for the services is the regular employer
of the individual rendering the services and if the services are solely to ensure compliance
with the Act.

The political committee must itemize as a memo entry on a separate Schedule A each
person who provides legal or accounting services to the political committee in an
aggregate value or amount in excess of $200 within the election cycle, together with the
date of receipt and amount or value of the exempt legal or accounting services, and state
that the receipt is for “exempt legal or accounting service.” The total amount of exempt
legal or accounting services must be entered on the line for “Total This Period” on the
bottom of Schedule A, but the total amount may not be carried forward to any category or

line number on the Detailed Summary Page.
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Earmarked Contributions. For each earmarked contribution recewed (regardless of
the amount), the political committee must report on Schedule A the name and address of
the original contributor, the date of receipt and the amount of the contribution and, if the
original contributor makes contributions aggregatmg in excess of $200 to the political
committee during the election cycle, the occupation and name of employer. If the
contribution passes through the political committee’s account and is forwarded to another
political committee or Federal candidate, the conduit committee must disclose each
contribution, regardless of the amount, on both Schedule A and Schedule B and include
the amount under the appropriate category of receipts and disbursements. If the
contribution was passed on in the form of the contributor’s check, the conduit must
disclose each contribution on a separate Schedule A attached to the conduit’s
(intermediary) next report and the amounts of such contributions are ndt required to be
included in the totals for the appropriate categories of receipts and disbursements. If a
political committee is not a conduit, but is the intended recipient, the political committee
must report each conduit through which the earmarked contribution passed, including the
name and address of the conduit, and whether the contribution was passed on in cash, by
the contributor’s check, or by the oonduit;s check. If the conduit exerhises direction and
control over the contribution, the earmarked contribuﬁon must also be attributed to the

contribution limitations of the conduit.

Checks Returned Due to Insufficient Funds. If a contributor’s check is returned to
the political committee due to insufficient funds and the receipt of the check was

previously reported, the political committee must report the retum under the appropriate
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category of receipts as a negative entry and net out the amount of the chec!: from the total
for that category. If the original receipt of the check was itemized on Schedule A, the
return of the check must also be itemized as a negative entry on Scheduie A, Ifthe,

receipt of the check was never reported, the return of the check should not be reported.

Check Refunded to the Committee. A contribution may be refunded to the

committee in one of two ways:

(1) The original check is returned uncashed. If the contribution was reported, the refund

should be reported as a negative entry on Schedule B, and the amount of the
contribution refund subtracted from the disbursement totals on the line of the
Detailed Summary Page that it was reported on.

(2) The original check is not returned and the refund is made by a check from the
recipient of the contribution. Such a transaction should be reported as a receipt on
Schedule A for the appropriate line of the Detailed Summary Page. This procedure
is applicable regardless of whether the amount refunded is the full or only a partial

refund of the contribution or whether the contribution was previously reported.

Best Efforts. When the treasurer of a political committee shows that best efforts have
busedmobtain,mainminmd;ubmittheinfomaﬁonrequheiﬂ:ecommiueeshanbe
considered in compliance with the Act. With regard to reporting the identification of
cach person whose contribution(s) to the committee and its affiliated committees
agyregale in excess of $200 in an clection cyole, the treasurer will only be deemed to

have exercised best efforts to obtain, maintain and report the required information if all

39




10

11

12

13

14

15

16

17

18

19

20

21

Draft Instructions for FEC Form 3
Schedule A

DRAFT
written solicitations for contributions include a clear request for the mformat:on G.e.,
name, mailing address, occupation and name of employer) and include an accurate
statement of Federal law regarding the collection and reporting of individual oopuibll_tor
identifications. In addition, for each contribution requiring itemization which lacks
contributor information, the treasurer must, within 30 days of receipt of the contribution,
make one effort to obtain the missing information. See 11 CFR 104.7 and the Campaign
Guide for Congressional Candidates for more information.

Loans. Report 2 loan received on Schedule A for the appropriate line number of the
Detailed Summary Page, in the reporting period during which the loan is received. Also,
disclose the loan on Schedule C, and, if from a lending institution, on Schedule C-1.

If a candidate personally receives a loan from a lending institution, or an advance from
a brokerage account, credit card or line of credit, and then contributes or loans some or all
of those funds to the campaign, report the amount of funds contributed or loaned on
Schedule C-1. If the candidate treats the funds as a personal contribution, report the
receipt of the contribution from the candidate on Schedule A for Line 11(d). If the
candidate treats the funds as a loan, report the receipt of the loan on Schedule A for Line
13(a). See also the instructions for Schedule C-1. A loan obtained by the candidate from
a brokerage account, credit card, home equity line of credit or other line of credit that is
used exclusively for routine living expenses does not have to be reported, provided the
loan is not guaranteed by third parties and the loan is repaid exclusively from the

personal funds of the candidate. If such a loan is used in part for routine living expenses
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1 and in part for influencing the candidate’s election for Federal office, only the latter part

2 must be reported.
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Instructions for Schedule B, Itemized Disbursements (FEC FORM 3)

The Detailed Summary Page is broken down into various categories of disbursements.
Use Schedule B to list each disbursement required to be itemized. DO NOT combine
more than one category of disbursements on the same Schedule B. Instead, use a
separate Schedule B for each category of disbursements. The line number of the Detailed
Summary Page to which each Schedule B pertains should be identified in the upper right
comner of each Schedule. In addition, the committee’s full name must be entered in the
appropriate block.

For each disbursement required to be itemized during the reporting period, the political
committee must provide the full name, mailing address, date, amount, and purpose of the

disbursement. If the purpose of the disbursement is a refund or a disposal of an excess

contribution required under 11 CFR 400.53, check the box to indicate this.

The term “purpose” means a brief statement or description of why the disbursement
was made. Examples of adequate descriptions include the following: dinner expenses,
media, salary, polling, travel, party fees, phone banks, travel expenses, travel expense
reimbursement, and catering costs. However, statements or descriptions such as
“advance,” “election day expenses,” “other expenses,” “expense reimbursement,”
“miscellaneous,” “outside services,” “get-out-the-vote,” and “voter registration,” would
not meet the requirement for reporting the purpose of an expenditure. If the disbursement
is a “loan repayment,” “contribution refund,” or other similar category of disbursement
(other than an operating expenditure), the name of the category of disburscment (i.c.,

“loan repayment,” etc.) is sufficient to meet the requirement for reporting the purpose of
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an expenditure.

Along with reporting the purpose of the expenditure as required above, the committee
should also broadly characterize disbursements by providing the code for each category
of disbursement. Examples of the types of disbursements that fall within each of the
broad categories are listed below. Use only one code for each itemized disbursement. In
cases where the disbursement was for several purposes, the committee should assign one
code according to the primary purpose of the disbursement. Note that some of the
category titles are not acceptable as the “purpose” of the disbursement and that the
categories are not intended to replace or to serve as asuhsﬁﬂ:tef&rthé“puréoseof
disbursement.”

001 Administrative/Salary/Overhead Expenses (e.g., rent, staff salaries, postage,‘ office

- supplies, equipment, furniture, ballot access fees, petition drives, party fees and
legal and accounting expenses)

002 Travel Expenses—including travel reimbursetment expenses (e.g., costs of |
commercial carrier tickets; reimbursements for use of private vehicles, advance
payments for use of corporate aircraft; lodging and meal expenses incurred during
travel)

003 Solicitation and Fundraising Expenses (e.g., costs for direct mail solicitations and
fundraising events including printing, mailing lists, consultant fees, call lists,
invitations, catering costs and room rental)

004 | Advertising Expenses—including general public political advertising (e.g.,

purchases of radio/television broadcast/cable time, print advertisements and related
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production costs)

005 Polling Expenses

006 Campaign Materials (¢.g., buttons, bumper stickers, brochures, mass niailings, pens,
posters and balloons)

007 Campaign Event Expenses (e.g., costs associated with candidate appearances,
campaign n;llies, town meetings, phone banks, including catering costs, door to
door get-out-the-vote efforts and driving voters to the polls)

008 Transfers (e.g., to other authorized committees of the same candidate)

009 Loan Repayments (e.g., repayments of Joans made or guaranteed by the candidate
or any other person)

010 Refunds of Contributions (e.g., contribution refunds to individuals/persons, political
party committees or other political committees)

011 Political Contributions (e.g., contributions to other'federal candidates and
committees, donations to non-federal candidates and committees)

012 Donations (¢.g., donations to charitable or civic organizations)

For disbursements that are contributions to Federal candidates, or authorized
committees, the committee must include under “Purpose of Disbursement” the name of
the candidate and office sought (including State and congressional district, where

applicable) and the aggregate election cycle-to-date total of contributions made to that

candidatc or committcc in the purpose of disbursement box.

For each contribution to a Federal candidate or authorized committee, indicate in the
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election check-off box the election forwhichﬂnoonﬁbuﬁonwumade. Contributions
to a candidate or authorized committee which are not designated by the contributor for a
specific election must be counted toward the contributor’s limitation for the next election
after the contribution is made. Contributions may be made for a past election only to the
extent that the recipient has net debts outstanding from that particular election. In the
event the contribution was made for an election prior to the current election cycle, the
“Other” box must be checked and the type of election specified (e.g., “General 2000,”
“Primary 2004™). Thcelectioncheck-oﬂ'boxesprovidedforeachiwmizedenuyon
Schedule B should not be used when itemizing operating expenditures.

Ths"'I‘oﬁal'l‘hisPa-iod"amount(thelastlineonScheduleB)mustbeaddedtoall
other disbursements for that category which are not itemized and carried forward to

Column A of the corresponding line of the Detailed Summary Page.

Contributions In-Kind Received

Contributions in-kind received by the committee wh:ch are itemized on Schedule A
must also be itemized as an operating expenditure on Schedute B. In addition, in the
“Purpose of Disbursement™ box include the notation “Contribution In-Kind,” and the

nature of the mpmdnure (e.g., consulting, polling, etc.).
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lmtructim for Schedule C, Loans {FEC FORM 3) .
Instructions for Schedule C-1, Loans and Lines of Credit From Lending Institutions
M

C FORM 3

Instructions for Schedule D, Debts and Obligations (FEC FORM 3)

Nochangeeareproposedtothemostreocntlynpprovedversionsoftheins&uctionsfor
Schedule C, Schedule C-1 or Schedule D of Form 3.
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Instructions .for Consolidation Report of Receipts and Disbursements (FEC FORM
- _

A principal campaign committee which that is the only authorized committee of a
candidate does not use FEC FORM 3Z.

Eomm-3Z-must-be-filed-by-the The principal campaign committee must file Form 3Z if
the candidate has authorized other political committees. Enter the name of the principal
campaign committee and the coverage dates for the report must-be-entered in the
appropriate blocks at the top of the page. List the name of the principal campaign
committee, and all authorized committees must-be-listed in the column entitled
ipal
campaign committes or by-one of the other authorized committees must report the

“CommitteeNames”_ The sandidate’s-activity-must-be-reported-by-the

candidate’s activity. Each line is coded with a letter from A through J. All information

for cach committee is recorded on the same lettered line throughout the form (e.g., the
principal campaign committee is on Line A for columns (a)-(cc)).

Columns (&) through (cc) on the Worksheet correspond to the numbered lines on the
Summary Page of Receipts and Disbursements (FEC FORM 3, page 2) and the Detailed
Summary Page of Receipts and Disbursements (FEC FORM 3, pages 3 and 4). Note:
For the last report filed during an election cycle, the committee should use pages 5-8
(Post-Election Detailed Summary Page) instead of pages 3 and 4 (Detailed Summary
Page). See special instructions below. For Lines (a){(w) and (z)-(cc), transfer the dollar
amounts are-transferred from Column A of each numbered line of each committee's

report to the appropriate column on the Consolidation Report. For Lines (x) and (y),
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thereisnoColmnnAandthedollaramountsarererredﬁomLineQandLineZ?,
respectively, of page 4 (Detailed Summary Page). Enter the total for cach colurnn must
be-entered on Line 1. If there are more than two authorized committees, more than one
FEC FORM 3Z will be needed and the total amount for each column for all pages must
be entered on Line B for the last page.

The principal campaign committee must submit the completed Form 3Z swust-be
subsmitted with the principal campaign committee’s report and the report of all other
authorized committees for campaigns in which a candidate has authorized in writing

more than one political committee to act on his or her behalf.

Special instructions for last report filed during Your Election cycle. For this report
only, transfer line totals from pages S — 8 (Post-Election Detailed Summary Page). For
Lines (a)«(w), transfer totals from Column A, pages 5 — 8 (Post-Election Detailed
Summary Page). For Lines (x) and (y), there is no Column A and the dollar amounts are

transferred from Line 23 and Line 27, respectively, of page 8 (Post-Election Detailed

‘Summary Page). For Lines (z) and (aa), transfer totals from Lines 9 and 10 of page 2

(Summary Page). For Lines (bb) and (cc), transfer totals from Sections III and IV,

respectively, of page 8 (Post-Election Detailed Summary Page).
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Federal El Commission

Instructions for FEC Form 3Z-1, Consolidated Report of Gross Receipts for

Authorized Committees (11 CFR 104.19)

(Millionaires' Amendment)

Who Must File FEC Form 3Z-1
Principal campaign committees of candidates for the U.S. House and the U.S. Senate
must file FEC Form 3Z-1 as part of their July Quarterly and Year-End reports in the year

preceding the year in which the general election for the office sought is heid. 11 CFR
104.19. The information provided in this form allows opposing candidates to compute

their “gross receipts advantage,” used in determining under 11 CFR 400.10 whether a

candidate is entitled to increased contribution limits under 2 U.S.C. 441a(j) or 441a-1.

Instructions

Enter the name and FEC ID number of the candidate, as well as the name, address and
FEC ID number of the candidate’s principal campaign committee.

Form 32-1 js only filed with the July Quarterly and Year-End reports in the year
preceding the year in which the general election for the office sought is held. If the report

is the July Quarterly, check “through June 30”. If the report filed is the Year-End, check
“through December 31".

Line 1. Gross receipts of authorized committees. Gross receipts includes all receipts

disclosed on Lines 11, 12, 13, 14 and 15 of the Detailed Summary Page by all of the

candidate’s authorized committees, Provide the yross receipls to date for the primary

election and the gross receipts to date for the general election in the respective columns.
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To derive the totals for each column, you will first need to organize your internal records

to separate those receipts that were received for the primary election from those received

for the genersl election. To calculate the gross receipts for the primary election column,

add the total receipts of the candidate’s authorized committees in connection with the

primary election as of the closing date of the report (regardless of whether the funds have
already been spent), including contributions that were made, designated or redesignated
for the primary election. To calculate the gross receipts for the general election column,
add the total receipts of the candidate’s authorized committees in connection with the
general clection as of the closing date of the report (regardless of whether the funds have_
already spent) including contributions that were made, designated or redesignated

for the general election. See 11 CFR 400.8.

Line 2. Aggregate amount of contributions from personal funds of the candidate. For the

primary election colurmn, add the total aggregate amount of contributions from the

personal funds of the candidate to any of the candidate’s authorized committees for the
primary, including contributions that were made, designated or redesignated by the
candidate for the primary. For the general election column, add the total aggregate
amount of contributions from the personal funds of the candidate to any of the
candidate’s authorized committees for the general, including contributions that were
made, designated or redesignated by the candidate for the general,

Line 3. Gross receipts minus the candidate's personal contributions. For each column,
subtract Line 2 from Line !.

50




10

11

12

13

14

15

16

17

13

19

Draft Instructions for FEC Form 3X,
Surnmary Page

DRAFT
Federat Election Commission
Report of Receipts and Disbursements for

Other Than an Authorized Committee (FEC FORM 3X)
(Filed by party committees and political action committees (PACs))

Use FEC FORM 3X to file your report. Listed below are the summary pages and
schedules of FEC FORM 3X, with an explanation of what each discloses.

FEC FORM 3X: Page 1, Report of Receipts and Disbursements

Identifies the committee, the type of report and the reporting period.

FEC FORM 3X: Page 2, Summary Page

Identifies the committee; discloses the committee’s total receipts and disbursements for
the reporting period and the calendar year to date.
FEC FORM 3X: Pages 3 — 4, Detailed Summary Page

Summarizes receipts and disbursements by type of activity; shows reporting period and

calendar year to date totals for each type of activity.

FEC FORM 3X: Schedules

A: Provides detailed information for each receipt that is required to be itemized. Use a
separate Schedule A to support each Line number that appears on the Detailed

Summary Page.

B: Provides detailed information for each disbursement that is required to be itemized.
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Use a separate Schedule B to support each Line number that appears on the Detailed
Summary Page.
Shows all loans, endorsements aﬁd loan guarantees the committee receives or makes.

Shows all loans and Lines of credit made by lending institutions to the committee,

Shows debts and obligations owed to or by the committee that are required to be

disclosed.

Shows all independent expenditures made during the reporting period. Schedule may
also be used to separately disclose last-minute independent expenditures of $1,000 or
more made between the 20th day and 24 hours before the date of an election.

Shows all coordinated party expenditures. (Used by party committees only.)

Shows method of allocation for shared-allocated federal and non-federal

administrative expenses, exempt activity costs, generic voter drive costs and

allocated federal/Levin fund “federal election activity” expenses.

H2: Shows allocation ratios for ehared allocated federal and non-federal activity,

H3:

including individual fundraising events--exempt-astivities; and direct candidate
support appearing on the report.
Shows transfers from non-federal accounts to federal accounts for the purpose of

paying allocable expenses.

H4. Shows disburscments for shared allocated federal and non-federal activity.

HS5: Shows transfers of Levin funds for allocable federal election activity.
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H6: Shows disbursements of federal and Levin funds for allocable federal election

activity.

L: Aggregation page for showing receipt and disbursement of Levin funds.

L-A: Memo schedule for itemizing receipts of Levin funds.

L-B: Memo sch9dule for itemizing disbursements of Levin funds.
Illegible and Non-FEC Forms

Hllegible reports and reports submitted on non-FEC forms are not awepﬁble and must
be refiled.

Electronic Filing

Unauthorized political committees must file reports in an electronic format under 11
CFR 104.18 if they either receive contributions or make expenditures in excess of
$50,000 during the calendar year, or if they have reason to expect that they will exceed
either of those thresholds. If the committee has reached this level of activity, DO NOT
FILE THIS FORM ON PAPER. Instead, you must file this form in an electronic format.

See the instructions for moré information on filing electronically. (p-2)-

Computeriied Filing
FEC FORM 3X may be filed in a computerized format, but the Commission must

approve the computerized format before the report is filed. Submit sample formats to the
Reports Analysis Division.
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Faxing Forms

Most Rreports may not be filed by FAX because original signatures are required.

Otker Forms and Their Uses

The forms listed below are also available. When ordering, please order by form

number.

FEC FORM 1: Statement of Organization

Used by all political committees to register under the federal election law.

FEC FORM 1M: Notification of Multicandidate Status

Used by PACs and party committees to notify the Commission of their status as a

multicandidate committee.

FEC FORM 7: Report of Commaunications Costs by Corporations and Membership

Organizations

Used by corporations and labor organizations to disclose internal partisan
communication costs that exceed $2,000 for an election.
FEC FORM 8: Debt Settlement Plan

Used by terminating committees to disclose the terms of debt settlements.

These Forms may be duplicated.

To request obtain additional forms, call the Information Division at 800/424-9530 or

202/694-1100 or visit the FEC’s Web site at www.fec.gov,
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Instructions for Summary Page (FEC FORM 3X, Pages 1 - 2)

Who Must File

Any political committee which is not an authorized committee is required to file
periodic Reports of Receipts and Disbursements on FEC FORM 3X.

Note: Political committees must file reports in an electronic format under 11 CFR
104.18 if they have either received contributions or made expenditures in excess of
$50,000, or if they have reason to expect that they will exceed either of those thresholds
during the calendar year. If the committee has reached this level of activity, DO NOT
FILE THIS FORM ON PAPER. Instead, you must file this form in an electronic format.

An unauthorized committee is considered to have reason to expect it will exceed the
clectronic filing threshold for the next two calendar years after the calendar year in which
it exceeds $50,000 in contributions or expenditures. If it is a new committee, it is
considered to have reason to expect it will exceed the electronic filing threshold if it
exceeds $12,500 in contributions or expenditures during the first calendar quarter of the
calendar year, or $25,000 in contributions or expenditures in the first half of the calendar
year.

Contact the FEC for more mformatlon on filing electronically.

ALL POLITICAL COMMITTEES AUTHORIZED IN WRITING BY A
CANDIDATE FOR THE OFFICE OF PRESIDENT OR VICE PRESIDENT MUST
FILE ON FEC FORM 3P.

ALL POLITICAL COMMITTEES AUTHORIZED BY A CANDIDATE FOR THE
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"HOUSE OF REPRESENTATIVES OR SENATE MUST FILE ON FEC FORM 3.

When to File

All political committees required to file on FEC FORM 3X must file either: election

and non-election year reports as specified in (A) below; or monthly reports as specified
in (B) below.

Note: State, district and local party committees that have

combined receipts and disbursements of $5,000 or more in the
aggregate for “federal election activities” as defined at 11 CFR

100.24 must file monthly reports. l_l CFR 300.36(c)1). All
national party committees must file monthly reports. 11 CFR
104.5(0)(4).

(A) Election Year and Non-Election Year Reports

In any calendar year in which there is a “regular” November general election, the
following reports are required.:

* Quarterly reports must be filed no later than April 15, July 15, October 15 and January
31 of the following calendar year. Each such report must disclose all transactions from
the last report filed through the last day of the calendar quarter. A quarterly report is not
required to be filed if a Pre-Election report is required to be filed during the period
beginning on the Sth day and ending on the 15th day after the close of the calendar
quarter.

* Pre-Election reports must be filed no later than the 12th day before any primary or
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general election in which the committee supports (i.e., makes contributions to or
expenditures on behalf of) or opposes a candidate and must include all transactions from
the closing date of the last report filed through the 20th day before the election. A 12
Day Pre-Election Report sent by certified or registered mail must be mailed no later than
the 15th day before the election. A Pre-Primary election report is not required where the
contribution(s) or expenditure(s) has been disclosed on a previous report.

* All committees must file a 30 Day Post-(General Election Report. A 30 Day Post-
General Election Report must be filed no later than 30 days after the general election
and include all transactions from the closing date of the last report filed through the 20th
day after the general election.

In any other calendar year, the following reports are required:

* A Mid Year Report must be filed no later than July 31 and include transactions
beginning January 1 and ending June 30.

* A Year End Report must be filed no later than January 31 of the following calendar year

and include transactions beginning July 1 and ending December 31.

(B) Monthly Reports

Monthly reports must be filed no later than 20 days after the last day of the month and
must disclose all transactions from the last report filed through the last day of the month.
In lieu of the monthly reports due in November and December for a year in which there is

a “regular” November general election, a 12 Day Pre-General election report must be

filed including all transactions from the closing date of the last report filed through the
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20th day before the election and a 30 Day Post-General election report must be filed
including all transactions from the closing date of the Pre-Election report through the
20th day after the general election. A Year End Report must be filed no later than
January 31 of the following calendar year and include transactions from the closing date
of the Post-General Election Report through the last day of the calendar year.

Except for State, district and local party committees required to file monthly under 11

CFR 300.36(c)(1) (see above) and national party committees required to file monthly

under 11 CFR 104.5(c}4), a political committee may clect to change the frequency of

its reporting from quarterly and semi-annually under (A) to monthly under (B) or vice
versa. A committee may charige its filing frequency only after notifying the Commission
in writing of its intention at the time it files a required report under its current filing
frequency. The committee will then be required to file the next required report under its
new filing frequency. A committee may change its filing frequency no more than once
per calendar year.

A document is timely filed upon delivery to the appropriate office (see “Where To
File™) by the close of the prescribed filing date or upon deposit as registered or certified
mail in an established U.S. Post Office and postmarked no later than midnight of the day
the report is due, except that Pre-Election Reports so mailed must be postmarked no later
than midnight of the 15th day before the date of the election. Reports and statements sent
by first class mail must be received by the appropriate office by the close of business of
the prescribed filing date to be timely filed. Reports filel cloctronically arc timoly filod if

the report is received and validated by the Commission’s computer system on or before
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11:59 p.m. Eastern Standard/Daylight Savings time on the prescribed filing date.

Where to File

An original and any amendments to an original report must be filed as follows:
« Committees which support or oppose only a candidate(s) for the Senate must file with
the Secretary of the Senate, Office of Public Records, 232 Hart Senate Office Building,

Washington, D.C. 20510-7116. The mailing address for the Secretary of the Senate is

P.O. Box 5109, Alexandria, VA 22301-0109

« All other committees must file with the Federal Election Commission, 999 E Street,
' N.W., Washington, D.C. 20463.

Political committees filing FEC FORM 3X must file with the Secretary of State (or
appropriate state officer) of each state a copy of that portion of the report applicéble to
candidates seeking election in that state, with the exception of those states that have

qualified for the Commission’s state filing waiver program. A list of qualified states is

available from the Federal Election Commission.

Report Preparation

» A political committee may use any recordkeeping or accounting system which will
enable it to comply with the Act.

» The Commission recommends that the political committee keep a recordkeeping or
accounting system that keeps a separate accounting for each of the various categories of
reéeipts and disbursements on pages 3—4 3, 4 and 5 (Detailed Summary Page). This

separate accounting will help the political committee fill out the reporting forms, since
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separate reporting schedules are required for each category.

* The reporting schedules should be filled out so that totals can be derived for each
category.

* The total figures should be carried forward to pages 3—4 3, 4 and S (Detailed Summary
Page) and then (where appropriate) from the Detailed Summary Page to page 2
(Summary Page).

*Pages 3-and-4-3, 4 and 5 (Detailed Summary Page) should be filled out before
completing page 2 (Summary Page).

Treasurer’s Responsibilities

A copy of this Report must be preserved by the treasurer of the political committee for

a period of not less than three years from the date of filing. Thetreasﬁwofthepolitical

committee is personally responsible for the timely and complete filing of the report and

the accuracy of any information contained in it.

Line-by-Line Instructions for Page 2 (Summary Page)

LINE 1. Please-use-the-mailing g

LINE 2. Enter the FEC Identification Number assigned to the committee.

LINE 3. If this is an original report, check the “NEW” box. If this is an amendment to a
previous report, check the “AMENDED” box.
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LINE 4. Check the appropriate box for “Type of Report”. If the report is a 12 Day Pre-
Election or 30 Day Post-General election report, supply the type of election (primary,
general, convention, special or run-off}, the date of the election, and the State in which

the election is held.

LINE §. Enter the coverage dates for this report. All activity from the ending coverage

date of the last report filed must be inchuded.

LINE 6(a). Enter the total amount of cash on hand at the beginning of the calendar year.
The term “cash on hand™ includes: currency; balance on deposit in banks, savings and
loan institutions, and other depository institutions; traveler’s checks owned by the
committee; certificates of deposit, treasury bills and other committee investments valued
at cost.

LINE 6(b). Enter the total amount of cash on hand at the beginning of the reporting
period. -

LINE 6(c). Transfer the amounts from Column A and Column B of Line 19 to the
corresponding Columns on Line 6(c).

LINE 6(d). Add Lines 6(b) and 6(c) to derive the figure for Column A, and add Lines

6(a) and 6(c) to derive the figure for Column B.

LINE 7. Transfer the amounts from Column A and Column B of Line 30 31 to the

corresponding Columns on Line 7.

LINE 8. For both Column A and Column B subtract Line 7 from Line 6(d) to detive the

figure (which should be the same for both columns) for cash on hand at the close of the
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reporting period of Line 8.
LINE 9. Transfer the total amount of debts and obligations owed TO the committee from

Schedule Cor D,

LINE 10. Transfer the total amount of debts and obligations owed BY the committee

from Schedule C or D.

Multicandidate Committee Status
Check box if the political committee has qualified as a “multicandidate committee™
and has filed FORM 1M. A committee qualifies as a “multicandidate committee” when
it:
(i) has been registered with the Commission or Secretary of the Senate for at least six
months;
(ii) has reccived contributions for Federal elections from more than 50 persons; and
(iii) (except for any State political party organization) has made contributions to five or
more Federal candidates; or satisfies requirements (i)-(iii) by affiliation with another

committee.
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Instructions for Detailed Summary Page (FEC FORM 3X, Pages 3—4 3, 4 and 5)

A political committee must report the total amount of receipts and disbursements
during the reporting period and during the calendar yeaf for each category of receipts and
disbursements on FEC FORM 3X. The committee’s full name and the coverage dates of
the report must be entered in the appropriate blocks. If there are no receipts or
disbursements for a particular category for a reporting period or calendar year, enter “0”.

To derive the “Calendar Year-to-Date” figure for each category, the political |
committee should add the “Calendar Year-to-Date™ total from the previous report to the
“Total This Period” from Column A for the current report. For the first report filed for a
calendar year, the “Calendar Year-to-Date” figure is equal to the “Total This Period”
figure.

LINE 11(a)(i). Enter the total amount of contributions (other than loans) from
individuals, partnerships, and other persons who are not political committees that are
required to be itemized on Schedule A. For each such person who has made one or more
contributions during the calendar year aggregating in excess of $200, the committee must
itemize on Schedule A and provide the identification (full name, mailing address,
occupation and name of employer) of the person, date and amount of each contribution

aggregating in excess of $200 and the aggregate year-to-date total.

LINE 11(a)(ii). Enter the total amount of all contributions from individuals/persons other

than political committees not required to be itemized on Schedule A.

LINE 11(a)(iii). Add Lines 11(a)(i) and 11(a)(ii) to derive the figure for Column A. For
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the Column B figure, see above instructions on how to caiculate the Calengiar Year-to-

Date figure.

LINE 11(b). For political committees (other than political party committees), enter the

total amount of contributions (other than loans) from political party committees on Line
11(b). These contributions must be itemized on Schedule A, regardless of the amount.
For each contribution, provide the identification (full name and address) of the
committee, date and amount of the contribution and the aggregate year-to-date total.

Political party committees should use Line 12.

LINE 11{c). Enter the total amount of contributions (other-than loans) from other political
committees on Line 11(c). These contributions must be itemized on Schedule A,

regardless of the amount. For each contribution, provide the identification (full hame and
address) of the committee, date and amount of the contribution and the aggregate year-to-

date total. Do not abbreviate committee names.

LINE 11(d). For both Column A and Column B add Lines 11(a)(iii), 11(b) and 11(c) to

derive the figures for Line 11(d).

LINE 12. Political party committees must enter the total amount of transfers from other
party committees on Line 12. All other political committees must enter the total amount
of transfers from other affiliated committees on Line 12. (See also 11 CFR 102.5 and
102.6.) Loans and loan repayments received from other political party committees or
affiliated committees (as appropriate) must be included on Line 12, and not on Line 13.

These transfers must be itemized on Schedule A, regardless of the amount. For each
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transfer provide the identification (full name and mailing address) of the committee, date

and amount of the transfer and the aggregate year-to-date total.

LINE 13. Enter the total amount of loans received (other than loans from affiliated/other
party committees) on Line 13. All loans received by the committee must be itemized on
Schedule A, regardless of the amount. For each loan, provide the identification (full
name, mailing address and, where applicable, occupation and name of employer) of the
person making the loan, date and amount of the loan and the aggregate year-to-date total.
The committee must also provide on Schedule C the identification of any endorser or
guarantor and the amount of the endorsement or guarantee. (See also instructions for

Schedule C.)

LINE 14. Enter the total amount of loan repayments received (other than loan repayments
from affiliated/other party committees) on Line 14. All loan repayments received by the
committee must be itemized on Schedule A, regardless of the amount. For each loan
repayment, provide the identification of the person making the loan repayment, date and

amount of the loan repayment and the aggregate year-to-date total.

LINE 15. Enter the total amount of offsets to operating expenditures (including refunds,
rebates, and returns of deposits) on Line 15. For each person who provides rebates,
refunds and other offSets to operating expenditures aggregating in excess of $200 for the
calendar year, the committee must provide on Schedule A the identification of the person,
date and amount of each receipt aggregating in excess of $200 and the aggregate year-to-

date total.
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LINE 16. Enter the total amount of refunds of contributions made to Federal candidates
and other political committees on Line 16, If the original check was pass-ed through the
account of the recipient committee and a check for the refund is written on the recipient
committee’s account, themﬁmdmustbeimizedasareceiptonScheduleA,regardless
of the amount, and the amount of the refund must be included in the total figure for Line
16. For cach contribution refund received, provide the full name and address of the
Federal candidate or political committee, date and amount of the refund and the aggrogate
year-to-date total. DO NOT use this Line if the original check is returned uncashed. The

return must be reported as a negative entry on Schedule B and subtracted from the total
amount for Line 23. |

LINE 17. Enter the total amount of other receipts (including dividends and interest) on
Line 17. For each person who provides aﬁy dividends, interest or other receipts
aggregating in excess of $200 for the calendar year, the commlttee must provide on
Schedule A the identification of the person, the date and amount of each receipt

aggregating in excess of $200 and the aggregate year-to-date total.

LINE 18(a). Transfers from Non-federal Account for Jeint Shared Activity: Enter the
total of any transfers from non-federal accounts brought to the federal account or a
separate allocation account in order to pay for shared allocated federal/non-federal
activity. Only committees with separate federal and non-federal accounts who undertake
shared allocated activity affecting both types of campaign should report transfers among
these accounts. The total transfers for this period come from the last page of Schedule

H3 which itemizes any such transfers made for ehared allocated activity.
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LINE 18(b). Transfers from Levin Funds: Enter the total ofanxtransfersﬁ'omLevin
funds brought to the federal account or a separate allocation account in order to pay for

allocated federal/Levin “federal election activity”. Only committees with separate

federal and Levin fands who undertake allocated federal election activity shouid report

transfers from Levin funds or accounts. The total transfers for this period come from the
last page of Schedule H5 which itemizes any such transfers made for allocated activity.

LINE 18(c). Total Transfers: For both Column A and Column B add Lines 18(a) and
18(b) to derive the figures for Line 18(c).

LINE 19. Total Receipts: For both Column A and Column B add the totals on Lines

11(d), 12, 13, 14, 15, 16, 17, and 18(c) to derive the figures for Line 19.

LINE 20. Total Federal Receipts: This Line represents the difference between total
receipts reported on Line 19 and the sum of any transfers into the federal account by non-
federal account(s) for shared allocated activity or from Levin funds for allocated federal

election activity. The value is equal to Line 19 minus Line 18(c).

LINE 21. Note: Line 21(a) is required only for those committees undertaking activity
which is shared allocated among federal and non-federal accounts. Committees with no
non-federal accounts, or who do not undertake activities which are shared allocated
among federal and non-federal accounts complete only Lines 21(b) and (c). All operating
expenses for those purely federal committees should be included on Line 21(b).
Oporating Expenditures: Enter the total amount of operating expenditures and shased

allocated federal/non-federal activity on the appropriate Line under Line 21. Examples of

&7
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opa'aﬁng expenditures are: salaries; travel, rent and telephones. Committees report only
those operating expenditures paid for from committee funds. Enter the federal portion of
all operating expenses for shared allocated federal and non-federal activity on Line
21(a)i). This is equal to the federal share value from the bottom of the last page of
Schedule H4 for this period. These shared allocated activities must be itemized on
Schedule H4 regardless of amount. Line 21(a)ii) contains the sum of the non-federal
share of operating expenses for shared allocated federal and non-federal activity. This
value also is brought forward from the last page of Schedule H4 for this period. Enter on
Line 21(b) the sum of all other federal operating expenditures, including those itemized
on Schedule B as well as any unitemized federal operating expenditures. For each person
who receives payments for operating expenditures aggregating in excess of $200 for the
calendar year, the committee must provide on Schedule B the full name and mailing

address, date and amount of the expenditure.

LINE 22. Political party committees must enter the total amount of transfers to all other
political party committees on Line 22. All other political committees must enter the total
amount of transfers to other affiliated committees on Line 22. Loans and loan
repayments made to other political party committees or affiiated committees (as
appropriate) must be included on Line 22, not on Line 26 or 27. These transfers must be
itemized on Schedule B, regardless of the amount. For each transfer, provide the full

name and mailing address of the recipient committee, date, amount and state that the

purpose of the disbursement is a “transfer”.

LINE 23. Enter the total amount of contributions to Federal candidates and other political
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committees on Line 23. These contributions must be itemized on Schedulg B, regardless
of the amount. DO NOT include transfers reported on Line 22 on this Line.
Contributions made to non-federal candidates should not be entered on this Line, but on
Line 29. For each contribution to a Federal candidate or political committee, provide the
full name and address of the political committee or candidate, date and amount of the
contribution and, in the case of a candidate or authorized committee, provide-undes |
“Purpose” the office sought by the candidate. (Include Ineluding State and congressional
district, where applicable.)

LINE 24. Enter the total amount of independent expenditures on Line 24. Note: Rolitical
National party committees may not make independent expenditures in connection with a

general election campaign for the office of President of the United States. 11 CFR

110.7(a}(5) (See also instructions for Schedule E.)

LINE 25. For political party committees, enter the total amount of coordinated party
expenditures made by the committee pursuant to 2 U.S.C. 441a(d) on Line 25. Note:
Political committees which are not political party committees may not make coordinated

party expenditures pursuant to the special allowance at 2 U.S.C. 441a(d). (Sec also

instructions for Schedule F.)

LINE 26. Enter the total amount of loan repayments made on Line 26. All loan
repayments made must be itemized on Schedule B, regardless of the amount. For each

person who receives a loan repayment, provide the full name, mailing address, date,

amount, and state that the purpose of the disbursement is a “loan repayment”.
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LINE 27. Enter the total amount of loans made (excluding transfers reported on Line 22)
on Line 27. For cach loan made by the committee provide the full name and mailing
address of the person, date and amount of the loan, and state that the purpose of the
disbursement is a “loan”.

LINE 28(a). Enter the total amount of contribution refunds to individuals/persons other
than political committees on Line 28(a). For cach person who receives a refund of a
contribution which was previously itemized on Schedule A, the committee must provide
onScheduleBtheﬁnllname,maiﬁnéaddres@datc,amountandstatethatthepurposeof

the disbursement is a “contribution refund”.

LINE 28(b). Enter the total amount of contribution refunds to political party committees
on Line 28(b). All such refunds must be itemized on Schedule B, regardless of the
amount. For each contribution refund, provide the full name, mailing address, date,

amount and state that the purpose of the disbursement is a “contribution refund”.

LINE 28(c). Enter the total amount of contribution refunds to other political committees
on Line 28(c). (See instructions for Line 28(b) for other reporting requirements.)

LINE 28(d). For both Column A and Column B add the totals on Lines 28(a), 28(b) and
28(c) to derive the figures for Line 28(d).

LINE 29. Enter the total amount of other disbursements (including contributions to non-
federal candidates) on Line 29. For each such person who receives any disbursement(s)
not otherwise disclosed where the aggregate amount or value is in excess of $200, the

committee must provide the full name and address of each such person, together with the
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date, amount and purpose of any such disbursement.

LINE 30. Federal Election Activity. Only State, district and local party committees

making disbursements for federal election activities as defined by 2 U.S.C. 431(20) must

enter figures on Line 30. See the instructions for Schedules B, H1, HS and H6 for more

information. Break out such disbursements as follows:

LINE 30(a). Allocated Federal Election Activity. Enter the total amount of the federal

portion of all such disbursements for allocable federal election activity on Line 30(a)i).

This is equal to the federal share value from the bottom of the last page of Schedule H6

for this period. All such disbursements must be itemized regardless of amount on

Schedule H6. Enter the total amount of the Levin share of disbursements for allocsble

federal election activity on Line 30(a)(ii). (See also the instructions for Schedules H1,

HS5 and H6. Note that if the federal election activity is not allocable under 11 CFR

300.33, or if the party committee chooses to pay for allocable federal election activity

completely from its federal account, those payments must instead be reported on Line

30(b) below and itemized as required on Schedule B.)

LINE 30(b). Federal Election Activity Paid Entirely With Federal Funds. Enter the total

amount of all disbursements made for public communications, as defined at 11 CFR

100.26, and the total amount of all disbursements made to pay the salary of any employee

of a State, district or local party committee who spends over 25% of his or her

compensated time during any month on activities in connection with a Federal election.
See 11 CFR 100.24(b)(4). Itemize all such disbursements of $200 or more on Schedule

n
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B for Line 30(b). (See also the instructions for Schedule B.)

LINE 30(c). Total Federal Election Activity. For Column A and Column B, add the
totals on Lines 30(a)(i), 30(a)(ii) and 30(b) to derive the figures for Line 30(c).

LINE 30-31. Total Disbursements. For Column A and Column B add the totals on Lines

21¢8) (), 22, 23, 24, 25, 26, 27, 28(d), 2ad-29 and 30(c) to derive the figures for Line
3130,

LINE 34-32. Total Federal Disbursements. Subtract from Line 30-31 (total
disbursements) the total non-federal share of disbursements from Line 21(a)(ii) and the

total Levin ghare of disbursements from Line 30(a)(ii).

LINES 32-37-33-38. Enter the figures requested and complete the calculations as noted.
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Instructions for Schedule A, Itemized Receipts (FEC FORM 3X)

The Detailed Summary Page is broken down into various categories of receipts. Use
Schedule A to list each receipt required to be itemized. DO NOT combine more than one
category of receipts on the same Schedule A. Instead, use a separate Schedule A for each
category of receipts. The Line number of the Detailed Summary Page to which each
Schedule A pertains should be identified in the upper right comer of each Schedule. In
addition, the oommit;ee’s full name must be entered in the appropriate block. For each
receipt required to be itemized during the reporting period, the political committee must
provide the identification, date and amount of the receipt, and the aggregate year-to-date
total. If disclosing a contribution from a federal political committee, the committee
should enter the committee’s FEC identification number. (This number is readily
available from the Commission’s Web site or its Public Disclosure Division.)

The term “identification” means, in the case of an individual, his or her full name,
including: first name, middle name or initial, if available, and last name; mailing address;
occupation; and the name of his or her employer; and, in the case of any other person, the
person’s full name and address. Do not abbreviate committee names.

The occupation and name of employer is only required to be provided for receipts from
individuals. “Occupation” means the principal job title or position of an individual and
whether or not self-employed. “Employer” means the organization or person by whom
an individual is employed, and not the name of his or her supervisor.

_ The “receipt for” block does not apply to contributions received by political

committees. Only use these blocks for receipts relating to refunds or loan repayments
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received from federal candidates. The “aggregate year-to-date” total must be given for
each receipt and must equal the total amount that the person has given to the committee
for that particular category of receipts for the calendar year. If a receipt is the oniy
receipt from a person during the calendar year, the aggregate year-to-date total must still
be entered.

Add tThe “Total This Period” amount (the last Line on Schedule A) must be-added to
all other receipts for that category which are not itemized and casried camry it forward to
Column A of the corresponding Line of the Detailed Summary Page.

If a contribution is received from a business entity or is drawn on what is or appears to
be a business account, the political committee must determine that the co:;tribution is not
from a corporation, government contractor, or other prohibited source. If the contribution

is from a prohibited source, the committee must refund it-sust-be-refunded within thirty

days of its receipt. |

A contribution which-that appears to be excessive, either on its face or when aggregated
with other contributions from the same person, may be presumptively reattributed, if
cither is applicable, or it may be returned or deposited into a committee depository but
not used. If deposited, the contributor may be asked if 2 joint contribution was intended
and, if so, to submit a written reattribution of the contribution signed by each contributor..

Altemnatively, contributions may also be presumptively reattributed to a joint contributor

whose name also appears imprinted on the contribution check if the reattribution will not

cause the contributor to exceed any contribution limits. If the cununitice presumptively

reattributes the excessive contribution, the committes must be-refunded notify the
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contributor of its action, and offer the opportunity to request a refund, within sixty days

of its receipt of the original contribution. Written reattributions are to be reported as

memo entries on the report covering the period in which the committee receives the
re@ttributions. Indicate how the contribution(s) was reported initially, followed by the
reattributed entry(ies). Presumptive reattributions must also be ﬂoted as such. Seell
CFR 110.1(k)(3)(ii)(B) for presumptive reattributions, and 11 CFR 104.8 and the

Campaign Guide for the reporting of these types of contributions.

Contributions In-Kind. Contributions in-kind (i.;a., goods and services provided to a
political committee) are treated as any other contribution and must be reported and
itemized under the appropriate category of receipts. For example, itemize a contribution
in-kind ﬁommmﬁﬁmmon Schedule A and reported it under the
category for “Contributions From Individuals/Persons Other Than Political Committees.”
Enter Tthe value of each contribution in-kind must be-entered in the “Amount of Each
Receipt This Period” column. The amount or value of the contribution in-kind is the
difference between the usual and normal charge for the goods or services at the time of
the contribution and the amount charged the political committee. The “aggregate year-to-
date” total must include the total amount of all contributions which the person has
contributed to the committee during the calendar year. The item must be labeled
“contribution in-kind” and include the nature of the contribution (e.g., consulting,
polling, etc.). Each contribution in-kind must also be reported in the same manner as an
operating expense on Schedule B and included in the total for “Operating Expenditures.”

(Note: A political committee which that makes a contribution in-kind only reports it as a
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disbursement and itemizes the transaction on Schedule B with & notation “contribution in-
kind.” The itemization must include the purpose of the expenditure (e.g., consulting,
polling, etc.) and the aggregated year-tp—date amount must-also-be-provided. The
committee receiving the contribution in-kind must report it as both a receipt and an
expenditure.)

Report Geontributions of stocks, bonds, art objects, and other similar items to be
liquidated must-be-reporied as follows:
(1) If the item has not been liquidated at the close of the reporting period, the committee

must record as a memo entry (not as cash) on Schedule A the item’s fair market
value on the date received, including the name and mailing address (and when in
excess of $200, the occupation and name of the employer) of the contributor. Enter
Tthe total amount of items to be liquidated must be-entered under “Total This
Period” on the last Line of Schedule A. This amount must NOT be carried forward
to the Detailed Summary Page.

(2) When the item is sold, the committee must report the proceeds and include them in
the appropriate categories on the Detailed Summary Page. It must also report the (i)
name and mailing address (and, where in excess of $200, the occupation and name of
employer) of the purchaser on Schedule A, if purchased directly from the committee
(the purchaser is considered to have made a contribution to the committec); and (ii)

the identification of the original contributor on Schedule A.

Exempt Legal or Accounting Services. Legal or accounting services rendered to or
on behalf of an-authorized-committes-ofa-candidate-

any other-political committee are
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not contributions or expenditureg and are not, therefore, subject to the contribution
limitations and prohibitions, if the person paying for the services is the regular employer
of the individual rendering the services and if the services are solely to ensure compliance
with the Act.

The political committee must itemize as a memo entry on a separate Schedule A each
person who provides legal or accounting services to the political committee in an
aggregate value or aﬁnount in excess of $200 within the calendar year, together with the
date of receipt and amount or value of the exempt legal or accounting services, and state
that the receipt is for “exempt legal or accounting service.” Enter Tihe total amount of
exempt legal or accounting services awust-be-sntered on the Line for “Total This Period”

on the bottom OfschduleA,but lhe-total-armount-ma

ded do not carry it
forward to any category or Line number on the Detailed Summary Page.

Earmarked Contributions. For cach earmarked contribution received (regardless of
the amount), the political committee must report on Schedule A the name and address of
the original contributor, the date of receipt, and the amount of the contribution and, if the
original contributor makes contributions aggregating in excess of $200 to the political
committee during the calendar year, the occupation and name of employer. If the
contribution passes through the political committes’s account and is forwarded to another
political committee or Federal candidate, the conduit committee must disclose each
contribution, regardless of the amount, on both Schedule A and Schedule B and include
the amount under the appropriate category of receipts and disbursements. If the

contribution was passed on in the form of the contributor’s check, the conduit must
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disclose each contribution on a separate Schedule A attached to the conduit’s
(intermediary) next report. and-tThe amounts of such contributions are not required to be
included in the totals for the appropriate categories of receipts and disbursements, If a
political committee is not & conduit, but is the intended recipient, the-political-comenittee
must report each conduit through which the earmarked contribution passed, including the
name and address of the conduit, and whether the contribution was passed on in cash, by
the contributor’s check, or by the conduit’s check. If the conduit exercises direction and
contro] over the contribution, the earmarked contribution must also be attributed to the
contribution limitations of the conduit. *

Checks Returned Due to Insufficient Funds. If a contributor’s check is returned to
the political committee due to insufficient funds and the receipt of the check was
previously reported, the political committee must report the retumn under the appropriate
category of receipts as a negative entry and net out the amount of the check from the total
for that category. If the original receipt of the check was itemized on Schedule A, the
return of the check must also be itemized as a negative entry on Schedule A. If the receipt
of the check was never reported, do not report the return of the check should-not be
reporied.

Check Refunded to the Committee. A contribution may be refunded to the
committee in one of two ways:
(1) The original chock ia roturnod uncashed. If the contribution was reported, report the

refund retumn should-be-reported as a negative entry on Schedule B, and subtract the
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amount of the contribution refund subtracted from the disbursement totals on the
Line of the Detailed Summary Page that it was reported on.

(2) The original check is not returned and the refund is made by a check from the
recipient of the contribution. Such a transaction should be reported as a receipt on
Schedule A for the appropriate Line of the Detailed Summary Page. This procedure
is applicable regardless of whether the amount refunded is the a full or only a partial

refund of the contribution or whether the contribution was previously reported.

Best Efforts. When the treasurer of a political commitiec shows that best efforts have
been used to obtain, maintain and submit the information required, the committee shall be
considered in compliance with the Act.

With regard to reporting the identification of each person whose contribution(s) to the
committee and its affiliated committees aggregate in excess of $200 in a calendar year,
the treasurer will only be deemed to have exercised best efforts to obtain, maintain and
report the required information if all written solicitations for contributions include a clear
request for the information (i.e., name, mailing address, occupation, name of employer)
and include an accurate statement of Federal law regarding the collection and reporting of
individual contributor identifications. In addition, for each contribution requiring
itemization which lacks contributor information, the treasurer must, within 30 days of
receipt of the contribution, make one gﬁ‘ort to obtain the missing information. See 11

CFR 104.7 and the Campaign Guide for more information.
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Instructions for Schedule B, Itemized Disbursements (FEC FORM 3X)

The Detailed Summary Page is broken down into various categories of disbursements.
Use Schedule B to list each disbursement required to be itemized. DO NOT combine
more than one category of disbursements on the same Schedule B. Instead, use a
separate Schedule B for each category of disbursements. The Line number of the -
Detailed Summary Page to which each Schedule B pertains should be identified in the
upper right comner of cach Schedule. In addition, the committee’s full name must be
entered in the appropriate block.

For each disbursement required to be itemized during the reporting period, the political
committee must provide the full name, mailing address, date, amount, and purpose of the
disbursement.

The term “purpose” means a brief statement or description of why the disbursement

was made. Examples of adequate descriptions include the following: dinner expenses,

media, salary, polling, travel, party fees, phone banks, travel expenses, travel expense

reimbursement, and catering costs. However, statements or descriptions such as
“advance,” “election day expenses,” “other expenses,” “expense reimbursement,”
“miscellaneous,” “outside services,” “get-out-the-vote,” and “voter registration,” would
not meet the requirement for reporting the purpose of an expenditure. If the disbursement
is & “loan repayment,” “contribution refund,” or other similar category of disbursement

(other than an operating expenditure), the name of the category of disbursement (i.e.,

“loan repayment,” etc.) is sufficient to meet the requirement for reporting the purpose of
an expenditure. ‘
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Along with reporting the purpose of the expenditure as required above,.the committee

should also broadly characterize disbursements by providing the code for each category

of disbursement. Examples of the types of disbursements that fall within each of the

broad categories are listed below. Use only one code for each itemized disbursement. In

cases where the disbursement was for several purposes, the political committee should

assign one code according to the primary purpose of the disbursement. Note that some of

the category titles are not acceptable as the “purpose” of the disbursement and that the

categoriesarenotintendedtoreplaoeortoserveasambstimteforthe“pmposeof

disbursement.”

001

003

Administrative/Salary/Overhead Expenses (¢.g., rent, staff salaries, postage, office
supplies, equipment, furniture, ballot access fees, petition drives, party fees and
legal and accounting expenses)

Travel Expenses—including travel reimbursement expenses (e.g., costs of
commercial carrier tickets; reimbursements for use of private vehicles; advance
payments- for use of corporate aircraft; lodging and meal expenses incurred during
travel)

Solicitation and Fundraising Expenses (e.g., costs for direct mail solicitations and
fundraising events including printing, mailing lists, consultant fees, call lists,
invitations, catering costs and room rental)

Advertising Expenses—including gm?ral public political advertising (e.g.,
purchases of radio/television broadcast/cable time, print advertisements and related
production costs)
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005 Polling Expenses

006 Campaign Materials (e.g., buttons, bumper stickers, brochures, mass mailings, pens,
posters and balloons)

007 Campaign Event Expenses (¢.g., costs associated with candidate appearances,
campaign rallies, town meetings, phone banks, including catering costs, door to
door get-out-the-vote efforts and driving voters to the polls)

008 Transfers (e.g., to other affiliated/party committees)

009 Loans (e.g., loans made or repayments of loans received)

010 Refunds of Contributions (e.g., contribution refunds to individuals/persons, political
party committees or other political committees)

011 Political Contributions (e.g., contributions to other federal committees and
candidates, and donations to non-federal candidates and committees)

012 Donations (¢.g., donations to charitable or civic organizations)

For disbursements that are contributions to Federal candidates, or authorized

committees, the-committee-mustinclude unde

list, in the

appropriate boxes, the name of the candidate and office sought (including State and

congressional district, where applicable). Also list the aggregate year-to-date total of

contributions made to that candidate or committee in the purpose of disbursement box.
For each contribution to a Federal candidate or authorized committee, indicate in the

election check-off box the election for which the contribution was made. Contributions

to a candidate or authorized committee which that are not designated by the contributor
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for a specific election must be counted toward the contributor’s limitation for the next
election after the contribution is made. Contributions may be made for a past election
only to th_e extent that the recipient has net debts outstanding from that particular election.
In the event the contribution was made for an election prior to the current election cycle,
the “Other” box must be checked and the type of election specified (e.g., “General 2000,”
“Primary 2000™). The election check-off boxes provided for each itemized entry on
Schedule B should not be used when itemizing operating expenditures.

Add Tthe “Total This Period” amount (the last Line on Schedule B) mustbe-added to
all other disbursements for that category which are not itemized and carried-carry the

total forward to Column A of the corresponding Line of the Detailed Summary Page.

Contributions In-Kind Received

Contributions in-kind received by the committee which are itemized on Schedule A
must also be itemized as an operating expenditure on Schedule B. In addition, in the
“Purpose of Disbursement” box include the notation “Contribution In-Kind,” and the

nature of the expenditure (e.g., consulting, polling, etc.).

Disbursements for Federal Election Activities that are made entirely with federal

funds (State, district and local party committees only)

Certain federal election activities under 2 U.S.C. 431(20XAXiii) and (iv) conducted

by State, district or local party committees must be paid for with federal funds only.

These activities are:

¢ Disbursements for public communications that refer to a clearly identified
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candidate for Federal office and that promote, support, attack or oppose any
candidate for Federal office, if the communications are disseminated during the
time period referenced above. Identify the candidate supported or opposed
when itemizing such disbursements.

 Disbursements for the salary of any employee for services provided d during any
month when that individual spends more than 25 percent of his or her
compensated time on activities in connection with a federal election.

Disbursements for other federal election activities may be allocated between federal

funds and Levin funds. 2 U.S.C. 431(20)AX(i) and (ii). State, district or local party

mmmiﬁwsmustitemizcsuchaﬂocawddisbumaneumforfedaﬂdwtjgnacﬁw]yon

Schedules HS and H6; for more information, see the instructions for Schedule H1, H5

and H6. However, a State, district or local political party committee may choose to pay

for such allocable federal election activities with 100% federal funds (that is, they may

choose not to allocate the disbursements even though they could do so).

Use Schedule B to report disbursements of federal funds for federal election activites

made entirely with federal funds. This includes disbursements for federal election
activities that may not be allocated, and those that may be allocated, but which is not in

fact allocated (i.e., that are made with 100% federal funds). Itemize such disbursements

of $200 or more on Schedule B for Line 30(b). When itemizing disbursements for public
communications, identify the candidate supported or opposed.
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A loan is a contribution at the time it is made and is a contribution to the extent it
remains unpaid. A LOAN WHICH EXCEEDS THE CONTRIBUTION LIMITATIONS
IS UNLAWFUL WHETHER OR NOT IT IS REPAID. The aggregate amount loaned to
a candidate or committee by another individual or political committee, when added to
other contributions from that individual or political committee to that candidate or
committee, shall not exceed the contribution limitations. A loan, to the extent it is repaid,
is no longer a contribution. All loans to a political committec (regardless of amount) must
bedisclosedonﬂ:eﬁrstrepoﬁﬁle&wiﬂltheCommissionaﬂetthedatethe loan is made.

When filling out Schedule C, the committee must enter its full name in the box at the
top of the page.

DO NOT combine loans owed TO the committee with those owed BY the committee
on the same Schedule C. Instead,uscaseparateSt*;hedule C. Each loan should be

reported separately until extinguished.

Loans Owed By The Committee

When a loan is received by the committee, it must be itemized on Schedule A and must
also be disclosed on Schedule C (see also instructions for Schedule A for itemizing loans
received by the committee). For each loan owed BY the reporting committee at the close
of the reporting period, the committee must report certain basic information on Schedule
C in the appropriate boxes: (1) full name, mailing address and zip code of the creditor;

(2) if the committee is an authorized committee, the election to which the loan applies
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(i.e., primary, general or other); (3) the original amount of the loan; (4) the cumulative
payment to date on the loan; and (5) the outstanding balance at the close of the reporting
period (i.c., the remaining unpaid portion of the loan).

Certain additional information must be entered on Schedule C in the box entitled
TERMS: (1) if an intermediary is reported as the source of the loan, the original source of
the loan (which must be disclosed in the first box for endorsers and guarantors with a
notation that the person ideatified is the original source); (2) the date the obligation was
incurred; (3) the date the loan is duc or the amortization schedule (if there is no due date
or amortization schedule, enter “None” on the appropriate Line); (4) the actual rate of
interest charged on each loan (if the loan does not bear an interest rate, enter “None” on
the appropriate Line); and (5) check the box if the loan has been secured.

In instances where the loan has endorsers or guarantors, the following information
must be supplied: (1) the identiﬁcgtion of each endorser or guarantor, and (2)‘ the amount
of the endorsement or guarantee outstanding at the close of the reporting pmod The term
“identification” means (a) in the case of an individual, his or her full name, mailing
address, occupation, and name of employer; and (b) in the case of any other person, the
person’s full name and address.

Loans owed BY the committee must continue to be reported on each subsequent report
until repaid. When a payment is made to reduce or extinguish the amount of a loan owéd
BY the committee, the payment must be itemized on Schedule B, reported on the
appropniate Line of the Detalled Summary Page, amxd includal in the “Cumulative

Payment to Date” column on Schedule C. If any extension for repayment is granted, this
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'shouldbercpoﬁedontheﬁrstreportaﬁertheextensionismde.

If a loan is settled for less than the reported amount, the reporting committee must
include a statement as to the circumstances and conditions under which the debt or
obligation was extinguished and the amount paid. A loan owed BY a political committee
which is forgiven or settled for less than the amount owed is a contribution. The total
amount of loans owed BY the committee at the close of the reporting period must be
entered on the Line for “Total This Period” on the bottom of the last page and transferred
to Line 3 of the last page of Schedule D. If no debts or obligations are reported on

Schedule D, carry the outstanding balance forward to the Summary Page.

Loans Owed To The Committee

When a loan is made by the committee, it must be itemized on Schedule B and must
also be disclosed on Schedule C (see also instructions for Schedule B for itemizing loans
made by the committee). For each loan owed TO the committee at the close of the
reporting period, the committee must report certain basic information on Schedule C in
the appropriate boxes: (1) the full name, mailing address and zip code ofeachdqbtor; 2)
if the loan was made by a political committee other than an authorized committee and
was made to a Federal candidate or authorized committee, the election to which the loan
applies (i.e., primary, general or other); (3) the original amount of the loan; (4) the
cumulative payment to date on the loan; and. (5) the outstanding balance at the close of
the reporting period (i.e., the remaining unpaid portion of the loan).

Certain additional information must be entered on Schedule C in the box entitled

87




10

1

12

13

14

15

16

17

18

19

20

21

Draft Ingiructions for FEC Form 3X,
: Schedule C

DRAFT

TERMS: (1) the date the obligation was incurred; (2) the date the loan is due or the
amortization schedule (if there is no due date or amortization schedule, enter “None” on
the appropriate Line; (3) the actual rate of interest charged on the loan (if the loan does
not bear an interest rate, enter “None” on the appropriate Line); and (4) check the box if
the loan has been secured. Loans owed TO the committee must continue to be reported
on each subsequent report until repaid. When a payment is received to reduce or
extinguish a loan owed TO the committe-q the payment must be itemized on Schedule A,
reported on the appropriate Line of the Detailed Summary Page, and included in the
“Cumnulative Payment to Date” column on Schedule C. If any extension of repaymeat is
granted or made, this should be reported on the first report after the extension is made.

The total amount of loans owed TO the committee at the close of the reporting period
must be entered on the Line for “Total This Period” on the bottom of the last page and
transferred to Line 3 of the last page of Schedule D. If no debts or obligations are

reported on Schedule D, carry the outstanding balance forward to the Summary Page.

Miscelianeous

Loans by Financial Institutions. A loan of money by a State bank, a federally
chartered depository institution (including a national bank) or a depository institution

whose deposits and accounts are insured by the Federal Deposit Insurance Corporation;

ien;-or the National Credit Union

Administration is not a contribution by the lending institution if the laan is made in

accordance with applicable banking laws and regulations and is made in the ordinary
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course of business. A loan will be deemed to be made in the ordinary course of business
if it: bears the usual and customary interest ratc of the lending institution for the category

of loan involved; is made on a basis that assures repayment; is evidenced by a written

instrument; and is subject to a due date or an amortization schedule.

Loans by Political Committees. If a political committee makes & loan TO any
person, the loan shall be subject to the contribution limitations. Repayment'to the
political committee of the principal amount of the loan is not a contribution by the debtor
to the lender committec. The repayment must be made with funds which are permissible
under the Act. The payment of interest to the committee by the debtor is a contribution
only to the extent that the interest paid exceeds a commercially reasonable rate prevailing

at the time the loan ic made. All payments of interest must be made from funds which

are permissible under the Act.
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Endorsers and Guarantors. A loan is a contribution by each endorser or guarantor.
Rach endorser or guarantor shall be deemed to have contributed that portion of the total
amount of the loan for which he or she agreed to be liable in a written agreement. Any
reduction in the unpaid balance of the loan shall reduce proportionately the amount
endorsed or guaranteed by each endorser or guarantor in such written agreement. In the
event that such agreement does not stipulate the portion of the loan for which each
endorser or guarantor is liable, the loan shall be considered a loan by each endorser or
guarantor in the same proportion to the unpaid balance that each endorser or guarantor

bears to the total number of endorsers or guarantors.

Loan Repayments. Each committee must disclose all loan payments received or
made by the committee. When a loan repayment is received by a committee, the
repayment must be itemized on Schedule A and included in the “Cumulative Payment to
Date” column on Schedule C. When a loan repayment is made by a commiittee, the

repayment must be itemized on Schedule B and included in the “Cumulative Payment to

Date” column on Schedule C. Disclose For-a-political committes-otherthan-ar

suthorized-committee-the total amount of loan repayments received and the total amount
of loan repayments made must-be-disclosed on the appropriate Lines of the Detailed

Summary Page.
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Instructions for Schedule C-1, Loans and Lines of Credit From Lending Institutions

(FEC FORM 3X)

Background: FEC Regulations on Loans from Lending Institutions

Schedule C-1 secks information on loans—including Lines of credit—from lending
institutions such as state or federally chartered banks, federally insured savings and loan
Maﬁom or fedﬁﬂy insured credit unions. The purpose of Schedule C-1 is to verify
that a loan or Line of credit does not result in a prohibited contribution from ﬂae lending
institution, a violation of the federal campaign finance law.

Under FEC regulations at 11 CFR 100.7(b)(1)-and-100.83(b)12) 100.82 and 100.142,
a loan “made in accordance with applicable banking laws” and “in the ordinary course of

business” is not considered a contribution if certain conditions are met. One of these
conditions is that the loan “is made on a basis which assures repayment.” Schedule C-1

documents whether or not the loan complies with these requirements.

‘Who Must File Schedule C-1

A political committee that obtains a loan or Line of credit from a bank or other lending

institution must file Schedule C-1. An-
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‘When to File Schedule C-1

A Schedule C-1 must be filed for each loan and each Line of credit obtained from a

lending institution. 11 CFR 104.3(d)(1).

Loans. A committee must file a Schedule C-1 with its next report when it first obtains
a loan and in succeeding reporting periods each time the terms of the loan are
restructured. 11 CFR 104.3(dX1) and (3). (A restructured loan is considered a new

loan.)

Lines of Credit. A committee must file 2 Schedule C-1 with its next report when a
Line of credit is established and in succeeding reporting periods each time any draws are
made on the Line of credit and each time the Line of credit is restructured to change the

repayment terms. 11 CFR 104.3(d)(1) and (3).

Reporting Loans and Lines of Credit on Schedules A and C

Schedule A. When a candidate or committee obtains a loan, the committee must
itemize the receipt on a Schedule A for the appropriate Line number. However, a Line of
credit is itemized on Schedule A only when the-candidate-or committee obtains funds by

making a draw on the credit.

Schedule C. As with all loans, loans from lending institutions (including Lines of
credit) must be continuously disclosed on Schedule C, starting with the first report due
aftor tho committee obtaing the loan and cantinning with each report thereafier until the

loan is repaid.
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Line-by-Line Instructions

Schedule C Cross-Reference. Enter the Schedule C page number where information
on the loan or Line of credit appears.

Name of Committee Obtaining Loan. Enter the full name of the reporting committee.

Identification Number. Enter the reporting committee’s FEC identification number. If
the commitiee is newly registered and has not yet obtained a number, enter “not yet
assigned.”

Name/Address of Lender. Enter the full name, address and zip code of the lending

Loan Amount. Enter the amount of the loan or Line of credit. If reporting a
restructured loan or Line of credit, enter the amount under the new terms. 11 CFR
104.3(d)(1)(i) and (3).

Interest Rate. Enter the annual percentage rate (APR) of interest on the loan or each
draw on the Line of credit. If reporting a restructured loan or Line of credit, enter the
interest rate under the new terms. 11 CFR 104.3(d)(1)(ii) and (3).

Date Incurred or Established. Enter the date the candidate-or committee incurred the
debt by signing the loan agreement (the original agreement or a restructured agrecmt,
as appropriate). 11 CFR 104.3(d}(1)(i) and (3).

Due Date. Enter the date on which full repayment of the loan or Line of credit is due

(under the original agreement or a restructured agreement, as appropriate). 11 CFR

104.3(aX1)(11) and (3).

A. Restructured Loans. Check yes if the loan or Line of credit has been restructured to

9
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change the terms; enter the date on which the original loan or Line of credit was incurred.
11 CFR 104.3(d)X3).

B. Draws on Line of Credit. If reporting a draw on a Line of credit, enter the amount
of the draw and the outstanding balance owed on the Line of credit (cumulative draws
less any repayments made). 11 CFR 104.3(d)(1)(ii).

C. Secondary Sources of Repayment. Check yes if the loan or Line of credit was
endoréed or guaranteed by secondary parties. 11 CFR 104.3(d)(1Xiii). Information on
endorsers and guarantors must be disclosed on Schedule C. (Note that guarantees and
endorsements of loans are considered contributions; see Schedule C instructions.)

D. Traditional Collateral. Check yes if the loan or Line of credit was obtained using
tmditional sources of collateral, and list the specific assets that were pledged. Enter the
total fair market value of the collateral as of the date of the loan agreement. Indicate
whether the lender has a perfected secuﬂtyintetestintbgoollateral. 11 CFR
104.3(d)1)il). (Note that a perfected security interest is a roquircment under FEC
regulations. 11 CFR 100-7G)-1)6E)AND-and-100-3G)ADGEHAND) 100.82(eX1Xi) and

100.142(eX(1Xi)).
E. Future Receipts as Collateral. Check yes if the loan or Line of credit was obtained

using future receipts as collateral; list the types of receipts that were pledged; and enter
their estimated amount. 11 CFR 104.3(d)(1)(iii). Enter the date the separate account was
established for the deposit of pledged receipts. (A depository account is required under
11 CFR 496.7(0)(H))(B) and-100-30)CH3)()B)100.82(cX(2) and 100.142(c)(2).)
Provide the full name and address of the depository institution where the account was
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established.

F. Other Means of Obtaining Loan. Complete this section if “no” was checked in
sections C, D, and E or if the amount cosigned and/or pledged for the loan or Line of
credit is less than the loan amount. If so, state the basis upon which the loan was made
and the basis on which it assures repayment. 11 CFR 104.3(d)1)iv).

G. Treasurer’s Signature and Date. The committee treasurer (or properly designated
assistant treasurer) must sign and date the form; the signer’s name should be printed or-
typed beside the signature.

H. Copy of Loan Agreement. Attach a copy of the signed agreement. 11 CFR
104.3(d)2).

I. Lender Certification. An authorized representative of the lending institution must
sign and date the form to certify that the lender has complied with items I through III.
11 CFR 104.3(d{1)v). The representative’s name should be printed or typed beside his

or her signature. The representative’s title must also be entered.
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Instructions for Schedule D, Debts and Obligations (FEC FORM 3X)

No changes are proposed to the current version of the instructions for Schedule D of

Form 3x.
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Instructions for Schedule E, Itemized Independent Expenditures (FEC FORM 3X)

General

Definition

The term “independent expenditure” means: “an expenditure by a person for a
communication by-a-persen expressly advocating the election or defeat of a clearly
identified candidate which-is-made-without that is not made in cooperation, er

consultation or concert , or at the request or suggestion of, with-any a candidate, or-any

s candidate’s authorized committee or

their agents, or a political party committee or its agents.;-and-which-is-net- made-in

When To File

Any Except as provided, any political committee that makes or contracts to M
independent expenditures aggregating less than $10,000 with respect to a given election
must report these expenditures on Schedule E during the reporting period in which they

were made._Special reporting procedures apply to expenditures aggregating $1,000 or

more and made within 20 days before an election; these are described below under “24-

hour Reports”. In addition, special reporting procedures apply to expenditures

ageregating $10,000 or more and are described below under “48-hour Reports.”

48-hour Reports
Any political committee that makes or contracts o muke indcpondent cxponditurco

regarding a particular election (e.g., a particular party’s Presidential nomination or a
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particular Senate general election) aggregating $10,000 or more during the calendar year

up to and including the 20* day before an election must ensure that the Commission

receives a report of these expenditures no later than 11:59 p.m. Eastemn Standard/Daylight

Time of the second day following the date on which the independent expenditure meeting

the $10,000 threshold is publicly disseminated. The committee must continue to file

additional 48-hour each time uent i itures reach the

$10,000 threshold with respect to the same election to which the first report related. For

purposes of determining whether 48-hour reports must be filed, aggregations of
independent expenditures must be calculated as of the first date on which a

communication that constitutes an ind iture is publicly distributed or

otherwise publicly disseminated. See 11 CFR 104.4(f). The report must include all of the

information required on Schedule E and be filed with the Federal Election Commission.

Committees that are not electronic filers may file 48-Hour reports by fax or electronic

mail. All filers may submit 48-hour reports online at www.fec.gov. All 48-Hour paper

reports not bearing a handwritten signature (¢.2., those filed by fax (to 202-219-0174))

shall be immediately followed by the handwritten signature of the treasurer certifying,

under penalty of perjury, the independence of the expenditure.
24-hour Reports

The Committee must file a report of any independent expenditures aggregating $1,000
or more made after the 20th day, but more than 24 hours before an election, before 12:01

A.M. ot the day of the electivn, The vommittoe must engure must be-received hy tha

riate; that the Commission receives
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the report no later than 11:59 p.m. Eastern Standard/Daylight Time of the day following

the date on which the $1,000 threshold is reached during the final 20 days before the

expenditures must be calculated as of the first date on which & communication that

constitutes an independent expenditure is publicly distributed or otherwise publicly
disseminated. See 11 CFR 104.4(f). The report must include all of the information

required on Schedule B and be filed with the sppropriate-office Federal Election

Commission. The committee must file a new 24-hour report each time it makes

$1,000 or more. Committees that are not electronic filers may file 24-Hour reports by fax

or electronic mail. All24-He

expenditure—All filers may submit 24-Hour reports online at www.fec.gov.

LINE BY LINE INSTRUCTIONS
For Schedule E, enter the full name of the committee and the FEC Identification

Number in the appropriate boxes at the top of the page. Check the hox “48-hour Report”
or “24-hour Report” if applicable.
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An independent expenditure is considered made on-the-first-date-on-which-the

every date on which a communication that constitutes an indeperndent expenditure is
"publicly distributed” or otherwise publicly disseminated. 11 CFR 104.4(f). "Pllrbiicly

distributed” means aired, broadcast, cablecast or otherwise disseminated for a fee through

the facilities of a television or radio station or cable television or satellite system. 11

CFR 100.23(bX3). "Publicly disseminated” refers to communications made public via
other media (e.g., newspapers, magazines, etc.) 11 CFR 104.4(f).

FmMmedmammWorﬁsbmwtd@ghMm@m
aggregating in excess of $200 in connection with an independent expenditure, provide on
Schedule E the full name, mailing address and zip code of the payee receiving any
disbursement, the date and amount of any independent expenditure aggregating in excess
of $200, and the purpose of the independent expenditure (e.g., radio, television,
newspaper). Also indicate, in the election check-off box; the election for which the
independent expenditure was made.

In situations where the committee incurs a reportable obligation for an independent

expenditure in one reporting period, and the communication will be publicly
disseminated in a future reporting period, report the obligation on Schedule D (Debts and
Obligations) in the first period and, in the future reporting period, report the independent
expenditure on Schedule E referencing the debt on Schedule D (using 2 memo entry if

actual payment has noi, been wade), Continuc to roport tho debt on Schedule D and

itemize payments on it using Schedule E until the debt is extinguished.
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In situations where the committee pays in advance for an independent expenditure in
one reporting period and the communication will be publicly disseminated in a future
reporting period, report the payment on Schedule B as an operating expenditure. When,
in a subsequent reporting period, the communication is publicly disseminated, itemize the
independent expenditure and its date of dissemination on Schedule E, and 1tmn1ze the
previous expenditure again as #negative entry on Schedule B 50 that total disbursements
are not inflated.

Along with reporting the purpose of the expenditure as required above, the committee
should also broadly characterize disbursements by providing the code for each category
of disbursement. Examples of the types of disbursements that fall within each of the
broad categories are listed below. Use only one code for each itemized disbursement. In
cases where the disbursement was for several purposes, assign one of the following codes
according to the primary purpose of the disbursement. Note that some of the category
titles are not acceptable as the “purpose” of the disbursement and that the categories are
not intended to replace or to serve as a substitute for the “purpose of disbursement.”

001 Administrative/Salary/Overhead Expenses (e.g., rent, staff salaries, postage,
office supplies, equipment, fumniture, ballot access fees, petition drives, party fees and
legal and accounting expenses)

002 Travel Expenses - including travel reimbursement expenses (e.g., costs of
commercial carrier tickets, reimbursements for use of private vehicles, advance payments
for use of corporate arrcratt, loaging and meal cxpeuscs iuvwicd during travel)

003 Solicitation and Fundraiging Expenses (e.g. costs for direct mail solicitations and

101




10

11

12

13

14

15

16

17

18

19

20
21

22

Draft Instructions for FEC Form 3X,
Schedule E

DRAFT
fundraising events including printing, mailing lists, consultant fees, call lists, invitations,
catering costs and room rental)

004 Advertising Expenses -including general public political advertising (¢.g.,
purchases of radio/television broadcast/cable time, print advertisements and related
production costs)

005 Polling Expenses

006 Campaign Materials (c.g., buttons, bumper stickers, brochures, mass mailings,
pens, posters, batloons)

In addition, provide the name of the candidate, the office sought by the candidate
(including State and Congressional District, where applicable), and whether the
independent expenditure was in support of, or in opposition to, the candidate, Also, list

the total amount ed in the a; ate during the calendar year, per election, per

office sought. A subtotal of itemized expenditures must be disclostd on Line (a) of the
last Schedule E filed. A subtotal of independent expenditures not required to be itemized
must also be disclosed on Line (b) of the last Schedule E filed.
Themmlofaumdependemeacpmdiﬁm@me(c))hcmﬁedfomammthe |
appropﬁatc Line of the Detailed Summary Page.
CERTIFICATION
The treasurer of the committee must sign Schedule E and certify under penalty of

perjury that the expenditure was not in fact made in cooperation, consultation or concert

with, or at the request or suggestion ot any candidate or autliviizad vommittos or agent,

thereof. If the committee is not a political party committee, it must also certify that the
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Schedule E
DRAFT :
expenditure was not, in fact, made in cooperation, oonsultationoroonceﬁyig,oratthe

request or suggestion of a political party committee or its agents.

NOTE: Any other person or entity (other than a political committee) that makes an
independent expenditure must file on FEC FORM 5, or, if not required to file

electronically, may file by Form 5 or letter.
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Instructions for Schedule F, Itemized Coordinated Party Expenditures Made by
Political Parties (FEC FORM 3X)
Definition and Limitations

The Federal Election Campaign Act provides political party committees with special
m limits on behalf of their candidates in the general election (2 U.S.C. §441a(d)).
These special spending hmlts do not apply in primary elections, are not contributions to
the candidate and are not contributions in-kind reported on Schedule B. These spending
limits are separate from expenditures made by the candidate’s authorized committee(s).
Expenditures made under 2 U.S.C. §441a(d) are reported by the political party committee
or designated agent and not by the candidate or the candidate’s authorized committee(s)
on whose behalf the expenditure was made.

National party political committees are subject to separate limits for Presidential,
Senate and House general elections. State party political committees are subject to
separate limits for Senate and House general elections, but may not make any separate
expenditures in the Presidential general election, unless designated by the national
committee of the political party. Within a State, committees subordinate to a State party
political committee (county, city, local, etc.) are included within the State party political
committee limits.

The formulas for the party spending limits are as follows:

President:$0.02 times the national Voting Age Population, adjusted to reflect the latest

cost-of-living increase.

Senate: The greater of: (a) $0.02 times the state Voting Age Population, adjusted to
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reflect the latest cost-of-living increase; or (b) $20,000, adjusted to reflect the

latest cost-of-living increase.
*House: $10,000 adjusted to reflect the latest cost-of-living increase.
WHO MUST FILE

Any political party committee or designated agent which that makes coordinated party

expenditures must itemize each expenditure on Schedule F. For each coordinated party
expenditure; provide the full name and mailing address of the payee, date and amount of
the expenditure, the_puxpose of the expenditure (e.g., polling, campaign consulting, media
preparation, etc.) and the name of the office sought by (including State and Congressional
district, when applicable) the candidate on whose behalf the expenditure was made. If

the limits for an expenditure are modified as described below under “24-hour Notices”

(pursuant to 2 U.S.C. §441a(i}C)(iii}(IIT) on behalf of a Senate candidate or to 2 U.S.C.

§441s-1(a)(1)(c) on behalf of a House candidate) check the box in each block disclosing

an expenditure to indicate this fact.

Along with reporting the purpose of the expenditure as required above, the committee
should also broadly characterize disbursements by providing the code for each category
of disbursement. Examples of the types of disbursements that fall within each of the
broad categories are listed below. Use only one code for each itemized disbursement. In
cases where the disbursement was for several purposes, the political committee should

assign one code according to the primary purpose of the disbursement. Note that some of

the category titles are not acceptable as the “purpose™ of the disbuiscancat and that the

categories are not intended to replace or to serve as a substitute for the “purpose of

105




10

11

12

13

14

15

16

17

18

19

20

21

Draft Ingtructions for FEC Form 3X,
Schodule F

DRAFT

disbursement.”

001

003

005

007

Administrative/Salary/Overhead Expenses (¢.g., rent, staff salaries, postage, office
supplies, equipment, furniture, ballot access fees, petition drives, party fees and
legal and accounting expenses)

Travel Expenses-—including travel reimbursement expenses (e.g., costs of
commercial carrier tickets; reimbursements for use of private vehicles; advance
payments for use of corporate aircraft; lodging and meal expenses incurred during
travel)

Solicitation and Fundraising Expenses (e.g., cosfs for direct mail solicitations and
fundraising events including printing, mailing lists, consultant fees, call lists,
invitations, catering costs and room rental)

Advertising Expenses—including general public political advertising (e.g.,
purchases of radio/television broadcast/cable time, print advertisements and related
production costs)

Polling Expenses

Campaign Materials (e.g., buttons, bumper stickers, brochures, mass mailings, pens,
posters and balloons)

Campaign Event Expenses (e.g., costs associated with candidate appearances,
campaign rallies, town meetings, phone banks, including catering costs, door to

door get-out-the-vote efforts and driving voters to the polls)
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011 Political Contributions (e.g., contributions to other federal committees and

candidates, and donations to non-federal candidates and committees)

In addition,_the committee must provide the amount of coordinated expenditures made
on behalf of each candidate for the general election. Expenditures made on behalf of
more than one candidate should be attributed to each candidate in proportion to, and
should be reported to reflect, the benefit reasonably expected to be derived.

24-hour Notices

If a candidate qualifics for modified coordinated expenditure limits under 11 CFR

400.40 or 400.41, the campaign must notify the national and State political party within

24 hours using FEC Form 11. Upon receipt of a candidate’s FEC Form 11, the party

committee, after verifving the information, may make coordinated party expenditures in

excess of the limitations set forth in 11 CFR 109.32. However, if the committee does

make expenditures in excess of the limitations, it must file a Schedule F disclosing such

expenditures by facsimile machine (to 202-219-0174) or by electronic mail (to

2022190174@fec.gov) with the Federal Election Commission within 24 hours of making

such expenditures. 11 CFR 400.30(c}(2). The party committee must also simultaneously

send a copy via facsimile machine or electronic mail to the candidate (or his or her

authorized committee) on whose behalf the expenditure was made. Fax numbers and
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electronic mail addresses for authorized committees are available from the FEC’s web

site at www.fec.gov. Note: When filing a 24-hour notice, check the box at the top of the

form to indicate that the filing is a 24-hour notice.

Designated Agents

The national committee of a political party may make expenditures for candidates
through any designatgd agent including any State or subordinate party political
committees.

The State party political committee may designate as agents any subordinate
committee (county, city, local, etc.). The State party political committee shall be
responsible for insuring that the expenditures of the entire party organization within the
State are within the limitations, including receiving reports from any subordinate
committee making expenditures, and filing consolidated reports showing all expenditures
in the State. | LT

Committees reporting to the Commission for designated agents should use a separate
Schedule F for cach agent. Expenditures made by designated agents should not be
included in the reporting committee’s totals on the Detailed Summary Page. The figure
carried forward to the Detailed Summary Page should be the amount of coordinated

expenditures made by the reporting committee.

*In the case of a candidate for election to the House of Representatives from a State

which is entitled to only one Representative, the Senate party spending limits are
applicable.
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Instructions for Schedule H1, Method of Allocation for Shared Allocated Federal
and Non-federal Administrative Expenses, and-Generic Voter Drive Costs, Exempt

Activity Costs and Allocated Federal/Levin Fund “Federal Election Activity”

Expenses (FEC FORM 3X)
Who Maust File
Any pelitical State, district and local committee segregated fund or

nonconnected committee that is active in both federal and non-federal elections, and that
has established separate federal and non-federal accounts, may either make all payments

for allocable federal/non-federal activity with federally permissible funds-or make such

payments by allocating-the expenses between its federal and nonfederal accounts

according to specified allocation methods. A State, district or local party committee

engaging in allocable federal election activities may pay for such activities entirely with

federal funds, or may allocate such payments between its federal account and Levin

funds, acconding to specified allocation methods. Committees that choose to allocate

shared allocable expenses must report the allocation methods and ratios used on the -
Method-of-Allecation-Schedule—cither Schedule H1 or H2, as appropriate. The
categories of expense referred to on Schedule Hl include administrative expenses,-and

the costs of generic voter drives, the costs of allocable exempt activities and the costs of

allocable expenses for allocable “federal election activities™ as defined at 11 CFR 100.24,

while the categories of expenses referred to on Schedule H2 include the costs of

fundraising andthecostsofdirectcandidatemrt.
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Definitions

The term “generic voter drive” means any voter identification, voter registration, or
get-out-the-vote drive, or any other activity that urges the general public to register, vote
or support candidates of a particular party or associated with a particular issue, without
mentioning-a-specific clearly identifying a candidate. (Note that such actlivity in a special
election involving only a federal candidate is treated as if it mentions a specific
candidate.)

The term “Non-federal account” means an account that contains funds to be used in

oomecﬁonwithasmtcorhcalelecﬁonoraﬂocablemasm'tted by 11 CFR
106.7, 300.30 and 300.33. 11 CFR 300.2()). |

Thetmm“Leﬁnﬁmds"memﬁmdsthatmmisedmdﬂntmorwillbedisbmsed
= _LOVIN Tonds _means tunds that are raised and that are or will be disbursed

for specific “federal election activity” pursuant to 11 CFR 300,31 and 300.32. 11 CFR
300.2(i). -

The term “allocable Federal election activity” means

¢ Voter registrati ion activity durin g the period that begins on the date that is 120

days before the date that a regularly scheduled Federal election is held and that

ends on the date of the election; or
Any of the following, when conducted during the period of time beginning on the date
of the earliest filing deadline for primary ballot access for Federal candidates, or in

those States that do not conduct primary elections, on January 1 of each even

numbered year through the date of the general election (including any general election
runoff). In the case of a special election in an odd-g_l_l_n.lbered year, the applicable
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period runs from the date on which the date of the special election is set and ends on
the date of the special election, See 11 CFR 100.24(a)(1).

e Voter identification;

® Generic campaign activity; (i.e., 8 public communication that promotes or

opposes a political party and does not promote or oppose a clearly identified

federal candidate or a non-federal candidate. See 11 CFR 100.25 ); or

¢ Get-out-the-vote activity. 11 CFR 100.24(b}(1) and (2)

Line-by-Line Instructions and When To File

Enter Tthe committee’s full name must-be-entered in the appropriate block.
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SMM'MIMMMmeMMMveW,
and generic voter drive costs, allocable exempt activity costs and costs for allocabie
“federal eiection activity™ according to the “ballot-e:
percentage. (See 11 CFR 406-5(d) 106.7(d) and 300.33(b)). By-shecking Check the
apmpﬁateboxos@on.themmnoeaﬁen%edulea{l),Methodof

Anocati@ 50 ::.::_'._'.: o893 Tyt mindicatetheﬁxedalloe&ﬁenfedﬁal

percentage:&mentgge_‘isb”egon the-ratio-ofpointes-fe

offices-whether a Presidential
candi a Senate candi both or neither are 2d on the ballot in the next
. Incaloulating this.rat

ggeralfederalelecﬁon BIUE-OF
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ittees must fFile Schedule H1 with their the first FEC

Form 3X submitted each year. 11 CFR 104.17(b)(1). ¥a-committessubsequently-files

Nonconnected committees and separate segregated funds are-to must allocate their

administrative expenses and generic voter drive costs according to the “funds expended
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method.” (See 11 CFR 106.6(c)). TheMethod-of-Allocation File Schedule H1, Method
of Allocation, must-accompany with the first FEC Form 3X filed by the committee in
each federal-election-cyele calendar year,-and must to indicate the estimated percentage

of costs to be allocated to it’s-the committee’s federal and non-federal accounts for that

eyele-year. 11 CFR 104.10(b)(1). If the committee subsequently adjusts its estimated

allocation ratio based on the actual federal and non-federal disbursements made, then it
must file an amended copy of the-Method-of-Allocation Schedule H1 must-be-filed for
each reporting period in which an adjustment occurred, indiéaﬁngtl;eadjustedfedeml
and non-federal percentages and amounts in the appropriate boxes.

Note: Theadminisuaﬁveequ:sesofasepamtesegmgatedﬁmdmnofauocatedif

paid for by the committee’s connected organization.

114




10

11

12

13

14

15

16

17

18

19

20

21

Draft Instructions for FEC Form 3X,
Schedule H-2

DRAFT
Instructions for Schedule H2, Allocation Ratios

(To Be Used For Allocable Federal and Non-federal Fundraising, Ezempt-Activity,

and Direct Candidate Support)

Who Must File

Any pelitieal-State, district or local party committee, separate segregated fund or

nonconnected committee that is active in both federal and non-federal elections, and that
has established separate federal and non-federal accounts, may either make all payments
for shared allocable activity with federally permissible funds, or may allocate expenses
for its shared allocable activities between its federal and non-federal accounts aooord.ingl
to specified allocation methods. Committees that choose to allocate expenses for certain
shared allocable activities must report the allocation ratios used for each activity on the
Allocation Ratios Schedule. The categories of allocable activity referred to on this
Schedule include (1) fundraising events through which both federal and non;federal

funds are collected by one committee; and (2) state-and Jocal-part:

providing direct candidate support to both specific federal and specific non-federal

candidates,
Methods of Allocation

(1) Fundraising expenses are to be allocated according to the “funds received method,”
whereby allocation is based on the ratio of funds received by the committee’s federal

account as compared to the total funds received by all of the committee’s accounts from
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each shared allocable fundraising event. Detailed instructions for calculating this ratio
are contained in 11 CFR 196.5¢5 106.7(d)4) -(for party committees) and 11 CFR
106.6(d) (for nonconnected committees and separate segregated funds).
(2) The

) The costs of direct candidate support activities are to be allocated according to a

ratio based on the benefit expected to be derived by each candidate. Detailed instructions

for calculating this ratio are contained in 11 CFR 106.1(a).

Line-by-Line Instructions

The-committes-must e-Enter the name of each activity or event in the appropriate
blocks.

Note: Each individual fundraising event-exempt-activity; or activity providing direct
candidate support must be assigned a unique identifying titie or code. The exact title or
code must be used consistently throughout a committee’s reports when disclosing
transactions related to that activity or event.

The committee must tertheperceqtage of costs allocated to its federal account and
its non-federal account for each individual activity or event. These percentages are to be

calculated according to the appropriate allocation method for each category of activity.
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For each individual activity or event, the committee must indicate whctpm- itisa
fundraising event;-an-exempt-activity; or an activity providing direct candidate support.
If the event represents activity for more than one category, the committee must list each
category on a separate Line. The committee must also indicate whether the allocation

ratio is new, revised or the same as previously reported for that activity or event.

When To File

The Allocation Ratios Schedule (Schedule H2) must accompany each FEC Form 3X

filed by a committee that discloses a disbursement for a shared allocated federal and non-

federal fundraising eventy-exempt-activity; or activity providing direct candidate support.
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Instructions for Schedule H3, Transfers From Non-federal Accounts t_‘or Allocated

Federal/Non-federal activity

(To Be Used to Show Transfers From Non-federal Accounts to Federal Accounts

For The Purpose of Paying Allocable Expenses)

‘Who Must File

Any pelitical- State, district or local party committee, separate segregated fund or
nonconnected committee that is active in both federal and non-federal elections, and that
has established separate federal and non-federal accounts, may either make all paymen_tq
for shared allocable activity with federally permissible funds, or may allocate expenses
for its shared allocable activities between its federal and non-federal accounts according
to specified allocation methods. A committe that chooses to allocate shared allocable
cxpenses must pay the bills for those expenses from either its federal account or from &
separate allocation account which is also a federal account subject to the FECA’s
reporting requirements. The committee may transfer funds from its non-federal account
to cither of these federal accounts, solely for the purpose of paying the non-federal share
of allocable expenses. All such transfers must occur not more than 10 days before of 60
days after the payments for which they are intended are made, and must be itemized on
Receipt-Schedule H3 This Schedule is used only in support of Line 18(a) of the Detailed
Summary Page. All other federal account receipts should be itemized; as required; on
Schedule A or Schedule HS, as appropriate.

118




10

11

12

13

14

15

16

17

18

Draft Instructions for FEC Formn 33,
Schedule H:3

DRAFT

Line-by-Line Instructions

The committee must enter its full name, the name of the non-federal account from
which each transfer is made, and the date and total amount of the transfer in the
appropriate blocks.

Each transfer from a non-federal account to a federal account may include funds
intended to pay for more than one allocable activity. Therefore, the committee must
indicate on Lines i) through iii) v) the purposes for which each transfer is made, and the
amount designated for each such purpose. Line i) will list the total amount to be used for

administrative expenses, and-Line ii) will list the total amount to be used for generic voter

drive costs; Line iii) will list the amount to be used for each allocable fundraising event;

and-Line ii)-iv) will list the amount to be used for sach-exempt-astivity-or-for-allocable
direct candidate support and Line v) will list the amount to be used for each allocable

exempt activity. Each fundraising cventr-exempt-activity; or activity providing direct

candidate support must be identified by the unique title-orcode activity or event identifier
assigned to it on the Allocation Ratios Schedule H2.

Subtotals must be computed at the bottom of each page for the transfers itemized on
that page. The “Total This Period” for the column “Total Amount Transferred” is carried

forward to Line 18(a) of the Detailed Summary Page.
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When To File

Receipt-Schedule H3 must be filed for each reporting period in which any funds are
transferred from a non-federal account to a federal account for the purpose of paying the

non-federal share of a committee’s allocable expenses.
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Instructions for Disbursement Schedule H4, Joint Allocated Federal/Non-federal
Activity Schedule (FEC FORM 3X)

(To Be Used For Joint Federal/Non-federal Activity)

Who Must File

Any pelitical-State, district or local party committee, separate segregated fund or
nonconnected commiittee that is active in both federal and non-federal ¢clections, and that

has established separate federal and non-federal accounts, may either make all payments
for shared allocable activity with federally permissible funds, or may allocate expenses.
for its shared allocable activities between its federal and non-federal accounts according
to specified allocation methods. A committee that chooses to allocate shared allocable
expenses must pay the bills for those expenses from either its federal account or from a
separate allocation acc;ount which is also a federal account subject to the FECA’s
reporting requircments. The committee may transfer funds within specified time limits
from its non-federal account to cover the non-federal share of the allocated expense. The
committee must itemize each allocated disbursement for activity allocated between its
federal and non-federal accounts as made from its federal account or separate allocation
account on Disbursement Schedule H4. Only disbursements supporting Line 21(a), Joint
Shared Activity, of the Detailed Summary Page should be reported on Disbussement
Schedule H4. Disbursements supporting Line 21(b), Other Federal Operating
Expenditures, of the Detailed Summary Page should be itemized on Schedule B, as

required. All other disbursements from the federal account should also be itemized, as
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required, on Schedule B, E or F, or byState, district and local party committees on

Schedule H6, as appropriate.
Line-by-Line Instructions

Enter tThe committee’s full name must-be-entered in the appropriate block of each
page.

For each disbursement itemized during the reporting period, the-committee-must
provide the payee’s full name and mailing address, the date, and the purpose or-event for
which the disbursement was made.

Note: Purpose or-Event:

(2) Theterm “purpose” means a brief statement or description of why the disbursement
was made. Examples of adequate descriptions include the following: dinner
expenses, media, salary, polling, travel, party fees, phone banks, travel expenses,
travel expense reimbursement, and catering costs. However, descriptions such as
“advance,” “election day expenses,” “other expenses,” “expense reimbursement,”
“miscellaneous,” “outside services,” “get-out-the-vote,” and “voter registration,”
would not meet the requirement for reporting the purpose of a disbursement.

(b) Along with reporting the purpose of the expenditure as required above, the
committee should also broadly characterize disbursements by providing the
category/type code for each category of disbursement. Examples of the types of
disbursements that fall within each of the broad categories are listed below. Use only
one code for each itemized disbursement. In cases where the disbursement was for

several purposes, the political committee should assign one code according to the
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primary purpose of the disbursement. Note that some of the category titles are not

acceptable as the “purpose” of the disbursement and that the categories are not
intended to replace or to serve as a substitute for the “purpose of disbursement.”
Administrative/Salary/Overhead Expenses (e.g., rent, staff salaries, postage, office
supplics, equipment, furniture, ballot access fees, petition drives, party fees and
legal and accounting expenses)
Travel Expmses—mcludmg travel reimbursement expenses (e.g, costs of
commercial carrier tickets; reimbursements for use of private vehicles; advance
payments for use of corporate aircraft; lodging and meal expenses incurred during
travel)
Solicitation and Fundraising Expenses (e.g., costs for direct mail solicitations and
fundraising events including printing, mailing lists, consultant fees, call lists,
invitations, m@g costs and room rental)
Advertising Expenses—including general public political advertising (e.g.,
purchases of radio/television broadcast/cable time, print advertisements and related
production costs)
Polling Expenses
Campaign Materials (¢.g., buttons, bumper stickers, brochures, mass mailings, pens,
posters and balloons)
Campaign Event Cxpenscs (c.g., costs associated with candidate appearances,

campaign rallies, town meetings, phone banks, including catering costs, door to
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door get-out-the-vote efforts and driving voters to tﬁe polls)

008 Transfers (¢.g., to other affiliated/party committees)

009 Loans (e.g., loans made or repayments of loans received)

010 Refunds of Contributions (e.g., contribution refunds to individuals/persons, ﬁolitical
party committees or other political committees)

Oil Political Contributions (¢.g., contributions to other federal committees and
candidates, and donations to non-federal candidates and committees)

012 Donations (e.g., donations to charitable or civic organizations)

(c) Unigque Activity or Event Identifier. If the disbursement was for an-exempt
activity; a shared allocable fundraising event or shared allocable direct federal and
non-federal candidate support, the activity or event must be ideﬁtiﬁed by the unique
title-or-eode-activity or event identifier assigned to it on the-Schedule H2, Allocation
Ratios, aleng-with in addition to the purpose for which the disbursement was made.

Identify Tthe“type of “allocated activity or event” for which each disbursement is
made must-be-identified by checking the appropriate box. A disbursement representing
payment for more than one categery-type of activity is reported as a memo entry followed
by a break down of the disbursement by eategery-type of activity, with the appropriate
boxes checked. The committee must also enter the aggregate amount of all
disbursements made year-to-date as of this report for each category-type of activity or

individual event. For exempt-astivity, fundraising and direct candidate support, a

separate aggregate an;ount must be reported for each individual activity or event. For
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administrative expenses, and-generic voter drive activity-and allocable exm. activities,
one aggregate amount for all disbursements in that eategorr-type is sufficient.
The total amount of each disbursement must be entered in the appropriate box. For

each disbursement for shared administrative-allocated expenses and-generic-voter-drive

i ",theoommittéemustenterthetotalamoums

allocated to the federal and non-federal accounts in the appropriate boxes. For
administrative expenses, allocable exmt activities and generic voter drive costs, the
federal and non-federal shares are derived from the fixed percentages stated on the
Method-of-Allecation Schedule H1, Method of Allocation. For the costs of fundraising,
exempl-activity or and direct candidate support, these amounts are derived from the
percentages stated for each event on the AlloeationRatios Schedule H2, Allocation
Ratios.

If an allocated disbursement was made, in whole or in part, for direct candidate support
(e-8., an in-kind contribution benefiting both specific federal and specific non-federal
candidates), the federal share of the disbursement must Ibe disclosed on Schedule B, Eor
F, supporting Line 23, 24, or 25 of the Detailed Summary Page, as appropriate. The
“Federal Share” box on Schedule H4 should contain a reference to both-Schedule B,Eor
F and the appropriate Line number of the Detailed Summary Page on which this
information is reported. The non-federal share of the disbursement must be entered in the

“Non-federal Share” box on Schedule H4.
Subtotals for each page and totals for the reporting period must be computed for the

total amount of disbursements, and for the total federal and non-federal shares. The
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“Total This Period” for the federal share and the non-federal share are carried forward to

Line 21(a)(i) and 21(a)(ii), respectively, of the Detailed Summary Page.

When to File

Disbursement-Schedule H4 must be filed for each reporting period in which
disbursements are made from a committee’s federal account or separate allocation

account in payment for allocated federal/non-federal expenses under 11 CFR 106.7.
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Instructions for Schedule HS, Transfers of Levin Funds Received (FEC FORM 3X)

(To Be Used to Show Transfers From Levin Funds or Levin Accounts to Federal

Accounts For The Purpose of Paying Allocable Expenses for Federal Election

Activity)

Who Maust File

Any State, district or local party committee that engages in allopablc federal election

activities (see 11 CFR 300.32 and 300.33) and that has established separate federal and

Levin accounts, or that has raised Levin funds, may either make all payments for that
allocable federal election activity with federally permissible funds, or may allocate
expenses for it between its federal account and Levin funds, according to the fixed

percentage reported on Schedule H1. A party committee that chooses to allocate

allocable expenses for “federal election activity” must pay for those expenses from either

its federal account or from a separate allocation account, which is also a federal account -
subject to the FECA’s reporting requirements. The committee may transfer funds from

its Levin funds to either of these federal accounts, solely for the purpose of paying the
Levinshareofﬂocable'em All such transfers must occur not more than 10 days
before or 60 days after the payments for which they are intended are made, and must be

itemized as receipts on Schedule H5. This Schedule is used only in support of Line 18(b)
of the Detailed Summary Page.

Line-by-Line Instructions

Name of Committee: Enter the committee’s full name.
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For each transfer made, complete a block as follows:
Account i\lame: Enter the name of the Levin account or the name of the non-federal

account from which a transfer of Levin funds has been made.

Breakdown of Transfer Received:

Note: Each transfer from Levin funds to a federal account may include funds intended

to pay for more than one type of allocable federal election activity. Therefore, the

committee must indicate in each block on Lines i) through iv) the amount of each transfer

for each type of allocable federal election activity.

1. Enter the date and total amount of the transfer in the appropriate blocks.

2. Linei): List the total amount to be used for voter registration costs.

3, Line ji): List the amount to be used for voter identification costs.

4. Line iii); List the amount to be used for get-out-the-vote costs.

5. Line iv): List the amount to be used for the costs of generic campaign activity
(i.e., public communications as defined by 11 CFR 100.25).

Compute subtotals as indicated at the bottom of each page for the transfers itemized on

that page. Carry forward the “Total This Period” for the column “Total Amount

Transferred” to Line 18(b) of the Detailed Summary Page.
When To File
File Schedule H5 for each reporting period in which any Levin funds are transferred to

2 federal account for the purpose of paying the Levin share of a committee’s allocable
€xpenses.
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Instructions for Schedule H6, Disbursements of Federal and Levin Funds for

Allocated Federal Election Activity

(To Be Used For Allocated Federal/Levin Federal Election Activity)

‘Who Must File

Any State, district or local party cormmittee that engages in allocable federal election

activities (see 11 CFR 300.32 and 300.33), and that has established separate federal and

Levin accounts, or that has raised Levin funds, may either make all payments for
allocable federal election activity with federally permissible funds, or may allocate
expenses for its allocable federal election activity between its federal account and Levin
funds according to the fixed percentage reported on Schedule H1. A committee that
chooses to allocate federal election activity expenses must pay for those expenses from

either its federal account or from a separate allocation account which is also a federal

account subject to the FECA'’s reporting requirements. The committee may transfer

Levin funds within specified time limits to cover the Levin share of the allocated

expense. The committee must itemize each allocated disbursement made from its federal

account or separate allocation account for allocable federal election activity on Schedule

H6. Only disbursements supporting Line 30(a), Allocated Federal Election Activity, of
the Detailed Summary Page should be reported on Schedule H6. Itemize disbursements

supporting Line 30(b), Federal Election Activity Paid Entirely with Federal Funds, on

Schedule B for Line 30(b), as required. Itemize all other disbursements from the federal

account, as required, on Schedule B, E. F or H4.
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Line-by-Line Instructions .
Enter the committee’s full name in the appropriate block of each page.
For each digsbursement itemized during the reporting period, provide:

1. The payee’s full name and mailing address;
2. The date; and

3. The purpose for which the disbursement was made.

Purpose: The term “purpose™ means a brief statement or description of why the
disbursement was made. Emples of adequate descriptions include the following:
;ww travel, party fees, phone banks, travel expenses, travel
expense reimbursement, and catering costs. However, descriptions such as “advance,”

“election day expenses,” “other expenses,” “expense reimbursement,” “miscellaneous,”
“outside sefvices," “get-out-the-vote,” and “voter registration,” would not meet the
requirement for reporting the purpose of a disbursement.

Identify the of allocated act1v1 for which each disbursement is made b

checking the appropriate box. A disbursement representing payment for more than one

category of activity is reported as a memo entry followed by a break down of the
disbursement by category of activity, with the appropriate boxes checked. The

committee must also enter the aggregate amount of all disbursements made year-to-date
for each category of activity or individual event.

The total amount of each disbursement must be entered in the appropriate box. For

cach disbursement, enter the total amounts allocated to the federal account and Levin
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1 funds in the appropriate boxes. The federal and Levin shares are detived from the

2 percentage stated on the Schedule H1, Method of Allocation.
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Instructions for Schedule L, Aggregation Page, Levin Funds of State, District or

Local Party Committees
Who Maust File

All State, district or local party committees 8 must disclose certain information about
Levin funds raised, and transfeerred or otherwise disbursed by the committee. Every
reporting period, each such committee must file an Aggregation Page summarizing the
receipts and disbursements of its Levin funds for that reporting period and for the
calendar year-to-date. A separate Aggregation Page must be submitted for each of the
committee’s accounts that handles L evin funds, whether that account is a dedicated

“Levin acco "orwhetha'itisanoﬂ:ernon-fedm-almunt. The committee must also
_Levin account neth = o=l hon-lederal account.  1he committee must also

attach Schedule L-A and Schedule L-B, itemizing the receipts and disbursements of

Levin funds.

Line-by-Line Instructions

Enter the committee’s full name and the coverage dates of the report in the appropriate
blocks.

To calculate the “Calendar Year-to-Date” figure for each Line, the committee should

add the figure from the safne Line of its previous report to the “Total This Period” for the

current report. For the first report filed in a calendar year, the “Calendar Year-to-Date”

figure and the “Total This Period” figure will be the same, _
If there were no receipts or disbursements for a particular Line during the reporting
period or the calendar year, enter “0” on the appropriate Lines.
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Receipts

LINE 1. Enter the total amount of receipts of Levin funds from individuals, committees

and other entities. For each individual or entity who has made one or more donations
during the calendar year, the committee must disclose in a memo Schedule L-A the
following information: the identification of the individual (full name, mailing address, |
name of employer and occupation) or entity (full name and mailing address), and the date

of receipt and amount of each donation aggregating $200 or more. (See also instructions
for Schedule A).

LINE 2. Enter the total of any other receipts disclosed in a memo Schedule L-A.

LINE 3. Add the total of Line 1 and Line 2.

Disbursements

LINE 4. Enter the total amount of transfers of Levin funds made to the committes’s

federal account or allocation account for each category of allocable federal election

activity. Itemize each such transfer on a memo Schedule L-B in full. (See also

instructions for Schedule B).

LINE 5. Enter the total amount of all other disbursements disclosed on a memo Schedule

L-B. All such disbursements must be itemized if they exceed $200 or more.

LINE 6. Add Lines 4(¢) and 5 to derive the figure for total disbursements.

Summary

LINE 7. Enter the total amount of cash on hand at the beginning of the reporting period.
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For Column B (“Calendar Year-to-Date:), enter the total amount of cash on hand as of

January 1 of the calendar year.
LINE 8. Enter the “Total This Period” figure from Line 3.

LINE 9. Add Lines 7 and 8 to derive the subtotal for receipts.
LINE 10. Enter the *“Total This Period” figure from Line 6.

LINE 11. Subtract Line 10 from Line 9 to derive the figure for Levin funds on hand af the

close of the reporting period.

When To File

Submit Schedule L, the Levin Funds Aggregation Page, and supporting memo
Schedules L-A and L-B witheachmrtonoetheoommitteehasoombhedmei@and

disbursements of $5,000 or more in the aperegate for “federal election activity” during

the calendar year as defined at 11 CFR 100.24. Noteﬂmtonoeﬂ:isthreaholdism
the committee must file FEC reports on a monthly basis. 11 CFR 300.36(c)1).
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Instructions for Preparing FEC Form 5 (Report of Independent Expenditures Made
and Contributions Received to be Used by Persons (Other Than Political

Committees) Including Quaiified Nonprofit Corporations)

Who Must File

Every person, group of persons or organization, other than a political committee, that

makes or contracts to make independent expenditures aggregating in excess of $250

during a calendar year must report these expenditures by submitting FEC Form 5 or a
signed statement satisfying the requirements of 11 CFR 109.2a)(1) 109.10. (Political
committees that make independent expenditures shall report them on FEC Form 3X,
Schedule E.)

Corporations that make independent expenditures must also submit these reports, and
must certify that they are a qualified nonprofit corporation that is exempt from the
prohibition on independent expenditures under 11 CFR 114.:'10.'

NOTE: Individuals and other pemons (including qualified nonprofit corporations)
must file this form in an electronic format under 11 CFR 104.18 if they make
independent expenditures in excess of $50,000 in a calendar year, or if they have reason
to expect that they will exceed this threshold during the calendar year. If you have
reached this level of activity, you must file this form in an electronic format. Contact the

FEC for more information on filing electronically.
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Definttions

Contribution means any gift, subscription, loan, advance or deposit of money or
anything of value made by any person for the Purpose of influencing any election for
Federal office,

Independent expenditure meang ap expenditure by a person for a communication
expressly advocating the election or defeat of a clearly identified candidate that is not

made with the cooperation or prior consent of, in consultation with, or at the request or

‘suggestion of, a candidate or an agent or authorized commiittee of a candidate ora

political party committee or ts agents. 11 CFR 100.16. Fora definition of “expressly

advocating,” see 11 CFR 100.22.

Date Made means the-frst- gvery date on which the-a communication that constitutes
an in <ot expenditures is "publicly distributed” is-published, broadeast or otherwise
publicly disseminated. 11 CFR 104.4(f).

Publicly Distributed or Publicly Disseminated. "Publicly distributed” means aired,
broadcast, cablecast or otherwise disseminated for a fee through the facilities of a

television or radio station or cable television or satellite . 11 CFR 100.23(bX3).
T onoreble television o satellite system. 11 CFR 100.23(b)3),
"Publicly disseminated"” refers o communications made public via other media {e..,
Dicwspapers, magazines, etc.) 11 CFR 104.4(f). A-communication that ie smailad ;

See 109.:2¢(H
Qualified nonprofit corporation is a corporation with the following characteristics:

(®) Its only express purpose is the promotion of political ideas (i.e., issue advocacy,
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election influencing activity and research, training or educational activity .exprossly tied
to its political goals); (b) It cannot engage in business activities; (c) It does not have (1)
shareholders or persons (other than employees and creditors) who are affiliated in a way
thatoouldallowthtomakeaclaimonitsassetsoreamings;or(Z)pmwho
receive a benefit that is a disincentive for them to disassociate themselves with-from the
corporation on the basis of the corporation’s position on a political issue; (d) It was not
established by a business corporation or labor organization; does not accept donations
from business corporations or labor organizations; and, if unable, for good canse, to
demonstrate that it has not accepted such donations, has a written policy against
accepting donations from business corporations or labor organizations; and (e) It is
described in 26 U.S.C. § 501(c)(4) (See 11 CFR 114.10.); or (ii) has been deemed
entitled to qualified nonprofit corporation status by a court in competent jurisdiction in a
case in which the sgge_q:ﬂ:oraticn was a party. (See 11 CFR 114.10{eX1XiXB).
Name of Employer means the organization or person by whom an individual is

employed, rather than the name of his or her supervisor. Individuals who are
self-employed should indicate “self-employed.”
Occupation means the principal job title or position of an individual.

Purpose means a brief statement or description of why the disbursement was made.

When To File
File reports of independent expenditures for the reporting period in which these
expenditures aggregate in excess of $250 for the calendar year, and for any subsequent

reporting period that year in which additional independent expenditures of any amount
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-are made. In addition to regularly scheduled reporting of independent expenditures, more

timely reports are required for independent expenditures of $10,000 or more made more

than 20 days before the election ("48-hour reports”) and of $1,000 or more made less than

twenty days before the election ("24-hour reports™). Sce below. The reporting periods

are described below.

Corporations must certify that they are qualified nonprofit corporations under 11 CFR
114.10 when they submit their first independent expenditure report.
Election year reporting

Election years are divided into quarterly, pre-election and post-general election
reporting periods. All reports must disclose all reportable contributions received and
independent expenditures made from the closing date of the last report filed through the
end of the reporting period for which the report is submitted. The reporting periods are
as follows: |

Quarterly reports. Quarterly reports are due April 15, July 15 an.d October 15 of the
election year and January 31 of the nonelection year, and must disclose all reportable
activity through the end of the calendar quarter. However, a quarterly report need not be
filed if a pre-election report is due 5 to 15 days after the close of that calendar quarter.

Pre-clection reports. Pre-clection reports are also required when independent
expenditures are made during the pre-election period. These reports are due no later than
the 12th day be-fore the election, and must disclose all reportable activity from the closing

date of the last report filed through the end of the 20th day before any primary or general
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election. Pre-election reports sent by certified or registered mail must be 1.113i10d no later
than the 15th day before the election.

Post-Generai election reports, Post-General election reports are due no later than 30
days after the general election, and must disclose all reportable activity from the closing
date of the last report filed through the end of the 20th day after the general election.
Special election reporting

The Commission establishes separate reporting schedules for special elections.
Contact the Commission for special election reporting dates.

Nonelection year reporting
Nonelection years are divided into semiannual quarterly reporting periods, due April

15, July 15 and October 15 of the election year and January 31 of the election year, and

must disclose all reportable activity through the end of the calendar quarter. 11 CFR

48-hour reports

In addition to the reports required above, any person that makes or contracts to make
independent expenditures aggregating $10,000 or more with respect to a given election
during the calendar year up to and including the 20 day before an election must report

these expenditures within 48 hours. The report must be received no later than 11:59 p.m.

Eastern Standard/Daylight Time on the second day following the date on which an

independent expenditure is publicly distributed or disseminated. The person must
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continue to file additional 48-hour notices every time subsequent independent

expenditures reach the $10,000 threshold with respect to the same eloction to which the

first report related. The notice must include all of the information required on Form 5
and by 11 CFR 109.10(e), including a statement indicating whether the indm. t
expenditure was in support of, or in opposition to, a particular candidate and a verified
certification under penalty of perjury as to whether such expenditure was made in

cooperation, consultation or concert with, or at the request or suggestion of any candidate

or authorized committee or agent or a political party committee or its agents thereof. All

48-hour notices shall be filed with the Federal Election Commission. Filers other than

electronic filers may submit 48-hour reports by fax (to 202-219-0174), electronic mail or

on the Commission's web site at www.fec.gov.

24-hour reports

In addition to the reports listed above, persons who make reporis-of independent
expenditures aggregating $1,000 or more with respect to a given election made after the

twenticth day but more than 24 hours before 12:01A.M. of the day of the election must

file 24-hour mrts The report must be received by 11:59 p.m. Eastern

Standard/Daylight Time of the day following the date on which the $1,000 threshold is

reached during the final 20 days before the election.24

expenditure-is-made. Note that, if a disbursement is made before the communication is
distributed or disseminated, the filer voluntarily may use the earlicr date of a

disbursement, rather than the date of the public distribution or dissemination of the

communication, to calculate when the independent expenditure is reported. These reports
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noticesmustoontain he-information-listed in

of the information required on Form $§ and by 11 CFR 109.10(e), including a statement

indicating whether the independent expenditure was in support of, or in opposition to, a
particular candidate and a verified certification under penaity of perjury as to whether
such independent expenditure was made in cooperation, consultation or concert with, or
at the request or suggestion of any candidate or authorized committee or agent or a
political party committee or its agents thereof. This-report-All 24-hour reports shall be
filed with the appropsa

w) Federal Election Commission. Filers other
than electronic filers may submit 24-Hour reports by fax (to 202-219-0174) ee-,electronic

mail or on the Commission's web site at www.fec.gov. All 24-hour paper reports not

bearing a handwritten signature (e.g., those filed by fax (to 202-219-0174)) shall be

immediately followed by the handwritten signature of the filer certifying, under penalty
of perjury, the independence of the expenditure. 4

; e
‘Where To File
File all reports of independent expenditures supporting or opposing candidates for the

w. Housemdprcﬁi.dmt axcept-those-supvorting . or-ont asingonl

U:S-Senate)-with the Federal Election Commission, 999 E Street, N.W., Washington, DC
20463. File reports of independent expenditures supporting or opposing only candidates
for the U.S. Senate with the Secretary of the Senate, Office of Public Records, 232 Hart
Senate Office Building, Washington, DC 20510-7116. The mailing address for the
Secretary of the Senate is P.O. Box 5109, Alexandria, VA 22301-0109. Exception: 24-
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hour and 48-hour reports of expenditures supporting or opposing only candidates for the
Senate must be filed with the Federal Election Commission.

Submit a copy of this form to the Secretary of State (or appropriate state officer) as
indicated below:

. For reports of independent expenditures supporting or opposing a candidate for
the House or Senate, submit a copy to the state in which the candidate seeks election,
with the exception of those states that have qualified for the Commission’s state filing
waiver program. |

° Forreportsofindepehdmtamendiﬂnessupporﬁngmopposingacmdidatefor
President or Vice President, submit aoopjto the state in which the expenditure is
made, with the exception of those states that have qualified for the Commission’s
state filing waiver program.

A list of qualified states is available from the Commission.
Persons filing independent expenditure reports should must retain copies of their
reports for a period of not less than 3 years from the date of filing.

Line By Line Instructions
LINE 1. Name of Individual, Organization or Corporation. Provide the requested

information-name and mailin gaddressoftheﬁier.
LINE 2. Corporate filers—indicate if you are a qualified nonprofit corporation.

Individual filers—provide the name of your employer and your occupation.
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LINE 3. FEC Identification Number. First time filers—leave this line blank. Previous

filers with an identification number—enter that number.

LINE 4. Type of Report. (a). Indicate the type of report being filed by checking the

appropriate box. For 12 day pre-election reports, indicate primary, general, convention,

special or run-off election, date of election, and State. For 30 day Post-General election

reports, provide the date and State of the election. For "48-hour” and "24-hour” reports,

check the box “48-hour Report” or “24-hour Report” as applicable.

(b). Indicate if the repoit is an amendment.
LINE 5. Covering Period. Enter report coverage dates. Include all activity from the

ending coverage date of the last report filed. When submitting multiple forms for a single

period, indicate the current page number and total pages submitted for the period.

LINE 8 6. Total Contributions. Enter total contributions received during the reporting
period, including contributions of $200 or less that were not itemized on Line-6 Schedule

3-A. When submitting multiple forms for a single period, enter total onpage 1.
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LINE 9 7. Total independent Expenditures. Enter the total amount of independent
expenditures made during this reporting period. When submitting multiple forms for a

single period, enter total on page 1.

Verification

FEC FORM 5 must be signed by the person making the independent expenditure, who

ation must certify verifiably under penalty of perjury that the

expenditure was not made in cooperation, consultation or concert with, or at the request
or suggestion of any candidate or authorized committee or agent or a political party

committee or its agents. 11 CFR 109.10(eX1)}(v) and (2).

Instructions for Schedule 5-A (Itemized Receipts)

Provide the requested information for each contribution over $200 that was made for the

purpose of furthering the independent expenditures.

Instructions for Schedule 5-E (Itemized Independent Expenditures)

Once the total of independent expenditures made exceeds $250 per election in a

calendar vear, provide the requested information about the payee, the date the

expenditure was made (as described above) and the amount.

Indicate under “Purpose of Expenditure,” the specific type of communication made

(e.g., television ad, radio ad). Along with reporting the purpose of the expenditure, also

broadly characterize disbursements by providing the category/type code for each category

of disbursement. Examples of the types of disbursements that fall within each of the

broad categories are listed below. Use only one code for each itemized disbursement. In
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cases where the disbursement was for several purposes, assign one of the following codes

according to the primary purpose of the disbursement. Note that some of the category

titles are not acceptable as the “purpose” of the disbursement and that the categories are

not intended to replace or to serve as a substitute for the “purpose of disbursement.”

001_ Administrative/Salary/Overhead Expenses (e.g., rent, staff salaries, postage, office
supplies, equipment, furniture, ballot access fees, petition drives, party fees and
legal and accounting expenses)

002 Travel Expenses - including travel relm_b__ursemmt_emg

(e.g., costs of commercial carrier tickets, reimbursements for use of private

vehicles, advance payments for use of corporate aircraft, lodging and meal expenses
incurred during travel)

003 Solicitation and Fundraising Expenses (e.g. costs for direct mail solicitations and

fundraising events including printi iling lists, consultant fees, call li

invitations, catering costs and room rental)

004 Advertising Expenses -including general public political advertising

{e.£., purchases of radio/television broadcast/cable time, print advertisements and

related production costs)

005_Polling Expenses
006 Campaign Materials
(e.g., buttons, bumper stickers, brochures, mass mailings, pens, posters, balloons)
Identify the candidate supported or opposed by the independent expenditure by

indicating the candidate’s name, office sought and the election for which the
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disbursement was made. Also, list the total amount expended in the aggregate during the

calendar year, per election, per office sought.

Subtotal the expenditures at the bottom of Schedule 5-E and add them to the subtotal

of unitemized independent expenditures at the bottom of the last Schedule 5-E page.

Carry the total forward to Line 7 of Form 5.
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Instructions For Preparing FEC Form 9 (24 Hour Notice of Disbursements for

Electioneering Communications)

Who Must File

Every person, group of persons, qualified nonprofit corporation or organization that

makes disbursements for electioneering communications aggregating in excess of

$10,000 during a calendar year must report these disbursements by submitting FEC Form

9, For purposes of these notices “disbursements” includes actual disbursements and the

execution of contracts creating an obligation to make disbursements for electioné&'ng

communications. The Commission must receive the notice by 11:59 p.m. of the day

following the date of the first public disclosure of the electioneering communication that

triggers the reporting requirement. Each time subsequent disbursements for

electioneering communications made by the same person or entity aggregate in excess of

$10,000, another notice must be submitted. (Note: Political committees that make

disbursements for such communications must report such disbursements on FEC Form

3X as expenditures or independent expenditures, as appropriate.)

Qualified Nonprofit Corporations that make disbursements for or execute contracts

obligating them to make disbursements for electioneering communications must also

certify that they fit the criteria for exemption from the prohibition on corporations

making electioneering communications under 11 CFR 114.10.
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Definitions
Electioneering Communication means any broadcast, cable or satellite

communication that (1) refers to a clearly identified candidate; (2) is publicly distributed

for a fee; (3) is distributed within 60 days prior to a general election or 30 days priorto a

primary elcction; and (4) can be received by 50,000 or more people in the House District

or State that the candidate secks to represent, or in the case of Presidential primaries, the

State holding a Presidential primary within 30 days of the date of public distribution. 11
CFR 100.29.

Public Distribution of an electioneering communication means the airing, broadcast,
cablecast or other dissemination for a fee of such a communication through the facilities

of a television station, radio station, cable television system or satellite system.

Date of Public Distribution refers to the “Disclosure Date” under 11 CFR

104.20(a1). That regulation defines the date that triggers disclosure of an electioneering
communication. The first reportable date of public distribution in a calendar year is the

date that an electioneering communication is publicly distributed when the maker of the
communication has also surpassed the $10,000 disbursement threghold, Counting toward

the $10,000 threshold are disbursements made for the direct costs of producing or airing

the communication aired on the first reportable date plus the direct costs of any

previously unreported electioneering communications. After the first disclosure date,

subsequent disclosure notices must be filed on the day following each date on which an

electioneering communication is publicly distributed, provided that the direct costs for
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any electioneering communications since the last Form 9 was filed aggregate in excess of
$10,000.

Direct Costs of Producing or Airing Electioneering Communications means (1)

costs charged by a vendor (e.g., studio rental time, staff salaries, costs of video or audio
recording media and talent) or (2) costs of irtime on broadcast, cable and satellite radio
and television stations, studio time, material costs and the charges for a broker to
purchase the airtime. 11 CFR 104.20(2)(2).

Qualified nonprofit corporation is a corporation that either (i) has the following
characteristics: (a) Its only express purpose is the promotion of political ideas (i.c., issue
advocacy, election influencing activity and research, training or educational activity
expressly tied to its political goals); (b) It cannot engage in busmess activities; (c) It does
not have (1) shareholders or persons (other than employees and creditors) who are
aﬁﬁﬁﬁhawameu_l_gﬂgwthanmmakcaclai_m_mimassetsmw

persons who receive a benefit that is a disincentive for them to disassociate themselves

with the corporation on the basis of the corporation’s position on a political issue; (d) It
was not established by a business corporation or labor organization, does not accept

donations from business corporations or labor organizations; and if unable, for good

cause, to demonstrate that it has not accepted such donations, has a written policy against

accepting donations from business corporations or labor organizati ions; and (e) It is
described in 26 U.S.C. § 501{c)(4). (See 11 CFR 114.10); or (ii) has been deemed

entitled to qualified nonprofit corporation status by a court in ent jurisdiction in a

case in which the same corporation was a party. (See 11 CFR 114.10(e}1)(i}B).
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Donation a5 used on this Form means any gift, subscription, loan, adva_nce or deposit
of money or anything of value given to any person that is used to finance an
electioneering communication.

Name of Employer means the organization or person by whom an individual is
employed, rather than the name of his or her supervisor. Individuals who are self-
employed should indicate “self-employed.”

Occupation means the principal job title or position of an individual,
Purpose means a brief statement or description of why the disbursement was made.

When To File

The Commission must receive notices of electioneering communications no later than
11:59 p.m. Eastern Standard/Daylight Time of the day following the date on which an

clectioneering communication is publicly distributed for the first time, provided that the

$10,000 threshold has been reached. The Commission must receive notices of

subsequent disbursements for additional sirings of the same electioneering

- communication and/or for other electioneering commumications by 11:59 p.m. Eastern

Standard/Daylight Time of the days that follow the dates of public distribution of later

electioneering communications, whenever the costs of such communications bring
subsequent aggregate disbursement totals to more than $10,000. These later aggregations

must include any previously unreported disbursements for electioneering

communications made since the most recent notice was filed.

Notices of electioneering communications may be filed by fax to (202)219-0174 or

electronic mail to 20221901 74@fec.gov.
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Where To File

File all notices of electioneering communications with the Federal Election
Commission, 999 E Street, N.-W., Washington, DC 20463,

Subﬁtampyof@_is&@h@e_Sm@ofMMﬂeMcomw)as
indicated below:

*For notices of electioneering communications referencing a candidate for the House or
Senate, submit a copy to the state in which the candidate seeks election, with the

exception of those states that have qualified for the Commission’s state filing waiver

program.

*For notices of electioneering communications referencing a candidate for President or
Vice President, submit a copy to the state in which the expenditure is made, with the
exception of those states that have gualified for the Commission’s state filing waiver

program.
A list of qualified states is available from the Commission.
Perso ing notices of electioneering communications must retain copies of their

notices for a period of not less than 3 years from the date of filing.

Line By Line Instructions
LINE 1. Individual, Organization or Qualified Nonprofit Corporation Making the
Disbursements/Obligations. Provide the requested information. Individual filers:

provide the name of your employer and your occupation.
LINE 2. FEC Identification Number. First time filers—leave this line blank. Previous

filers with an identification number—enter that number.
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LINE 3. New or Amended. Check “Amended” if you are filing an amendment to a

previous notice. Otherwise, check “New.”

LINE 4. Covering Period. Enter the first and last dates of financial activity covered by

the statement; these dates should begin with the date of the first related disbursement and

end with the date of public distribution.

LINE 5. a) Date of Public Distribution, Enter the public distribution date of the

electioneering communication for which disbursements have exceeded $10,000 or whose

related costs together with earlier disbursements for electioneering communications have

exceeded $10,000, thereby triggering the 24-hour notice requirement. If this is the first
notice filed with regard of a particular electioneering communication by the maker, enter

the date that the communication was first publicly distributed If this is not the first notice

filed with regard to a particular electioneering communication by the maker, enter the
date on which the previously reported electioneering communication was publicly

distributed an additional time, provided that costs related to the additional public

distribution have exceeded $10,000 or the costs of the additional distribution plus

disbursements related to other electioneering communications aired since the last notice
was filed have exceeded $10,000. For subsequent, new electioneering communications,

enter the date on which the communication was first aired whenever related and/or

aggregated costs exceed $10,000. See the definitions above and under 11 CFR 104.20(a)

of “Date of Public Distribution” and “Direct Costs of Producing or Airing Electioneering

Communications™.
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DRAFT
b) Communication title. List the title of the communication as named by the media

vendor or producer of the communication. (Titles of individual communications should

remain the same throughout their various public distributions unless the content changes.)

LINE 6. ified No: fit ions. If the filer is a qualified no fit

corporation as defined above and under 11 CFR 114.10¢0), check “Yes.” Otherwise,

check “No.”

LINE 7. Account for Donations. All filers: Check “Yes” if the disbursements for the

clectioneering communication were made exclusively from donations to a segregated
bank account that contains only funds donated by individuals who are United States
citizens, United States nationals or who are lawfully admitted for permanent residence
under 8 U.S.C. 1101(a)(20), and that was set up expressly l;nger 11 CFR 114.14d)(2) for
the purpose of financing electioneering communication(s). Oﬂ_lerw;_se, check “No.”

LINE 8. Name of Custodian of Records. Provide the requested information about the

individual who controls the books and records that support this filing.

LINE 9. Total Donations This Statement. Provide the sum total of donations itemized on

Schedule 9-A.

LINE 10. Total Disbursements/Obligations This Statement. Provide the sum total of

disbursements itemized on Schedule 9-B.

LINE 11. List of Persons Sharing/Exercising Control. Provide the requested information

for each person who share

ontrol of making the dlsbursementfobhm

for the electioneering Eommiwﬁon. This includes officers, directors, executive

156




10

11

12

13

14

15

16

17

18

19

20

21

Draft Instructions for FBC Form 9
Electioneering Communications
DRAFT

directors or their equivalents, partners, and, in the case of unincorporated organizations,
owners of the entity or persons making disbursements for the clectioneering
communication. The senior staff posi tion.in an organization, whatever its title, that
functions as an executive director is the equivalent of an executive director.

Verification

FEC FORM 9 must be signed by the person making the electioneering communication,
who is making a verified certification under penalty of perjury that the statement is
correct and, if the communications were made by a corporation, that it is a qualified
nonprofit corporation under the Commission’s reguiations.

Instructions for Schedule 9-A (Donations Received)
Donations Made to Segregated Account. If the disbursements for the electioneering

communication were made exclusively from donations to a segregated bank account that
contains only funds donated by individuals who are United States citizens, United States
nationals or who are lawfully admitted for permanent residence under 8 U.S.C.

1101(a}20), and that was set up expressly under 11 CFR 114.14(dX?2) for the purpose of
financing electioneering communication(s), provide the requested information for those

'donors who donated an amount aggregating $1,000 or more since the first day of the

preceding calendar year. 11 CFR 104.20(cX7).

Donations Made to Non-Segregated Account. If the disbursements/obligations for the
communication were made from an account that is not segregated as described above,

provide the requested information for all donors who donated an amount aggregating
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$1,000 or more since the first day of the preceding calendar year to the person or entity

making the disbursement.
After itemizing the donations, subtotal each Schedule 9-A. (You may use multiple
pages.) Add the subtotals on the last page of Schedule 9-A, and carry the total to Line 9

of Form 9.

Instructions for Schedule 9-B (Disbursement(s) Made or Obligations)

For cach disbursement made or contract executed, including each disbursement made

or contract executed prior to exceeding the $10,000 threshold, provide the requested
information. If the payee is an individual, list that individual’s occupation and employer.
Additionally, list each federal candidate clearly identified in the unication,
including the office sought and the election that the disbursement/obligation is made for.
Along with listing the specific purpose of the disbursement (e.g., radio ad, television ad),

list the title of the communication as named by the media vendor or producer of the

communication. (Titles of individual communications should remain the same
throughout their various public distributions unless the content changes.) Also list the
communication date for the electioneering communication. In most instances, this date
will be the Date of Public Distribution. If the maker of the electioneering communication
is also required to report disbursements related to other electioneering communications
{e.g., electioneering communications with costs below the $10,000 threshold), the
disbursements listed on Schedule 9-B must indicate the other electioneering

communication’s title in the purpose line, the date the electioneering communication was
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DRAFT

publicly distributed and the federal candidate that was clearly identified i.n the
communication.

After itemizin, Ig the disbursements/obligations, subtotal each Schedule 9-B. (You may
use multiple pages). Add the subtotals on the last page of Schedule 9-B, and carry the

total to Line 10 on Form 9.

This form may be duplicated.
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Federal Election Commission

Instructions for FEC Form 10, 24 Hour Notice of Expenditure of Personal Funds

(11 CFR 400.21 and 400.22 ) (Millionaires' Amendment)

Who Must File

Senate Candidates. A committee for the U.S. Senate must file this form initially when
the candidate makes or obligates to make expenditures from personal funds aggregating

in excess of 2 times the threshold amount published by the Commission in connection

with any election. The committee must also file this form each time the candidate makes,

$10,000 since the last time that the committee was required to file this report. 11 CFR
400.21(a) and 400.22(a).

House Candidates. A committee for the 1).S. House must file this form initially when the
candidate makes or obligates to make expenditures &om_%ﬁmdsw
excess of $350,000 in connection with any election. The committee must also file this
form each time the candidate makes, or obligates to make, expenditures from personal

funds that, in the aggregate, exceed $10,000 since the last time that the committes was

required to file this report. 11 CFR 400.21(b) and 400.22(b).

When to File

Senate Candidates. The Commission must receive this report no later than 11:59 p.m.

Eastern Standard/Daylight Time of the day followin g the date on which a candidate for
the U.S. Smemakesoroblimmmakee_XM'ttm from personal funds aggregating
in excess of 2 times the threshold amount published by the Commission in connection
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with any election. Also the Commission must receive this report no later than 11:59

Eastern Standard/Daylight Time of the day following the date on which the candidate
makes or obligates to make subsequent expenditures from personal funds aggregating in

excess of $10,000. 11 CFR 400.21(a) and 400.22(a).

House Candidates. The Commission must receive this report no later than 11:59 p.m.

Eastern Standard/Daylight Time of the day following the date on which a candidate for

the U.S. House makes or obligates to make expenditures aggregating in excess of
$350,000 in connection with any election. Also, the Commission must receive this report
no later than 11:59 p.m. mﬂw Time of the day following the date on
which the candidate makes or obligates to make subsequent expenditures from personal
funds aggregating in excess of $10,000. 11 CFR 400.21(b) and 400.22(b).

Where to File

Senate Candidates. The principal campaign committee of a candidate seeking

nomination or election to the United States Senate must file Form 10 with the Secretary

of the Senate, Office of Public Records, 232 Hart Senate Office Building, Washington,
DC 20510-7116. The mailing address for the Secretary of the Senate is P.O. Box 5109,

 Alexandria, VA 22301-0109. The principal campaign committee must also send & copy

of Form 10 (or the information contained therein) to the Commission by facsimile

machine (to 202-219-0174) or by electronic mail to (2022190174@fec.gov ). The

committee must also simultaneously send a copy via facsimile machine or electronic mail

to each opposing candidate. For purposes of a primary election, opposing candidate

means another candidate seeking the nqmination of the same political party. For
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DRAFT

purposes of the general election, opposing candidate means another candidate secking

election to the same office. See 11 CFR 400.3. Fax numbers and electronic mail

addresses for opposing candidates are available from the FEC’s web site at www.fec.gov.

11 CFR 400.24(a).
House Candidates. The principal campaign committee of a candidate seeking nomination

or election to the United States House must file Form 10 electronically with the Federal

Election Commission, 999 E Street, NW, Washington, DC 20463. The committee must

also simultaneously send a copy of Form 10 (or the information contained within) via

facsimile machine or electronic mail to each opposing candidate and the national party

committee of each opposing candidate. For purposes of a primary election, opposing

candidate means another candidate secking the nomination of the same political party.

For purposes of the general election, opposing candidate means another candidate

seeking election to the same office. See 11 CFR 400.3. Fax numbers and electronic mail

addresses for opposing candidates and their national party committees are available from

the FEC’s web site at www.fec.gov. 11 CFR 400.24(b).

State filing. House and Senate candidates must file a copy of this form with the state in

which the office is sought, with the exception of candidates in states that have qualified

for the Commission’s state filing waiver program. A list of qualified states is available
from the Federal Election Commission.

Line by Line Instructions

LINE 1. Name of Candidate. List the name of the candidate.

LINE 2. Office Sought. List the office the candidate is seeking (House or Senate).
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LINE 3. State. List State.

LINE 4. District. List district if applicable.
LINE 5. Candidate ID Number. List the identification number (beginning with H for a

House candidate or S for a Senate candidate) issued to the candidate by the FEC after his

or her Statement of Candidacy was filed.

LINE 6. Name of Principal Campaign Committee. List the name of the commiitee the

candidate named as his or her principal campaign committee on FEC Forms 1 and 2 (the

Statement of Organization and Statement of Candidacy, respectively).
LINE 7. Committee ID Number. List the identification number (beginning with C)

issued to the principal campaign committee by the FEC after its Statement of
Organization was filed.

LINE 8. Address. List the address of the principal campaign committee,

LINE 9. City, State and Zip Code. Provide the requested information for the principal
campaign commitice.
LINE 10. Expenditures of Personal Funds. In the box for “Aggregate Expenditures

Previously Reported During the Election Cycle,” list the total amount reported on Line 11

of the most recent Form 10 filed. For purposes of this form, “election cycle” means the

period beginning on the day after the date of the most recent election for the specific

office or seat that a candidate is seeking and ending on the date of the next election for

that office or seat. A primary election and a general election are considered to be

separate election cycles, but a run-off election is considered 1o be pant of the election

cycle of the election necessitating the run-off election. 11 CFR 400.2. For each
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expenditure of personal funds made, list the required information (date, election made
for, as described above, and amount). If the expenditure was made in the form of a loan

from the candidate to his or her committee, check the appropriate box.

LINE 11. Total Expenditures This Notice. Total the expenditures listed on the notice.

LINE 12. Total Expenditures Election Cycle to Date. If this is the first notice filed for

the election cycle, carry the total forward from Line 11 to Line 12. If this is not the first

notice filed during the election cycle, add the total from Line 11 to the total listed at the
top of Line 10 as “Aggregate Expenditures Previously Reported During the Election

le

The committee treasurer must sign and date the form. 11 CFR 400.25.
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Federal Election Commission

Instructions for FEC Form 11 24-Hour Notice of Opposition Personal Funds (11

CFR 400.30)
(Millionaires' Amendment)

Who Must File

House and Senate candidates or committees who have received a 24 Hour Notice of

iture of Personal Funds Form 10) from an ing candidste: (2

calculated the opposition personal funds amount (see worksheet provided below); and (3)

determined that the opposition personal funds amount entitles national and State party

committees to make coordinated party expenditures in excess of the limitations at 11

CFR 109.32 must file this form. For purposes of a primary election, “opposing

candidate™ means another candidate seeking the nomination of the same political party.

For purposes of the general election, “opposing candidate” means another candidate

seeking election to the same office. See 11 CFR 400.3.

When to File

Within 24 hours of the receipt of an opposing candidate’s initial or additional filing of

FEC Form 10, the candidate or committee must:

e Calculate the opposition personal funds amount (a worksheet is provided in these
instructions);

* Determine if such amount exceeds the threshold that permits national and State

party commiittee to make coordinated party expenditures in excess of the
limitations (a worksheet is provided in these instructions ); and
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DRAFT
*  File this form with the Commission and the national and State committees of the
candidate’s political party, if the opposition personal funds amount exceeds the
threshold permitting the party committees to make coordinated party
expenditures in excess of the limitations. 11 CFR 400.30(b)(1) and (2).
Senate candidates do not need to file this form if the opposition personal funds amount
triggers increased contribution limits for individuals, but does not exceed the threshold

permitting party committees to make coordinated party expenditures in excess of the
limitations.
Where to File

House Candidates. The principal campaign committee of a candidate seeking nomination
or election to the United States House or the candidate must file FEC Form 11 by
facsimile machine (to 202-219-0174), by electronic mail to 20221901 74@fec.gov or with

the Federal Election Commission, 999 E Street, NW, Washi DC 20463. The

candidate or committee must also simultaneously send a copy of Form 11 (or the

information rggmred therein) via facsimile machine or electronic mail to the national and

State party committee of the candidate. Fax numbers and electronic mail addresses for

national and State party committees are available from the FEC’s web site at

www.fec.gov. 11 C.F.R 400.30(b) (1).
Senate Candidates. The principal campaign committee of a candidate seeking

nomination or election to the United States Senate or candidate must file FEC Form 11

with the Commission by facsimile machine (to 202-219-0174) or by electronic mait to

2022190174@fec.gov. The committee or candidate must also simultaneously send a
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copy of Form 11 (or the information required therein) via facsimile machine or electronic

mail to the national and state party committee of the candidate. Fax numbers and

electronic mail addresses for national and state party committees are available from the

FEC’s web site at www.fec.gov. 11 C.F.R 400.30(b){(2).

State Filing. House and Senate candidates or committees must file a copy of FEC Form
11 with the state in which the office is sought, with the exception of candidates in states
that have qualified for the Commission’s state filing waiver program. A list of qualified

states is available from the Federal Election Commission

Line by Line Instructions

LINE 1. Na_me of Candidate. Enter the complete name of the candidate.

LINE 2. Candidate ID Number. Enter the identification number (beginning with H for a
House candidate or S for a Senate candidate) issued to the candidate by the FEC afier his
or her Statement of Candidacy (FEC Form 2) was filed.

LINE 3. Office Sought. Enter the office the candidate is seeking (House or Senate).
LINE 4. State. Enter the state, in which the candidate is seeking office,

LINE 5. District. Enter the district, if applicable.

LINE 6. Principal Campaign Committes. Enter the name of the committee the candidate
named as his or her princ i@m’gncomﬂin_eeonthesmtmtofgx%' ion and
FEC Form 2.

LINE 7. Commitice ID Number. Enter the identification number (beginning with 0

issued to the principal campaign committee by the FEC after its Statement of

Organization was filed.
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LINE 8. Address. Enter the complete address of the principal campaign committee.

LINE 9. City, State and Zip Code. Enter the requested information for the principal

campaign committee,

For Lines 10 through 14, please provide the information as it appears on the FEC Fonn
10 received from an opposing candidate or committee.

LINE 10. Name of (Opposing) Candidate. Enter the complete name of the opposing
candidate.

LINE 11. Name of Committee. Enter the name of the opposing candidate’s principal
campaign committee.

LINE 12. Committee ID Number. Enter the identification number issued to the

opposing candidate’s principal campaign committee.
LINE 13. Committee Address. Enter the address of the opposing candidate’s principal

campaign committee.

LINE 14. City, State and Zip Code. Enter the requested information for the opposing

candidate’s pﬁnci_gl_campaigl_: commitiee.

LINE 15. Date of Receipt of FEC Form 10. Enter the date of the FEC Form 10 received

from the opposing candidate or principal campaign committee.

LINE 16. Opposition Personal Funds Amount (11 CFR 400.10). Enter the Opposition

Personal Funds Amount as calculated using the worksheet provided below. If the

calculated amount results in a negative number, enter a ‘0’ in this box.

LINE 17. Election. Check the appropriate box for election designation (primary, general

or other). If other is checked please indicate the appropriate election designation (i.e.
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convention). A run-off, for purposes of filing this form, is considered to be part of the
election which generated the run-off.

LINE 18. Type. Check the appropriate box for election type (regular or special).

The Candidate or Treasurer must sig:_ll and date the FEC Form 11. The treasurer should

retain the worksheet used to determine the opposition personal funds amount for three

years from the date of filing.

Calculation of Opposition Personal Funds and Increased Limits Worksheet — 11
CFR 400.10

For FEC Form 11— Line 16

Before you begin: * You must have received an FEC Form 10 from an opposing
candidate.
* You must have a copy of the opposing candidate’s FEC Form 3Z-
1 (available from the FEC) and use it to calculate the amount of
personal funds expended by the candidate.

In addition: * Senate candidates should have located and recorded the Voting
Age Population (VAP) for the state in which he or she is secking
election. ' )
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* If you received your opponent’s FEC Form 10 before July 16 of the year preceding the

year in which the general election is held, complete Part A, Step 1 and Part B. Begin
with Part A, Step 1 and use the figure from Part A, Step 1, Line 3 of this worksheet.
House candidates, enter this amount on Part B, Line 1 of this worksheet. Senate
candidates, enter this amount on Part B, Line 3 of this worksheet. 11 CFR 400.10(a)(1).

If you received your opponent’s FEC Form 10 between July 16 of the year preceding the
year in which the general election is held and January 31 of the year in which the general
election is held, complete Part A, Steps 1 and 2 and Part B. In Part A, Step 2, use the
amount disclosed on Line 3 of the FEC Form 3Z-1 filed by the opposing candidate for
the period ending June 30. 11 CFR 400.10(a)(2).

If you received your opponent’s FEC Form 10 after January 31 of the year in which the
general election is held, complete Part A, Steps t and 2 and Part B. In Part A, Step 2, use
the amount disclosed on Line 3 of the FEC Form 3Z-1 filed by the opposing candidate
for the period ending December 31. 11 CFR 400.10(a)(2).

PART A Calculation of Opposition Personal Funds Amount
S 1. Enter the amount from Line 10 of an opposing

T candidate’s most recently filed FEC Form 10. 1 |§
E 2. Enter the amount of personal funds expended

P by the candidate as of the date of receipt of the

most recently filed FEC Form 10. 2|8

Rl

3.  Subtract Line 2 from Line 1. 308

If the amount on Line 3 is zero (0) or a negative amount, do not procesd any further
with calculations. You are not required to file FEC Form 11 because your national
and State party committees are not entitled to make coordinated party expenditures
in excess of the limitations in 11 CFR 109,32,

The following calculations are based on the amounts disclosed on the ConsoLdated
Report of Gross Receipts (FEC Form 3Z-1) for the period ending:

vTmhme- W

]

[ ] June30 [ | December 31
4,

For the appropriate election, enter the amount
from Line 3 of the candidate’s FEC Form 3Z-1. 4 I$

5.  For the appropriate election, enter the amount
from Tine 3 of the opposing candidate’s FEC
Form 32-1. 5|8
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Is the amount on Line 4 less than or equal to the amount on Line 5?

¢ Yes - Do not proceed any further with calculations. Use the amount from
Line 3 above as the Opposition Personal Funds Amount.

¢ No — Use the following steps to calculate the Opposition Personal Funds

Amount.
6.  Subtract Line 5 from Line 4. 6|8
7.  Divide Line 6 by 2. - 718
8.  Enter amount from Line 3 above. 8ls
9.  Subtract Line 7 from Line 8. 91|$

Use the amount from Line 9 above as the Opposition Personal Funds Amount,

PARTB Calculation of Increased Individual Contribution Limits and Coordinated
Party Expenditures

House of Representative Candidates/Committees

1.  Enter the Opposition Personal Funds Amount
calculated in Part A. 1]$

Is the amount on Line 1 is less than or equal to $350,0007

e Yes — Neither the individual contribution limits nor the coordinated party
expenditure limits change. Since your national and State party committees
are not entitled to make coordinated party expenditures in excess of the
limitations in 11 CFR 109.32, you are not required to file FEC Form 11.

+ No — The individual contribution limits increases to three (3) times the
applicable limit, and your national and State party committees may make
coordinated party expenditures in excess of the limitations in 11 CFR .109.32.
You are required to file FEC Form 11. Enter the opposition personal funds
amount from Line 1 above on Line 16 of FEC Form 11.

m




Draft Instructions for New FEC Form 11
24-Hour Notice of Opposition Personal Funds

DRAFT

Senate Candidates/Committees

1 Enter Voting Age Population (VAP) of the state of
the candidate. The VAP figures can be found on the
FEC website (www_fec.gov) or on the US Census
Bureau website (www.census.gov).

2 Perform the following calculations:
a (Figure from Line 1 multiplied by $0.08) + $300,000

b (Figure from Line 1 multiplied by $0.16) + $600,000

¢ (Figure from Line 1 multiplied by $0.40) +
$1,500,000 :

3 Eater the Opposition Personal Funds Amount
calculated in Part A,

1]

al$
b|$

cl|$

3]%

4  Determination of Increased Individual Contribution Limits and Coordinated

Party Expenditure Limits

a IfLine 3 is less than or equal to Line 2a, the individual
contribution limits and coordinated party expenditure
limits do not change. You are not required to file FEC
Form 11.

b IfLine 3 is greater than Line 2a and less than or equal
to Line 2b the individual contribution limit is three (3)
times the applicable limit, but the coordinated party

expenditure limits do not change. You are not required

to file FEC Form 11.

¢ IfLine 3 if greater than Line 2b and less than or equal
to Line 2c, the individual contribution limit is six (6)
times the applicable limit, but the coordinated party
expenditure limits do not change. You are not required
to file FEC Form 11.

d IfLine 3 if greater than Line 2¢, the individual
contribution lisuit is sia (6) times the applicable limit
and your national and State party committees are
entitled to make coordinated party expenditures in
excess of the limitations in 11 CFR 109.32. You must
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file FEC Form 11. Enter the amount from Line 3 on
Line 16 of FEC Form 11.
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Federal Election Commission

Instructions for FEC Form 12

24-Hour Notice of Suspension of Increased Limits (11 CFR 400.31)
(Mitlionaires' Amendment)

Who Must File

House and Senate candidates or committees who have previously filed FEC Form 11 and

who are accepting individual contributions under modified limits, or on whose behalf
coordinated party expenditures are being made under modified limits, must file this form
within 24 hours of reaching the proportional funding amount specified in FEC
regulations at 11 CFR 400.31. To determine if it is necessary to file this form, use the

following worksheet. (Note: you will need a copy of your committes’s most recently

filed FEC Form 11 to complete this worksheet.)

Worksheet for Form 12:

1. Enter the total disclosed as opposition personal funds amount
(from Line 10 of the most recently filed FEC Form 11) s

2. Enter the aggregate amount of contributions previously accepted
by the candidate and the candidate’s committees under the
increased limits. $

3. Enter the aggregate amount of coordinated party expenditures in
connection with the general election campaign of the candidate
previously made by any political party under the increased limits.
(Note, if calculating this during the primary election cycle, enter

“0.00”.) $
4. Enter the opposition personal funds amount related to each
opposing candidate. S

5. Add Lines 2, 3 and 4.
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6. House candidsates: Compare the total calculated in Line 5 to the total amount listed
on Line 1. If the total amount entered in Line 5 is greater than the amount entered in Line
1, you must file this form within 24 hours as described below.

7. Senate candidates. Multiply the total calculatedin Line 5x 1.1 | $

If the total amount entered in Line 7 is greater than the amount entered in Line 1, you
must file this form within 24 hours as described below.

When to File

House Candidates or Committees. The Commission must receive this report no later than

11:59 p.m. Eastern Standard/Daylight Time of the day following the date on which a
candidate for the U.S. House reaches 100% of the opposition personal funds amount

previously disclosed on its last FEC Form 11 filed.

Senate Candidates or Committees. The Commission must receive this report no later
than 11:39 p.m. Eastern Standard/Daylight Time of the day following the date on which a
candidate for the U.S. Senate reaches 110% of the opposition personal funds amount

previously disclosed by the committee on its last FEC Form 11 filed.

Where to File

House Candidates. The principal campaign committee of a candidate secking nomination

or election to the United States House must file Form 12 by facsimile machine (to 202-

219-0174) or by electronic mail (to 2022190174@fec.gov) with the Federal Election

Commission. The committee must also simultaneously send a copy via facsimile

machine or electronic mail to the national and staie pulitical paily vouunilices of the
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candidate. Fax numbers and electronic mail addresses for national party committees are

available from the FEC’s web site at www.fec.gov. 11 CFR 400.31(e)(1Xii).

Senate Candidates. The principal campaign committee of a candidate seeking

nomination or election to the United States Senate must file Form 12 by facsimile

machine (to 202-219-0174) or by electronic mail (to 20221901 74@fec.gov) with the

Federal Election Commission. The committee must also simultaneously send a copy via

facsimile machine or electronic mail to the national and state political party committees

of the candidate. Fax numbers and electronic mail addresses for national party

committees are available from the FEC’s web site at www.fec.gov. 11 CFR

400.31(dX1 Xii).

State Filing. House and Senate candidates must file a copy of this form with the state in
which the office is sought, with the exception of candidates in states that have qualified

for the Commission’s state filing waiver program. A list of qualified states is available

from the Federal Election Commission

Line by Line Instructions

LINE 1. Name of Candidate. List the name of the candidate.

LINE 2. Office Sought, List the office the candidate is seeking (House or Senate).

LINF 3. State. List the state in which the candidate is seeking office.

LINE 4. District. List the district, if applicable.

LINE 5. Candidate ID Number. List the identification number (beginning with H for a

House candidate or S for a Senate candidate) issued to the candidate by the FEC after his

or her Statement of Candidacy was filed.
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LINE 6. Name of Principal Campaign Committee. List the name of the committee the

candidate named as his or her principal campaign committee on FEC Forms 1 and 2 (the
Statement of Organization and Statement of Candidacy, respectively).

LINE 7. Committee D Number. List the identification number (beginning with C)

issued to the principal campaign committee by the FEC after its Statement of
Organization was filed.
LINE 8. Address. List the address of the principal campaign committee.

LINE 9. City, State and Zip Code. Provide the requested information for the principal

House Candidates.
In Block A, list the date that the campaign reached 100% of the opposition personal funds

amount previously disclosed on FEC Form 11 {calculated as shown in the above

worksheet). Also list the amount that was disclosed on Form 11 as opposition personal
funds and the date that Form 11 was previously filed.

Senate Candidates.

In Block B, list the date that the campaign reached 110% of the opposition personal funds

amount previously disclosed on FEC Form 11 (calculated as shown in the above

worksheet). Also list the amount that was disclosed on Form 11 as opposition personal

funds and the date that Form 11 was previously filed.

Either the committee treasurer or the candidate must date and sign the form. The
treasurer should retain the worksheet used to determine whether to file this form for three

years from the date of filing.
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